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MINUTES – 9 APRIL 2024 

Minutes of Ordinary meeting of the Port Stephens Council held in the Council 
Chambers, Raymond Terrace on – 9 April 2024, commencing at 5:30pm. 

PRESENT: 

Mayor Ryan Palmer 
Cr Leah Anderson 
Cr Giacomo Arnott 
Cr Matthew Bailey 
Cr Chris Doohan 
Cr Glen Dunkley 
Cr Peter Francis 
Cr Peter Kafer 
Cr Steve Tucker 
Cr Jason Wells 
General Manager 
Director Community Futures 
Director Corporate Strategy and Support 
Director Facilities and Infrastructure 
Governance Section Manager 

No apologies or leave of absence applications received. 
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Cr Peter Kafer declared a pecuniary conflict of interest in confidential 
item 1. The nature of the interest is Cr Kafer’s brothers in-law are senior 
partners of Sparke Helmore Solicitors. 

055 Councillor Matthew Bailey 
Councillor Glen Dunkley 

It was resolved that the Minutes of the Ordinary Meeting of Port Stephens 
Council held on 26 March 2024 be confirmed. 

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve 
Tucker and Jason Wells. 

Those against the Motion: Nil. 

The motion was carried. 
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DECLARATION OF INTEREST 
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ORDINARY COUNCIL MEETING - 9 APRIL 2024 
PROCEDURAL MOTION 

056 Mayor Ryan Palmer 
Councillor Chris Doohan 

It was resolved that Mayoral Minute confidential item 1 be deferred to the 
last item on the agenda. 

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve 
Tucker and Jason Wells. 

Those against the Motion: Nil. 

The motion was carried. 
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MOTIONS TO CLOSE 
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MAYORAL MINUTE 
MOTION TO CLOSE 

ITEM NO. 1 FILE NO: 22-37   

MOTION TO CLOSE MEETING TO THE PUBLIC 

RECOMMENDATION: 

1) That pursuant to section 10A(2)(a) of the Local Government Act, 1993, the
Council resolve to close to the public that part of its meetings to discuss Mayoral
Minute Confidential Item 1 on the Ordinary Meeting agenda namely General
Manager’s Contract of Employment.

2) That the reasons for closing the meeting to the public to consider this item be that
the report and discussion will include matters and information relating to
personnel matters concerning particular individuals (other than councillors).

3) That the report of the closed part of the meeting remain confidential.

ORDINARY COUNCIL MEETING - 9 APRIL 2024 
MOTION 

057 Councillor Chris Doohan 
Councillor Peter Francis 

It was resolved that Council: 
1) That pursuant to section 10A(2)(a) of the Local Government Act, 1993,

the Council resolve to close to the public that part of its meetings to
discuss Mayoral Minute Confidential Item 1 on the Ordinary Meeting
agenda namely General Manager’s Contract of Employment.

2) That the reasons for closing the meeting to the public to consider this
item be that the report and discussion will include matters and
information relating to personnel matters concerning particular
individuals (other than councillors).

3) That the report of the closed part of the meeting remain confidential.
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Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve 
Tucker and Jason Wells. 

Those against the Motion: Nil. 

The motion was carried. 
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ITEM NO. 1 FILE NO: 24/70209 
EDRMS NO: A2004-0888 

MOTION TO CLOSE 

REPORT OF: TIMOTHY CROSDALE - GENERAL MANAGER 
DIRECTORATE: GENERAL MANAGER'S OFFICE 

RECOMMENDATION: 

1) That pursuant to section 10A(2) (d)i of the Local Government Act 1993, the
Committee and Council resolve to close to the public that part of its meetings to
discuss Confidential Item 1 on the Ordinary agenda namely Lease - 113
Beaumont Street, Hamilton.

2) That the reasons for closing the meeting to the public to consider this item is
that the discussion will include information containing:

• commercial information of a confidential nature that would, if disclosed
prejudice the commercial position of the person who supplied it.

3) That the report remain confidential and the minute be released in accordance
with Council’s resolution.

ORDINARY COUNCIL MEETING - 9 APRIL 2024 
MOTION 

058 Councillor Chris Doohan 
Councillor Peter Francis 

It was resolved that Council: 

1) That pursuant to section 10A(2) (d)i of the Local Government Act
1993, the Committee and Council resolve to close to the public that
part of its meetings to discuss Confidential Item 1 on the Ordinary
agenda namely Lease - 113 Beaumont Street, Hamilton.

2) That the reasons for closing the meeting to the public to consider this
item is that the discussion will include information containing:

• commercial information of a confidential nature that would, if
disclosed prejudice the commercial position of the person who
supplied it.

3) That the report remain confidential and the minute be released in
accordance with Council’s resolution.
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Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve 
Tucker and Jason Wells. 

Those against the Motion: Nil. 

The motion was carried. 
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COUNCIL REPORTS
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ITEM NO. 1 FILE NO: 24/47405 
EDRMS NO: PSC2023-04100 

PORT STEPHENS DEVELOPMENT CONTROL PLAN – CHAPTER B5 FLOODING 

REPORT OF: BROCK LAMONT - STRATEGY & ENVIRONMENT SECTION 
MANAGER  

DIRECTORATE: COMMUNITY FUTURES 

RECOMMENDATION IS THAT COUNCIL: 

1) Receive and note the submissions received during the exhibition period
(ATTACHMENT 1).

2) Endorse the Port Stephens Development Control Plan 2014 (DCP) Chapter B5
Flooding (ATTACHMENT 2).

3) Provide public notice that the amendment to the Port Stephens Development
Control Plan 2014 (DCP) Chapter B5 Flooding has been approved in
accordance with the Environmental Planning and Assessment Regulation 2021.

ORDINARY COUNCIL MEETING - 9 APRIL 2024 
MOTION 

059 Councillor Chris Doohan 
Councillor Jason Wells 

It was resolved that Council: 

1) Receive and note the submissions received during the exhibition
period (ATTACHMENT 1).

2) Endorse the Port Stephens Development Control Plan 2014 (DCP)
Chapter B5 Flooding (ATTACHMENT 2).

3) Provide public notice that the amendment to the Port Stephens
Development Control Plan 2014 (DCP) Chapter B5 Flooding has been
approved in accordance with the Environmental Planning and
Assessment Regulation 2021.

In accordance with Section 375 (A) of the Local Government Act 1993, a division is 
required for this item. 

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve 
Tucker and Jason Wells. 
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Those against the Motion: Nil. 

The motion was carried. 

BACKGROUND 

The purpose of this report is to advise Council of the outcomes of the consultation 
undertaken on the draft Port Stephens Development Control Plan 2014 (DCP) 
Chapter B5 Flooding (ATTACHMENT 2) (the ‘amendment’) and to seek Council 
endorsement to make the amendment. 

The amendment seeks to update the DCP to restrict most development in high risk 
flood areas.  

The proposed changes are in response to the outcomes of the NSW Flood Inquiry 
and a recent Land and Environment Court (LEC) decision (Ward v Port Stephens 
Council [2023] NSW LEC 1493) (the Ward decision).  

The NSW Flood Inquiry recommends actions for councils and the State government 
to discourage certain development in high risk flood areas.  

The Ward decision overturned a refusal of a dwelling in a high hazard floodway and 
the judgement identified a number of errors and inconsistencies in Chapter B5 
Flooding in the DCP. 

To respond to the Inquiry and the Ward decision, this report recommends the DCP 
be amended to: 

• Prohibit most development in low and high hazard floodways (except for fill and
farm buildings)

• Rectify drafting errors and inconsistencies in the DCP
• Make minor changes to the objectives of the Flooding Chapter to align with the

outcomes of the NSW Flood Inquiry
• Update definitions to reflect new terminology (ATTACHMENT 3).

A detailed explanation of the amendments is provided within (ATTACHMENT 4). 

The proposed changes bring the DCP in line with the approach taken by other local 
councils, including Lake Macquarie City Council, Maitland City Council, Cessnock 
City Council and City of Newcastle Council. 

At its meeting on 28 November 2023, Minute No. 276 (ATTACHMENT 5), Council 
endorsed the draft amendment for exhibition. 

The draft was publicly exhibited for 44 days from Thursday 30 November 2023 to 
Monday 12 February 2024, in accordance with the Environmental Planning and 
Assessment Regulations 2021 (NSW).  
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COMMUNITY STRATEGIC PLAN 

Strategic Direction Delivery Program 2022-2026 
Thriving and safe place to live Program to develop and implement 

Council's key planning documents 

FINANCIAL/RESOURCE IMPLICATIONS 

There are no significant financial or resource implications for Council as 
consequence of the proposed recommendations. 

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget Yes 
Reserve Funds No 
Developer Contributions 
(S7.11) 

No 

External Grants No 
Other No 

LEGAL, POLICY AND RISK IMPLICATIONS 

Environmental Planning and Assessment Act 1979 (EP&A Act) 

Division 3.6 of the EP&A Act relates to development control plans. Should Council 
resolve to proceed with the amendments, all necessary matters in preparing the plan 
will be carried out in accordance with the EP&A Act.  

Environmental Planning and Assessment Regulation 2021 (EP&A Regulation) 

Division 2 of Part 2 of the EP&A Regulation specifies the requirements for public 
participation. The recommendation is in accordance with the provisions of the EP&A 
Regulations. 

Port Stephens Development Control Plan 2014 (DCP) 

This report recommends the endorsement of the proposed amendments to DCP 
Chapter B5 Flooding to introduce objectives and development controls for future 
development to prohibit the approval of residential development in floodway’s. 
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Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that 
Council could be 
encouraging 
development that is 
inconsistent with the 
NSW Flood Risk 
Management Manual 
and the limited legal 
indemnity relating to 
decisions made by 
Council in relation to 
flooding under Section 
733 of the Local 
Government Act 1993 
may not be available. 

Low Accept the recommendation. Yes 

There is a risk that 
approving development 
in floodway’s could 
present an unacceptable 
and unnecessary risk to 
life for the occupants. 

Low Accept the recommendation. Yes 

There is a risk that 
prohibiting the approval 
of residential 
development in 
floodway’s could give 
less discretion for rare 
instances where a 
dwelling may be suitable 
in a floodway, such as 
where a dwelling is 
proposed to be raised on 
a fill pad above the 
Probable Maximum 
Flood level and flood free 
evacuation is available. 

Low Accept the recommendation. 

Section 4.15(3A)(b) of the 
EP&A Act allows flexibility in 
the application of 
development control plan 
provisions if a reasonable 
alternative solution can be 
provided. For example an 
existing dwelling may be 
replaced by a new dwelling 
that lowers the flood risk. 

Yes 

SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 

The proposed amendments to DCP Chapter B5 Flooding are considered to have 
positive social, environmental and economic implications by ensuring that new 
development does not present: 

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
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• New flood risk to communities, which could cause long-term unsustainable strain
on emergency services personnel by increasing the number of dwellings in
floodways that cannot be safely evacuated.

• Landowners being subject to financial implications caused by unaffordable
insurance premiums or dwellings are considered uninsurable.

• Landowners being subject to financial implications of temporary accommodation
when displaced, additional food costs preparing for isolation, and lost wages
during isolation.

• Landowners and or occupiers being subject to undue stress, including emotional
stress, caused by evacuation warnings, actual evacuation attempts and when
isolated by floodwaters.

CONSULTATION 

Consultation with key stakeholders has been undertaken by the Strategic Planning 
unit to identify and consider any issues prior to exhibition. 

Internal 

• Assets Section
• Development and Compliance Section

External 

The amendment was publicly exhibited for 44 days from Thursday 30 November 
2023 to Monday 12 February 2024 in accordance with the Environmental Planning 
and Assessment Regulations 2021.  

During the public exhibition period, 3 submissions were received from community 
groups. The submissions are summarised and addressed in (ATTACHMENT 1).  

The submissions raised concern that: 

• Council permits some development on flood prone land, including flood fringe,
flood storage and minimal risk flood prone land.

• Climate change is not adequately accounted for in Council’s modelling.
• People often make poor choices under stress (with reference to flood evacuation).

It was also explained that the recommended changes are in line with the NSW 
Government Flood Risk Management Manual which guides local government in 
understanding, planning and managing flood risk in local communities.  

As such, no post-exhibition changes have been made to the amendment. 

OPTIONS 

1) Accept the recommendations.
2) Amend the recommendations.
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3) Reject the recommendations.

ATTACHMENTS 

1) Draft DCP Chapter B5 Flooding - Submissions Table.
2) Draft DCP Chapter B5 Flooding.
3) Draft DCP Glossary - B5 Flooding.
4) DCP Chapter B5 Flooding - Explanation of Amendments.
5) Minutes No. 276, 28 November 2023.

COUNCILLORS’ ROOM/DASHBOARD 

1) Unredacted submissions (available via the Councillors’ Dashboard).

Note: Any third party reports referenced in this report can be uploaded to the 
Councillors’ Dashboard upon request. 

TABLED DOCUMENTS 

Nil. 
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ITEM 1 - ATTACHMENT 2 DRAFT DCP CHAPTER B5 FLOODING. 
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ITEM 1 - ATTACHMENT 2 DRAFT DCP CHAPTER B5 FLOODING. 
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ITEM NO. 2 FILE NO: 23/370245 
EDRMS NO: PSC2017-00180 

DRAFT INTEGRATED PLANNING AND REPORTING DOCUMENTS AND FEES 
AND CHARGES 

REPORT OF: ZOE PATTISON - DIRECTOR CORPORATE STRATEGY AND 
SUPPORT 

DIRECTORATE: CORPORATE STRATEGY AND SUPPORT 

RECOMMENDATION IS THAT COUNCIL: 

1) Endorses the draft Integrated Planning and Reporting documents, being the
Delivery Program 2022 to 2026 incorporating the Operational Plan 2024 to 2025
(ATTACHMENT 1), Resourcing Strategy 2024 to 2034 incorporating the
Workforce Management Strategy 2022 to 2026, Long Term Financial Plan 2024
to 2034 and Strategic Asset Management Plan 2024 to 2034 (ATTACHMENT
2) and the Fees and Charges 2024 to 2025 (ATTACHMENT 3).

2) Places the draft documents (ATTACHMENTS 1 - 3) on public exhibition for a
period of 28 days, invites submissions and reports back to Council.

ORDINARY COUNCIL MEETING - 9 APRIL 2024 
MOTION 

060 Councillor Leah Anderson 
Councillor Matthew Bailey 

It was resolved that Council: 

1) Endorses the draft Integrated Planning and Reporting documents,
being the Delivery Program 2022 to 2026 incorporating the
Operational Plan 2024 to 2025 (ATTACHMENT 1), Resourcing
Strategy 2024 to 2034 incorporating the Workforce Management
Strategy 2022 to 2026, Long Term Financial Plan 2024 to 2034 and
Strategic Asset Management Plan 2024 to 2034 (ATTACHMENT 2)
and the Fees and Charges 2024 to 2025 (ATTACHMENT 3).

2) Places the draft documents (ATTACHMENTS 1 - 3) on public
exhibition for a period of 28 days, invites submissions and reports back
to Council.

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve 
Tucker and Jason Wells. 
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Those against the Motion: Nil. 

The motion was carried. 

BACKGROUND 

The purpose of this report is to seek Council endorsement of the following draft 
Integrated Planning and Reporting (IP&R) documents: 

• Delivery Program 2022 to 2026 incorporating the Operational Plan 2024 to 2025
(ATTACHMENT 1).

• Resourcing Strategy 2024 to 2034 incorporating the Workforce Management
Strategy 2022 to 2026, Long Term Financial Plan 2024 to 2034 and Strategic
Asset Management Plan 2024 to 2034 (ATTACHMENT 2).

• Fees and Charges 2024 to 2025 (ATTACHMENT 3).

In accordance with the Local Government Act and other applicable legislation, 
Council is required to:  

• Review its 4 year Delivery Program each year when preparing the Operational
Plan.

• Have its Operational Plan adopted before the beginning of each year and detail
the activities to be engaged in by the council during the year as part of the
Delivery Program covering that year.

• Prepare a Resourcing Strategy which includes the Long Term Financial Plan,
Workforce Management Strategy and Strategic Asset Management Plan, for the
provision of resources required to perform its functions.

• Set its Fees and Charges prior to 1 July 2024, and make the rates prior to 1
August 2024.

• Publicly exhibit all of the IP&R documents and Fees and Charges for a period of
at least 28 days, considering submissions prior to adoption of the final documents.

• This is the last year of the Delivery Program for this Council term. A complete
review will be undertaken with the new elected Council.

This iteration of draft documents forms part of Council’s normal annual review of its 
IP&R documents which includes the most up to date information and data. 

COMMUNITY STRATEGIC PLAN 

Strategic Direction Delivery Program 2022-2026 
Governance Deliver the Integrated Planning and 

Excellence program. 
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FINANCIAL/RESOURCE IMPLICATIONS 

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget Yes 
Reserve Funds No 
Developer Contributions 
(S7.11) 

No 

External Grants No 
Other No 

LEGAL, POLICY AND RISK IMPLICATIONS 

Council is required to undertake integrated planning and reporting activities in 
accordance with the Local Government Act, Local Government (General) Regulation 
2021 (Local Government Regulation) and the NSW Government’s Integrated 
Planning and Reporting Guidelines (IPR Guidelines) and Handbook (IPR Handbook) 
September 2021. Sections 403 to 406 and 608 to 610 of the Local Government Act 
outline the specific requirements for developing the IP&R documents and Fees and 
Charges. 

Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that 
Council does not have 
the resources to meet its 
Delivery Program and 
annual Operational Plan. 

Medium Staff continue to realistically 
plan and investigate 
resourcing opportunities as 
outlined in the Delivery 
Program and Resourcing 
Strategy. 

Yes 

There is a risk that if the 
draft documents are not 
exhibited as required:  
• The fees therein

cannot be charged.
• Funds cannot be

expended; and
• Plans will not be

implemented prior to
1 July as legislatively
required.

Low Public exhibition of draft 
documents during April and 
May 2024 to allow sufficient 
time for public submissions 
and Council consideration 
and adoption of the final 
documents prior to 30 June 
2024. 

Yes 

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
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SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 

The Community Strategic Plan, Delivery Program and Operational Plan are founded 
on a quadruple bottom line basis of social, economic, environmental and governance 
factors through 4 interconnected focus areas: Our Community, Our Place, Our 
Environment and Our Council. The 4 focus areas provide a structure for planning in 
each of the documents, enabling Council to address key actions while aiming to 
holistically meet the community’s vision of ‘A great lifestyle in a treasured 
environment’. 

CONSULTATION 

The draft documents have been developed in consultation with staff across Council. 

The draft Delivery Program and Operational Plan, draft Resourcing Strategy and draft 
Fees and Charges will go on public exhibition for 28 days.  

Community input will be considered at a Council meeting in June 2024 following the 
public exhibition process and prior to adoption of the documents. The documents will 
be available for download from Council’s website, with hard copies available for 
viewing at Council’s administration building and libraries.  

OPTIONS 

1) Accept the recommendations.
2) Amend the recommendations.
3) Reject the recommendations.

ATTACHMENTS 

1) Delivery Program 2022 to 2026 incorporating the Operational Plan 2024 to 2025.
(Provided under separate cover)

2) Resourcing Strategy 2024 to 2034 incorporating the Workforce Management
Strategy 2022 to 2026, Long Term Financial Plan 2024 to 2034 and Strategic
Asset Management Plan 2024 to 2034. (Provided under separate cover)

3) Fees and Charges 2024 to 2025. (Provided under separate cover)

COUNCILLORS’ ROOM 

Nil. 

TABLED DOCUMENTS 

Nil. 
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ORDINARY COUNCIL MEETING - 9 APRIL 2024 
MOTION 

061 Councillor Chris Doohan 
Councillor Glen Dunkley 

It was resolved that Council adopt the recommendations of Items 3 to 6 by 
multiple item adoption. 

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve 
Tucker and Jason Wells. 

Those against the Motion: Nil. 

The motion was carried. 
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ITEM NO. 3 FILE NO: 24/58185 
EDRMS NO: PSC2009-02488 

POLICY REVIEW: CASH INVESTMENT POLICY 

REPORT OF: GLEN PETERKIN - FINANCIAL SERVICES SECTION MANAGER 
DIRECTORATE: CORPORATE STRATEGY AND SUPPORT 

RECOMMENDATION IS THAT COUNCIL: 

1) Endorse the revised Cash Investment Policy shown at (ATTACHMENT 1).
2) Place the revised Cash Investment Policy, as amended on public exhibition for

a period of 28 days and should no submissions be received, the policy be
adopted, without a further report to Council.

3) Revoke the Cash Investment Policy dated 13 April 2021, Minute No. 077 should
no submissions be received.

ORDINARY COUNCIL MEETING - 9 APRIL 2024 
MOTION 

061 Councillor Chris Doohan 
Councillor Glen Dunkley 

It was resolved that Council: 

1) Endorse the revised Cash Investment Policy shown at
(ATTACHMENT 1).

2) Place the revised Cash Investment Policy, as amended on public
exhibition for a period of 28 days and should no submissions be
received, the policy be adopted, without a further report to Council.

3) Revoke the Cash Investment Policy dated 13 April 2021, Minute No.
077 should no submissions be received.

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve 
Tucker and Jason Wells. 

Those against the Motion: Nil. 

The motion was carried. 
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BACKGROUND 

The purpose of this report is to seek Council's endorsement of the revised Cash 
Investment Policy (ATTACHMENT 1). The objective of the policy is to guide Council's 
cash investment process and specifically: 

• To establish Council's investment philosophy.
• To establish investment risk management guidelines.
• To prescribe requirements to be followed in investing surplus funds that are not

immediately required for any other purpose.
• To identify the duties of those involved in the investment process.
• To prescribe internal control, investment monitoring and reporting procedures.

Please note that yellow highlighting in the attached policy indicates an amendment 
has been made and strikethrough text is to be deleted. 

COMMUNITY STRATEGIC PLAN 

Strategic Direction Delivery Program 2022-2026 
Financial Management Manage implementation of the Long 

Term Financial Plan 2023 to 2033. 

FINANCIAL/RESOURCE IMPLICATIONS 

Adoption of the policy will be within existing budget allocations. 

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget Yes 
Reserve Funds No 
Developer Contributions 
(S7.11) 

No 

External Grants No 
Other No 

LEGAL, POLICY AND RISK IMPLICATIONS 

Section 23A of the Local Government Act 1993 (NSW) requires Council to take 
guidelines issued by the Chief Executive of the Office of Local Government into 
consideration before exercising its functions.  

The provisions of the revised policy is mandated by the Office of Local Government 
through section 625 of the Local Government Act 1993 (the Act) as amended. 
Specifically these provisions mandate that Councils can only invest in securities as 
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defined by the Ministerial Investment Order as detailed in the revised policy 
(ATTACHMENT 1).  

The revised policy complies with the Investment Policy Guidelines. 

Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that 
legislative provisions or 
guidelines are not 
followed which could 
cause financial and/or 
reputational damage. 

Low Adopt the recommendations. Yes 

SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 

Income from investments needs to be optimised to ensure Council can provide 
facilities and services to the community on a sustainable basis.  

CONSULTATION 

Consultation with key stakeholders has been undertaken by the Financial Services 
Section.  

Internal 

The Executive Team were consulted to seek management endorsement. 

External 

In accordance with local government legislation, the revised Cash Investment Policy 
will go on public exhibition for 28 days.  

OPTIONS 

1) Accept the recommendations.
2) Amend the recommendations.
3) Reject the recommendations.

ATTACHMENTS 

1) Revised Cash Investment Policy.

COUNCILLORS’ ROOM/DASHBOARD 

Nil. 

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
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TABLED DOCUMENTS 

Nil. 
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ITEM NO. 4 FILE NO: 24/63515 
EDRMS NO: PSC2010-00008 

POLICY REVIEW: COMPLAINT HANDLING 

REPORT OF: TONY WICKHAM - GOVERNANCE SECTION MANAGER 
DIRECTORATE: GENERAL MANAGER'S OFFICE 

RECOMMENDATION IS THAT COUNCIL: 

1) Endorse the revised Complaint Handling Policy shown at (ATTACHMENT 1).
2) Place the revised Complaint Handling Policy, as amended on public exhibition

for a period of 28 days and should no submissions be received, the policy be
adopted, without a further report to Council.

3) Revoke the Complaint Handling Policy dated 27 April 2021, Minute No. 100
should no submissions be received.

ORDINARY COUNCIL MEETING - 9 APRIL 2024 
MOTION 

061 Councillor Chris Doohan 
Councillor Glen Dunkley 

It was resolved that Council: 

1) Endorse the revised Complaint Handling Policy shown at
(ATTACHMENT 1).

2) Place the revised Complaint Handling Policy, as amended on public
exhibition for a period of 28 days and should no submissions be
received, the policy be adopted, without a further report to Council.

3) Revoke the Complaint Handling Policy dated 27 April 2021, Minute No.
100 should no submissions be received.

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve 
Tucker and Jason Wells. 

Those against the Motion: Nil. 

The motion was carried. 
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BACKGROUND 

The purpose of this report is to seek Council’s endorsement of the revised Complaint 
Handling Policy (Policy) shown at (ATTACHMENT 1).   

The Policy is based on the model complaint handling policy developed by the NSW 
Ombudsman. It provides a framework for complaint management across Council and 
introduces an opportunity for continuous improvement with Council's service delivery 
to the community. 

The Policy details roles and responsibilities of all parties to a complaint and the 
expected behaviours. 

The Policy has been reviewed as part of Council's ongoing policy review program. 

The Policy is presented for Council's consideration. 

Please note that yellow highlighting in the attached policy indicates an amendment 
has been made and strikethrough text is to be deleted. 

COMMUNITY STRATEGIC PLAN 

Strategic Direction Delivery Program 2022-2026 
Governance Deliver governance services and internal 

audit program 

FINANCIAL/RESOURCE IMPLICATIONS 

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget Yes 
Reserve Funds No 
Developer Contributions 
(S7.11) 

No 

External Grants No 
Other No 
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LEGAL, POLICY AND RISK IMPLICATIONS 

Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that 
without the appropriate 
complaints management 
framework in place, 
Council would not be 
compliant. 

Low Adopt the recommendations. Yes 

SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 

Through openness, transparency and accountability, Council will be able to reduce 
the impact of complaints on Council resources and focus on provision of Council 
services. 

Management of complaints can require a high level of Council resources. By 
reducing the number of complaints and by following the structured complaints 
system, Council will be able to focus resources into delivery of Council services. 

CONSULTATION 

Consultation with key stakeholders has been undertaken by the Governance Section. 

Internal 

The Executive Team has been consulted to seek management endorsement. 

External 

In accordance with local government legislation, the revised Complaint Handling 
Policy policy will go on public exhibition for 28 days.  

OPTIONS 

1) Accept the recommendations.
2) Amend the recommendations.
3) Reject the recommendations.

ATTACHMENTS 

1) Complaint Handling Policy.

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
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COUNCILLORS’ ROOM/DASHBOARD 

Nil. 

TABLED DOCUMENTS 

Nil. 
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ITEM NO. 5 FILE NO: 24/63885 
EDRMS NO: A2004-0195 

POLICY REVIEW: PECUNIARY INTEREST RETURNS 

REPORT OF: TONY WICKHAM - GOVERNANCE SECTION MANAGER 
DIRECTORATE: GENERAL MANAGER'S OFFICE 

RECOMMENDATION IS THAT COUNCIL: 

1) Endorse the revised Pecuniary Interest Returns - Lodgement Policy shown at
(ATTACHMENT 1).

2) Place the revised Pecuniary Interest Returns – Lodgement Policy, as amended
on public exhibition for a period of 28 days and should no submissions be
received, the policy be adopted, without a further report to Council.

3) Revoke the Pecuniary Interest Returns – Lodgement Policy dated 27 April
2021, Minute No. 101 should no submissions be received.

ORDINARY COUNCIL MEETING - 9 APRIL 2024 
MOTION 

061 Councillor Chris Doohan 
Councillor Glen Dunkley 

It was resolved that Council: 

1) Endorse the revised Pecuniary Interest Returns - Lodgement Policy
shown at (ATTACHMENT 1).

2) Place the revised Pecuniary Interest Returns – Lodgement Policy, as
amended on public exhibition for a period of 28 days and should no
submissions be received, the policy be adopted, without a further
report to Council.

3) Revoke the Pecuniary Interest Returns – Lodgement Policy dated 27
April 2021, Minute No. 101 should no submissions be received.

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve 
Tucker and Jason Wells. 

Those against the Motion: Nil. 

The motion was carried. 
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BACKGROUND 

The purpose of this report is to seek Council’s endorsement of the revised Pecuniary 
Interest Returns – Lodgement Policy (Policy).  

The Policy provides a framework for management and compliance of the Local 
Government Act 1993 with regard to councillors and designated persons’ returns. 

The Policy has been reviewed as part of Council's ongoing policy review program. 

The Policy is presented for Council's consideration. 

Please note that yellow highlighting in the attached policy indicates an amendment 
has been made and strikethrough text is to be deleted. 

COMMUNITY STRATEGIC PLAN 

Strategic Direction Delivery Program 2022-2026 
Governance Deliver governance services and internal 

audit program 

FINANCIAL/RESOURCE IMPLICATIONS 

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget Yes 
Reserve Funds No 
Developer Contributions 
(S7.11) 

No 

External Grants No 
Other No 

LEGAL, POLICY AND RISK IMPLICATIONS 

Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that in the 
absence of a policy 
framework, pecuniary 
interest returns may not 
be lodged on time and in 
accordance with the 
Code of Conduct. 

Low Adopt the recommendations. Yes 

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
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SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 

Nil. 

CONSULTATION 

Consultation with key stakeholders has been undertaken by the Governance Section. 

Internal 

The Executive Team has been consulted to seek management endorsement. 

External 

In accordance with local government legislation, the revised Pecuniary Interest 
Returns Policy will go on public exhibition for 28 days.  

OPTIONS 

1) Accept the recommendations.
2) Amend the recommendations.
3) Reject the recommendations.

ATTACHMENTS 

1) Pecuniary Interest Returns - Lodgement Policy.

COUNCILLORS’ ROOM/DASHBOARD 

Nil. 

TABLED DOCUMENTS 

Nil. 
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ITEM NO. 6 FILE NO: 24/63964 
EDRMS NO: PSC2011-02442 

POLICY REVIEW: WORKING TOGETHER AND PROVISION OF INFORMATION 

REPORT OF: TONY WICKHAM - GOVERNANCE SECTION MANAGER 
DIRECTORATE: GENERAL MANAGER'S OFFICE 

RECOMMENDATION IS THAT COUNCIL: 

1) Endorse the revised Working Together and Provision of Information Policy
shown at (ATTACHMENT 1).

2) Place the revised Working Together and Provision of Information Policy, as
amended on public exhibition for a period of 28 days and should no
submissions be received, the policy be adopted, without a further report to
Council.

3) Revoke the Working Together and Provision of Information Policy dated 27 April
2021, Minute No. 99 should no submissions be received.

ORDINARY COUNCIL MEETING - 9 APRIL 2024 
MOTION 

061 Councillor Chris Doohan 
Councillor Glen Dunkley 

It was resolved that Council: 

1) Endorse the revised Working Together and Provision of Information
Policy shown at (ATTACHMENT 1).

2) Place the revised Working Together and Provision of Information
Policy, as amended on public exhibition for a period of 28 days and
should no submissions be received, the policy be adopted, without a
further report to Council.

3) Revoke the Working Together and Provision of Information Policy
dated 27 April 2021, Minute No. 99 should no submissions be
received.

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve 
Tucker and Jason Wells. 

Those against the Motion: Nil. 
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The motion was carried. 

BACKGROUND 

The purpose of this report is to seek Council’s endorsement of the revised Working 
Together and Provision of Information Policy (Policy) shown at (ATTACHMENT 1). 

This Policy seeks to provide Council officials with clarity in respect to their respective 
obligations and responsibilities in dealing with each other.  

The Policy only relates to interaction and provision of information between Council 
officials. 

The Policy has been reviewed as part of Council's ongoing policy review program.  

Please note that yellow highlighting in the attached policy indicates an amendment 
has been made and strikethrough text is to be deleted. 

COMMUNITY STRATEGIC PLAN 

Strategic Direction Delivery Program 2022-2026 
Governance Deliver governance services and internal 

audit program 

FINANCIAL/RESOURCE IMPLICATIONS 

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget Yes 
Reserve Funds No 
Developer Contributions 
(S7.11) 

No 

External Grants No 
Other No 

LEGAL, POLICY AND RISK IMPLICATIONS 

The Policy has been developed to meet requirements of the Office of Local 
Government and the Code of Conduct. The Policy is based around the Office of 
Local Government’s Model Councillor and Staff Interaction Policy. 
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Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that 
Council officials may 
interact inappropriately 
without a policy 
framework in place. 

Low Adopt the recommendations. Yes 

SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 

There are no sustainability implications. 

CONSULTATION 

Consultation with key stakeholders has been undertaken by the Governance Section. 

Internal 

The Executive Team has been consulted to seek management endorsement. 

External 

In accordance with local government legislation, the revised Working Together and 
Provision of Information Policy will go on public exhibition for 28 days.  

OPTIONS 

1) Accept the recommendations.
2) Amend the recommendations.
3) Reject the recommendations.

ATTACHMENTS 

1) Working Together and Provision of Information Policy.

COUNCILLORS’ ROOM/DASHBOARD 

Nil. 

TABLED DOCUMENTS 

Nil. 

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
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ITEM NO. 7 FILE NO: 24/64805 
EDRMS NO: A2004-0135 

PRIVACY MANAGEMENT PLAN 

REPORT OF: TONY WICKHAM - GOVERNANCE SECTION MANAGER 
DIRECTORATE: GENERAL MANAGER'S OFFICE 

RECOMMENDATION IS THAT COUNCIL: 

1) Revoke the Privacy Management Plan dated 25 August 2020, Minute No.164.
2) Endorse the revised Privacy Management Plan shown at (ATTACHMENT 1).

ORDINARY COUNCIL MEETING - 9 APRIL 2024 
MOTION 

062 Councillor Glen Dunkley 
Councillor Leah Anderson 

It was resolved that Council: 

1) Endorse the revised Privacy Management Plan shown at
(ATTACHMENT 1).

2) Place the revised Privacy Management Plan, as amended on public
exhibition for a period of 28 days and provide a further report to
Council following public exhibition.

Cr Arnott requested the Privacy Management Plan be placed on public exhibition, 
which was accepted by the mover and seconder. 

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve 
Tucker and Jason Wells. 

Those against the Motion: Nil. 

The motion was carried. 

BACKGROUND 

The purpose of this report is to seek Council adoption of the revised Privacy 
Management Plan (the ‘PMP’). 
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The Privacy and Personal Information Protection Act 1998 (the ‘PPIPA’) requires all 
councils to prepare a Privacy Management Plan outlining their policies and practices 
to ensure compliance with the requirements of that Act and the Health Records and 
Information Privacy Act 2002 (the ‘HRIPA’). 

In particular, the object of this plan is to inform: 

• The community about how their personal information will be used, stored and
accessed after it is collected by the Council; and

• Council staff of their obligations in relation to handling personal information and
when they can and cannot disclose, use or collect it.

The Privacy and Personal Information Protection Act 1998 (‘PPIPA’) provides for the 
protection of personal information and for the protection of the privacy of individuals. 

The Information and Privacy Commission provides a number of online resources and 
information to assist when reviewing the PMP. Council has accessed these 
resources when conducting this review. 

The changes are relatively minor in nature, however, they assist with ongoing 
compliance with PPIPA: 

• Addition of Council’s obligations under the mandatory notification of data
breaches scheme including organisational approach to managing privacy in
accordance with the scheme.

• General inclusion of common examples of privacy matters Council encounters.
• Including updated links throughout the document to Council’s website for ease of

the reader.
• Ensuring the document is in accordance with the corporate style guide.
• Updating references to Council policies and management directives.
• Conducted an overall administrative review, including version control consistent

with the organisational approach.
• Additional sub-sections to Part 8 - 8.7, 8.8 and 8.9 have been included.

Please note that yellow highlighting in the attached policy indicates an amendment 
has been made and strikethrough text is to be deleted. 

COMMUNITY STRATEGIC PLAN 

Strategic Direction Delivery Program 2022-2026 
Governance Deliver governance services and internal 

audit program 
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FINANCIAL/RESOURCE IMPLICATIONS 

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget Yes 
Reserve Funds No 
Developer Contributions 
(S7.11) 

No 

External Grants No 
Other No 

LEGAL, POLICY AND RISK IMPLICATIONS 

Council is required to prepare a Privacy Management Plan under Section 33 of the 
Privacy and Personal Information Act 1998. 

Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that 
Council would be in 
breach of the Privacy 
and Personal Information 
Act 1998, if the Privacy 
Management Plan is not 
adopted. 

Low Adopt the recommendations. Yes 

There is a risk that 
Council may face 
compliance action 
without the Privacy 
Management Plan in 
place. 

Low Adopt the recommendations. Yes 

SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 

Nil. 

CONSULTATION 

Consultation with key stakeholders has been undertaken by the Governance Section, 
through the Information and Privacy Commission’s on line resources. 

The PMP is not required to be publicly exhibited. 

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
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OPTIONS 

1) Accept the recommendations.
2) Amend the recommendations.
3) Reject the recommendations.

ATTACHMENTS 

1) Privacy Management Plan.

COUNCILLORS’ ROOM/DASHBOARD 

Nil. 

TABLED DOCUMENTS 

Nil. 
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ITEM NO. 8 FILE NO: 24/69372 
EDRMS NO: PSC2021-03482 

COUNCILLOR PROFESSIONAL DEVELOPMENT COURSE 

REPORT OF: TIMOTHY CROSDALE - GENERAL MANAGER 
DIRECTORATE: GENERAL MANAGER'S OFFICE 

RECOMMENDATION IS THAT COUNCIL: 

1) Approves the enrolment and associated costs of Councillor Leah Anderson to
undertake the Australian Institute of Company Directors (AICD) Company
Directors Course, including membership costs, in accordance with the Payment
of Expenses and Provision of Facilities for Mayor/Councillors policy.

ORDINARY COUNCIL MEETING - 9 APRIL 2024 
MOTION 

063 Councillor Peter Kafer 
Councillor Giacomo Arnott 

It was resolved that Council approves the enrolment and associated costs 
of Councillors Leah Anderson, Jason Wells, Chris Doohan, Peter Francis 
and Matthew Bailey to undertake the Australian Institute of Company 
Directors (AICD) Company Directors Course, including membership costs, 
in accordance with the Payment of Expenses and Provision of Facilities 
for Mayor/Councillors policy. 

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve 
Tucker and Jason Wells. 

Those against the Motion: Nil. 

The motion was carried. 

BACKGROUND 

The purpose of this report is to seek Council's approval for Councillor Leah Anderson 
to undertake professional development. This professional development opportunity 
would also be open to the Mayor and all Councillors. 
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Cr Anderson is seeking approval to enrol in the 5 day Australian Institute of Company 
Directors (AICD) Company Directors Course prior to August 2024.  

The Company Directors Course gives a comprehensive grounding in the roles and 
duties of board directors and includes the following topics: 

1) Governance and the Practice of Directorship.
2) The Legal Environment.
3) Risk and Strategy.
4) Financial Literacy and Performance.
5) Achieving Board effectiveness.

Professional membership in the AICD also provides members with ongoing access to 
AICD resources and continuing professional development requirements.  

COMMUNITY STRATEGIC PLAN 

Strategic Direction Delivery Program 2022-2026 
Governance Provide and implement strategic 

direction and governance of Council 

FINANCIAL/RESOURCE IMPLICATIONS 

The cost of the course is $8,800 for a member and $11,900 for a non-member. 

In addition, the annual membership cost is $880 for the first year then $660 for each 
year thereafter.  

The course can be undertaken in a full-time or part-time capacity, either in person or 
virtually, with most courses held in Sydney or other capital cities. The course has 
limited availability in regional areas, including Newcastle, and is often 
oversubscribed. As at the time of drafting this report, the Newcastle Company 
Directors Course for 2024 is currently fully booked.  

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget Yes 
Reserve Funds No 
Developer Contributions 
(S7.11) 

No 

External Grants No 
Other No 
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LEGAL, POLICY AND RISK IMPLICATIONS 

The Payment of Expenses and Provision of Facilities for Mayor/Councillors policy 
provides for professional development of the Mayor and Councillors. Under this 
policy significant courses such as the Company Directors Course are required to be 
undertaken within the first 18 months of each Council term. It is available for Council 
to consider the merits of requests outside of this policy requirement on a case by 
case basis.  

Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that there 
may be a breach of the 
Payment of Expenses 
and Provision of 
Facilities for 
Mayor/Councillors policy 
should Council not grant 
approval. 

Low Adopt the recommendation. Yes. 

SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 

Nil. 

CONSULTATION 

Councillor Anderson has sought approval through the General Manager in 
accordance with the Payment of Expenses and Provision of Facilities for 
Mayor/Councillors policy. 

OPTIONS 

1) Accept the recommendation.
2) Amend the recommendation.
3) Reject the recommendation.

ATTACHMENTS 

Nil. 

COUNCILLORS’ ROOM/DASHBOARD 

Nil. 

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
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TABLED DOCUMENTS 

Nil. 



MINUTES ORDINARY COUNCIL - 9 APRIL 2024 

PORT STEPHENS COUNCIL 201 

ITEM NO. 9 FILE NO: 24/78609 
EDRMS NO: PSC2022-02308 

INFORMATION PAPERS 

REPORT OF: TIMOTHY CROSDALE - GENERAL MANAGER 
DIRECTORATE: GENERAL MANAGER'S OFFICE 

RECOMMENDATION IS THAT COUNCIL: 

Receives and notes the Information Papers listed below being presented to Council 
on 9 April 2024. 

No:       Report Title   Page: 

1 Designated Persons Return 203 
2 Delegations Report 204 
3 Council Resolutions 206 

ORDINARY COUNCIL MEETING - 9 APRIL 2024 
MOTION 

064 Councillor Peter Kafer 
Councillor Chris Doohan 

It was resolved that Council receives and notes the Information Papers 
listed below being presented to Council on 9 April 2024. 

No:  Report Title 

1 Designated Persons Return 
2 Delegations Report 
3 Council Resolutions 206 

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve 
Tucker and Jason Wells. 

Those against the Motion: Nil. 

The motion was carried.
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INFORMATION PAPERS 
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ITEM NO. 1 FILE NO: 24/73885 
EDRMS NO: PSC2022-01241 

DESIGNATED PERSONS RETURN 

REPORT OF: TONY WICKHAM - GOVERNANCE SECTION MANAGER 
DIRECTORATE: GENERAL MANAGER'S OFFICE 

BACKGROUND 

The purpose of this report is to table Councillor and Designated Persons' Return/s 
(return) submitted. 

In accordance with the Part 4 – Pecuniary Interest of the Code of Conduct, all 
designated persons are required to submit a return. Returns are to be tabled at the 
first Council meeting after the lodgement date. 

The following is a list of position/s who have submitted return/s: 

• Cadet Planner PSC1185.

ATTACHMENTS 

Nil.  

COUNCILLORS’ ROOM/DASHBOARD 

Nil. 

TABLED DOCUMENTS 

1) Designated Persons’ Return.
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ITEM NO. 2 FILE NO: 24/27750 
EDRMS NO: PSC2009-00965 

DELEGATIONS REPORT 

REPORT OF: TONY WICKHAM - GOVERNANCE SECTION MANAGER 
DIRECTORATE: GENERAL MANAGER'S OFFICE 

BACKGROUND 

The purpose of this report is to advise Council of each occasion the Mayor and/or 
General Manager have exercised their delegations, other than under section 226 and 
335 of the Local Government Act 1993, which are conferred on each role. 

The report at (ATTACHMENT 1) provides details of the delegation exercised, such as 
the delegated authority, the date and the reason for exercising the delegation. 

ATTACHMENTS 

1) Delegations Report.

COUNCILLORS’ ROOM 

Nil. 

TABLED DOCUMENTS 

Nil. 
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ITEM NO. 3 FILE NO: 24/67308 
EDRMS NO: PSC2017-00106 

COUNCIL RESOLUTIONS 

REPORT OF: TIMOTHY CROSDALE - GENERAL MANAGER 
DIRECTORATE: GENERAL MANAGER'S OFFICE 

BACKGROUND 

The purpose of this report is to inform the Mayor and Councillors of the status of all 
matters to be dealt with arising out of the proceedings of previous meetings of the 
Council in accordance with the Code of Meeting Practice. 

ATTACHMENTS 

1) Community Futures resolutions.
2) Corporate Strategy and Support resolutions.
3) Facilities and Infrastructure resolutions.
4) General Manager's Office resolutions.

COUNCILLORS’ ROOM 

Nil. 

TABLED DOCUMENTS 

Nil. 
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CONFIDENTIAL ITEMS 
In accordance with Section 10A, of the Local Government Act 1993, Council can 
close part of a meeting to the public to consider matters involving personnel, personal 
ratepayer hardship, commercial information, nature and location of a place or item of 
Aboriginal significance on community land, matters affecting the security of council, 
councillors, staff or council property and matters that could be prejudice to the 
maintenance of law. 

Further information on any item that is listed for consideration as a confidential item 
can be sought by contacting Council. 

ORDINARY COUNCIL MEETING – 9 APRIL 2024 
MOTION 

065 Councillor Peter Francis 
Councillor Steve Tucker 

It was resolved that Council move into confidential session. 

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve 
Tucker and Jason Wells. 

Those against the Motion: Nil. 

The motion was carried. 

Councillor Peter Kafer left the meeting at 5:40pm. 
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CONFIDENTIAL 

ITEM NO. 1 FILE NO: 24/25799 
EDRMS NO: A2004-0888 

LEASE - 113 BEAUMONT STREET, HAMILTON 

REPORT OF: ZOE PATTISON - DIRECTOR CORPORATE STRATEGY AND 
SUPPORT 

DIRECTORATE: CORPORATE STRATEGY AND SUPPORT 

ORDINARY COUNCIL MEETING - 9 APRIL 2024 
MOTION 

066 Councillor Giacomo Arnott 
Councillor Glen Dunkley 

It was resolved that Council: 

1) Authorise a new Lease of premises at 113 Beaumont Street, Hamilton
in accordance with the confidential terms and conditions of this report.

2) Authorise the Mayor and General Manager to sign all Lease
documentation, including documentation relating to any further option
periods, as Council’s authorised representatives.

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Glen Dunkley, Peter Francis, Steve Tucker and 
Jason Wells. 

Those against the Motion: Nil. 

The motion was carried. 
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The General Manager, the Community Futures Director and the Facilities and 
Infrastructure Director left the meeting at 5:42pm. 

Councillor Peter Kafer returned to the meeting at 5:42pm. 

The following Council officers were present for the Confidential Session: 

Corporate Strategy and Support Director 
Governance Section Manager 

CONFIDENTIAL 

MAYORAL MINUTE 

ITEM NO. 1 FILE NO: 22/3724/85501 
EDRMS NO: PSC2017-00180 

GENERAL MANAGER’S CONTRACT OF EMPLOYMENT 

ORDINARY COUNCIL MEETING - 9 APRIL 2024 
MOTION 

067 Mayor Ryan Palmer 
Councillor Chris Doohan 

It was resolved that Council: 

1) Endorses the offer of a 5 year contract extension to the General
Manager under the terms of the proposed Standard Contract of
Employment for General Managers.

2) Delegates authority to the Mayor and Deputy Mayor to negotiate the
Total Remuneration Package for the General Manager and report back
to Council for endorsement.

3) Authorises the Mayor and a Councillor to sign and affix the Seal of
Council to the Contract of the General Manager.

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve 
Tucker and Jason Wells. 

Those against the Motion: Nil. 

The motion was carried. 
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ORDINARY COUNCIL MEETING – 9 APRIL 2024 
MOTION 

068 Councillor Steve Tucker 
Councillor Peter Francis 

It was resolved that Council move out of confidential session. 

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve 
Tucker and Jason Wells. 

Those against the Motion: Nil. 

The motion was carried. 

There being no further business the meeting closed at 5:55pm. 


	FILE NO: 22-37   
	ITEM NO. 1
	MOTION TO CLOSE MEETING TO THE PUBLIC
	CONFIDENTIAL ITEMS



