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Title (Dr/Mr/Mrs/Ms):
Given name: Surname:

Postal Address:

Suburb: Facsimile:
Phone: Mobile:
Email:

This form is to be used for access and/or disclosure of documents held by the council within files or
stored electronically on council’s records management system.

Is the information about your personal information?  Yes No (Tick box)

Please indicate if you agree to receive correspondence at the above email address. Please note that even if consent
is provided, correspondence will be sent to the nominated email at Council’s discretion.

Yes No (Tick box)

In relation to enquiries regarding the Dividing Fences Act:

If you are seeking information relating to a third person, business or agency, please indicate whether you provide
your consent for your information to be forwarded to the relevant third party for the purposes of this request.

Yes No (Tick box)

| require access to the following information:

Document inspection/delivery details
| wish to inspect at files at Council’'s Administration Building: Yes No (Tick box)

Please forward by:  Mail Fax Email (Tick box)
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Copying charges
Copy charges may apply in accordance with Council’s adopted fees and charges. Please ask staff for further details.

Copyright owner’s consent is required for requests for copies of plans, in particular (development &
building application & construction certificate).

Copyright Owner’s Name

Signature of Applicant Date

Your privacy

Port Stephens Council is committed to protecting your privacy. We take reasonable steps to comply with relevant
legislation and Council policy.

Purpose: Public access to Council’'s documents.

Intended recipients: Council staff and the form may be publicly available under the Government Information
(Public Access) Act 2009.

Supply: Voluntary.
Consequence of Non Provision: Failure to complete the form may result in insufficient information being provided.

Storage and security: This document will be placed on the relevant file and/or saved in Council’s records
management system in accordance with Council policy and relevant legislation.

Access: Please contact Council on (02) 4988 0255 to inquire how you can access information.
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