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MINUTES – 12 SEPTEMBER 2023 
 

 
 
Minutes of Ordinary meeting of the Port Stephens Council held in the Council 
Chambers, Raymond Terrace on – 12 September 2023, commencing at 5:30pm. 
 
 
PRESENT: 
 

Mayor Ryan Palmer  
Cr Leah Anderson  
Cr Giacomo Arnott  
Cr Matthew Bailey  
Cr Glen Dunkley – arrived 6:00pm.  
Cr Peter Francis  
Cr Steve Tucker  
Cr Jason Wells  
General Manager  
Acting Corporate Services Group Manager  
Development Services Group Manager  
Facilities and Services Group Manager  
Governance Section Manager  

 
 
197 Councillor Jason Wells 

Councillor Matthew Bailey 
 
It was resolved that the apologies from Cr Chris Doohan and Cr Peter 
Kafer be received and noted. 

 
Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Peter Francis, Steve Tucker and Jason Wells. 
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Those against the Motion: Nil. 
 
The motion was carried. 
 
  

Cr Anderson declared a less than significant non-pecuniary conflict of 
interest in Item 11. The nature of the interest is Cr Anderson is a 
member of the Rotary Club of Salamander Bay. 
 

 
 
198 Councillor Giacomo Arnott 

Councillor Steve Tucker 
 
It was resolved that the Minutes of the Ordinary Meeting of Port Stephens 
Council held on 22 August 2023 be confirmed. 

 
Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Peter Francis, Steve Tucker and Jason Wells. 
 
Those against the Motion: Nil. 
 
The motion was carried. 
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ITEM NO. 1 FILE NO: 23/184522 
 EDRMS NO: PSC2022-02477 

 
DEPUTY MAYOR ELECTION 
 
REPORT OF: TONY WICKHAM - GOVERNANCE SECTION MANAGER  
GROUP: GENERAL MANAGER'S OFFICE 
 
RECOMMENDATION IS THAT COUNCIL: 
 
1) Determines the term of the Deputy Mayor be for the remainder of the term of 

Council. 
2) Determines the method of voting to elect the Deputy Mayor. 
3) Authorises the General Manager or his delegate to conduct the election of the 

Deputy Mayor. 
 

 
ORDINARY COUNCIL MEETING - 12 SEPTEMBER 2023 
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199 Councillor Leah Anderson 
Councillor Giacomo Arnott 
 
It was resolved that Council: 
 
1) Determines the term of the Deputy Mayor be for the remainder of the 

term of Council. 
2) The method of voting to elect the Deputy Mayor be by open ballot. 
3) Authorise the Governance Section Manager to conduct the election of 

the Deputy Mayor. 
 

 
Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Peter Francis, Steve Tucker and Jason Wells. 
 
Those against the Motion: Nil. 
 
The motion was carried. 
 
The Mayor then handed over to the Returning Officer to conduct the election of the 
Deputy Mayor. 
 
At the close of nominations for Deputy Mayor, 1 nomination was received for Cr Leah 
Anderson. 
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Cr Leah Anderson was elected Deputy Mayor unopposed. 
 
BACKGROUND 
 
The purpose of this report is to elect the Deputy Mayor. 
 
The election of the Deputy Mayor is to be held in accordance with the provisions of 
the Local Government Act 1993 and the Local Government (General) Regulation 
2021, should Council wish to proceed with the election of Deputy Mayor. The role of 
Deputy Mayor is not required under the Local Government Act 1993.   
 
The General Manager has appointed Council’s Governance Section Manager as 
Returning Officer for the election, should Council wish to proceed. 
 
The previous terms of the Deputy Mayor have been for a period of 1 year. Council 
may fix the Deputy Mayor term for a period not greater than the Mayoral role, which 
is normally 4 years. The role of Deputy Mayor is only paid an allowance in the 
absence of the Mayor for periods greater than 7 calendar days, which is funded from 
the Mayoral allowance. 
 
NOMINATIONS FOR THE OFFICE OF DEPUTY MAYOR 
 
Nominations may be made without notice and should be made in writing by 2 or more 
Councillors (1 of whom may be the nominee) or the Mayor. A nomination is not valid 
unless the nominee has indicated consent in writing. The Returning Officer will 
announce the name(s) of the nominee(s) at the Council meeting at which the election 
is to be held. If more than 1 Councillor is nominated an election will take place. 
 
DETERMINE METHOD OF VOTING FOR ELECTION OF DEPUTY MAYOR 
 
a) Preferential Ballot. 
b) Ordinary Ballot. 
c) Open Voting. 
 
STATEMENT FROM DEPUTY MAYORAL CANDIDATES (OPTIONAL) 
 
A time limit of 5 minutes per candidate will apply in accordance with Council’s Code 
of Meeting Practice. 
 
COMMUNITY STRATEGIC PLAN 
 

Strategic Direction Delivery Program 2022-2026 
Governance Deliver governance services and internal 

audit program 
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FINANCIAL/RESOURCE IMPLICATIONS 
 

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget Yes   
Reserve Funds No   
Developer Contributions 
(S7.11) 

No   

External Grants No   
Other No   

 
LEGAL, POLICY AND RISK IMPLICATIONS 
 
There is no legal requirement under the Local Government Act 1993 to elect a 
Deputy Mayor. 
 

Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that in the 
absence of the Mayor, 
Council would not have 
an elected representative 
to act as the Mayor. 

Low Adopt the recommendations. Yes 

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
Nil. 
 
CONSULTATION 
 
Nil. 
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
 
Nil. 
 

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
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COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
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ITEM NO. 2 FILE NO: 23/137003 
 EDRMS NO: VF20/119 

 
DRAFT LOCAL INFRASTRUCTURE CONTRIBUTIONS PLAN 2020 – 
AMENDMENT NO. 3 
 
REPORT OF: BROCK LAMONT - STRATEGY & ENVIRONMENT SECTION 

MANAGER  
GROUP: DEVELOPMENT SERVICES 
 
RECOMMENDATION IS THAT COUNCIL: 
 
1) Endorses the draft Port Stephens Local Infrastructure Contributions Plan -

Amendment No. 3 (ATTACHMENT 1) for exhibition. 
2) Exhibits the draft Port Stephens Local Infrastructure Contributions Plan -

Amendment No. 3 (the Amendment) for 28 days in accordance with the 
Environmental Planning and Assessment Act 1979 and Environmental Planning 
and Assessment Regulation 2021. 

3) If no submissions are received, approve the Amendment as exhibited, without a 
further report to Council.  
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200 Councillor Giacomo Arnott 
Councillor Jason Wells 
 
It was resolved that Council: 
 
1) Endorses the draft Port Stephens Local Infrastructure Contributions 

Plan -Amendment No. 3 (ATTACHMENT 1) for exhibition. 
2) Exhibits the draft Port Stephens Local Infrastructure Contributions Plan 

- Amendment No. 3 (the Amendment) for 28 days in accordance with 
the Environmental Planning and Assessment Act 1979 and 
Environmental Planning and Assessment Regulation 2021. 

3) A further report be provided to Council at the conclusion of the public 
exhibition period. 

 
 
Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Peter Francis and Jason Wells. 
 
Those against the Motion: Cr Steve Tucker. 
 
The motion was carried. 
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ORDINARY COUNCIL MEETING - 12 SEPTEMBER 2023 
MATTER ARISING  

201 Councillor Giacomo Arnott 
Councillor Peter Francis 
 
It was resolved that Council: 
 
1) Notes that the $20,000 cap on Council infrastructure contributions has 

not increased in a long time and is at a cap that makes it difficult to 
adequately fund and resource the community infrastructure required to 
build our local communities.  

2) Writes to LGNSW with a motion for the LGNSW Conference 2023, 
requesting LGNSW to advocate to the NSW Government to conduct a 
review of the $20,000 cap with a view towards allowing Councils to 
increase its infrastructure contributions above the cap if its 
infrastructure contributions plan can justify the increase, in light of 
increasing costs and increasing community demands on Council 
infrastructure.  

 
 
Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Peter Francis, Steve Tucker and Jason Wells. 
 
Those against the Motion: Nil. 
 
The motion was carried. 
 
BACKGROUND 
 
The purpose of this report is to seek endorsement to publicly exhibit the draft Port 
Stephens Local Infrastructure Contributions Plan (LIC plan) – Amendment No. 3  
(the Amendment) (ATTACHMENT 1).  
 
Council collects local infrastructure contributions from new developments to assist in 
the funding of new and upgraded community infrastructure such as local roads, 
pathways, parks and sporting facilities to support growth and development. Local 
infrastructure contributions are levied in accordance with Part 7 of the Environmental 
Planning and Assessment Act 1979 (EP&A Act) and the endorsed LIC plan. The 
funds collected must be allocated to the projects identified within the LIC plan. 
 
The LIC plan undergoes a minor review on an annual basis to make administrative 
changes and to update projects identified to support growth and development. The 
amendment includes the removal of infrastructure items, the amendment of the 
amounts required to deliver infrastructure items and the introduction of additional 
infrastructure items. 
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The policy and administrative amendments to the LIC plan relate to: 
 
• Revoking the discount for caravan parks and moveable dwellings, unless the 

development is for short term tourist and visitor accommodation or an applicant 
can demonstrate the development will contribute to the supply of affordable 
housing 

• Changes to the expenditure of haulage funds 
• Clarifications regarding works to be undertaken in addition to haulage 
• Clarifications regarding mixed use development 
• Clarifications regarding conditioning for contributions 
• Replacement of any reference to the recently repealed Housing State 

Environmental Planning Policy (SEPP) 
• Replacement of occupancy rates 
• Clarification of pooling of funds. 
 
The removal of infrastructure items from the LIC plan includes: 
 
• Items that have been funded by the LIC plan and completed 
• Items that have been funded by sources other than infrastructure contributions 

(i.e. grant funding). 
 
The amendment of the amounts dedicated to infrastructure items from the LIC plan 
relate to: 
 
• Increasing market values for the delivery of infrastructure 
• Increased scope of the infrastructure projects to be delivered. 
 
The introduction of new infrastructure items into the LIC plan includes: 
 
• The addition of infrastructure projects from the Strategic Assessment 

Management Plan (SAMP) that have been identified as being required to support 
growth and development.  

 
The Amendment results in changes to the Kings Hill catchment as shown in the table 
below. Due to the $20,000 per lot/dwelling cap on contributions applied to the 
remaining catchments these rates will not change. 
 
Contributions 
catchments 

Current 
contribution rate 

Proposed 
contribution rate 

Difference 

Raymond Terrace 
and the West 

$20,000 $20,000 $0 

Central Growth 
Corridor 

$20,000 $20,000 $0 

Tomaree $20,000 $20,000 $0 
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Contributions 
catchments 

Current 
contribution rate 

Proposed 
contribution rate 

Difference 

Fern Bay $20,000 $20,000 $0 
Kings Hill Urban 
Release Area 
(URA) 

$26,110 $28,623 $2,515 

 
Proposed changes to the LIC plan are outlined in more detail in the Amendment. 
 
COMMUNITY STRATEGIC PLAN 
 

Strategic Direction Delivery Program 2022-2026 
Thriving and safe place to live Program to develop and implement 

Council's key planning documents 
 
FINANCIAL/RESOURCE IMPLICATIONS 
 
The Amendment aims to secure contributions from development towards local 
infrastructure. Should the Amendment be adopted, it would enable funding and 
construction of essential public infrastructure to satisfy the demands of the future 
population. 
 

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget No   
Reserve Funds No   
Developer Contributions 
(S7.11) 

Yes   

External Grants No   
Other No   

 
LEGAL, POLICY AND RISK IMPLICATIONS 
 

Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that the 
Amendment includes 
infrastructure not 
considered essential to 
support new 
development. 

Low Accept the recommendation. 
 
The LIC plan is informed by 
independent studies and 
Council’s adopted SAMP. 

Yes 

 

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
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  The plan identifies the 
infrastructure needs of 
projected population 
increases. Endorse the 
Amendment for public 
exhibition. 

 

There is a risk that local 
infrastructure 
contributions will impact 
development feasibility. 

Low Accept the recommendation. 
 
Contributions rates have 
been calculated in 
accordance with the 
Environmental Planning and 
Assessment (Local 
Infrastructure Contributions) 
Direction 2012, which sets a 
maximum cap of $20,000 for 
residential contribution rates. 
Rates have been calculated 
to fund the infrastructure 
prioritised as necessary to 
provide the facilities and 
services of the projected 
population. Rates have also 
been benchmarked to ensure 
development charges are 
reasonable. 

Yes 

There is a risk that the 
Amendment includes 
infrastructure items that 
have been incorrectly 
costed and Council will 
need to fund a shortfall in 
the future. 

Low Accept the recommendation. 
 
The LIC plan is informed by 
independent studies and 
Council’s adopted SAMP. 
The plan identifies the 
infrastructure costs based on 
current market conditions. 
The annual review of the LIC 
plan allows for cost 
escalation. Endorse the 
Amendment for public 
exhibition. 

Yes 

 
Environmental Planning and Assessment Act 1979 (EP&A Act)  
 
Part 7 of the EP&A Act authorises council to collect local infrastructure contributions 
from new development. Conditions imposed on new development would be in 
accordance with an approved local infrastructure contributions plan.  
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Environmental Planning and Assessment Regulations 2021 (EP&A Regulation) 
 
Part 9 of the EP&A Regulation relates to development contributions. The Amendment 
will amend the current contribution plan, pursuant to clause 215 (1). 
Clause 212 sets out the particulars a local infrastructure contributions plan must 
contain. The Amendment is consistent with this clause.  
 
Clause 213 sets out the exhibition requirements for amendments and draft 
contributions plans. The public exhibition of the Amendment will be carried out in 
accordance with the EP&A Regulation.  
 
Environmental Planning and Assessment (Local Infrastructure Contributions) 
Direction 2012 (the Direction). 
  
The Direction sets maximum contribution rates for new development and 
development in URAs, unless a contributions plan is reviewed by the Independent 
Pricing and Regulations Tribunal. In Port Stephens, the maximum rate per residential 
lot is $20,000, and in the Kings Hill URA the maximum rate per residential lot is 
$30,000. As the proposed rates are in line with these figures, the Amendment 
satisfies the Direction.  
 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
The Amendment ensures an adequate standard of services and facilities can be 
provided across the Port Stephens Local Government Area (LGA) and that the 
existing community will not be funding the infrastructure needs that result from new 
development. This has been balanced against the need to ensure unreasonable 
costs are not imposed upon new residential development, thereby reducing financial 
viability. 
 
CONSULTATION 
 
Consultation with key stakeholders has been undertaken by the Strategy and 
Environment Section. 
 
Internal 
 
The Amendment has been prepared in consultation with the Development 
Contributions Analysis Team, Financial Services Section, Assets Section and 
Development Assessment and Compliance Section.  
 
The projects in the Amendment have been aligned with Council’s SAMP, Capital 
Works Program, Place Plans, Plans of Management and adopted land use 
strategies.  
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External 
 
The Amendment will be publicly exhibited in accordance with the EP&A Regulations 
for a period of 28 days, including being made available on Council's website. 
Submissions made during the exhibition period will be considered in a report to 
Council with details of any post-exhibition changes. 
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
 
1) Draft Local Infrastructure Contributions Plan. (Provided under separate cover)    
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
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ITEM NO. 3 FILE NO: 23/115077 
 EDRMS NO: 79-2023-2-1 

 
STREET TREE STRATEGY 
 
REPORT OF: BROCK LAMONT - STRATEGY & ENVIRONMENT SECTION 

MANAGER  
GROUP: DEVELOPMENT SERVICES 
 
RECOMMENDATION IS THAT COUNCIL: 
 
1) Receives and notes the report on the development of a Street Tree Strategy. 
2) Continues to identify opportunities to fund the development of a Street Tree 

Strategy. 
3) Places the Street Tree Strategy development and implementation on the 

Strategic Asset Management Plan Works Plus Program for future funding 
consideration. 
 

 
ORDINARY COUNCIL MEETING - 12 SEPTEMBER 2023 
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202 Councillor Leah Anderson 
Councillor Jason Wells 
 
It was resolved that Council: 
1) Receives and notes the report on the development of a Street Tree 

Strategy. 
2) Continues to identify opportunities to fund the development of a Street 

Tree Strategy. 
3) Places the Street Tree Strategy development and implementation on 

the Strategic Asset Management Plan Works Plus Program for future 
funding consideration. 

 
 
Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Peter Francis, Steve Tucker and Jason Wells. 
 
Those against the Motion: Nil. 
 
The motion was carried. 
 
  



MINUTES ORDINARY COUNCIL - 12 SEPTEMBER 2023 

PORT STEPHENS COUNCIL 18 

BACKGROUND 
 
At the 28 March 2023 meeting, Minute No. 070 (ATTACHMENT 1), Council resolved 
to: 
 
1) Notes that Council does not currently have a Street Tree Strategy to encourage, 

promote and facilitate a commitment to increasing the number of street trees 
throughout the town centres of Port Stephens. 

2) Requests that the General Manager prepares a report on the development of a 
Street Tree Strategy with the aim of increasing street trees in town centres where 
they will have a significant impact on reducing urban heat, improving amenity, 
promoting biodiversity and making areas more desirable to live and visit. 
 

Port Stephens Council’s current approach to tree management is generally reactive 
and risk-based.  
 
Additions to Council’s street tree portfolio are generally the result of new 
development and the controls imposed by the Port Stephens Development Control 
Plan 2014. Street trees are also delivered as part of Council’s broader capital works 
projects. Opportunistic project-based planting has been carried out in the past with 
the support of Councils volunteers, however, this is not an ongoing program. A 
capital budget is not currently allocated for street tree replacement or for additional 
street tree planting in town centres.  
 
Street trees are important assets for communities and Councils due to the many 
benefits they provide. Street trees increase biodiversity, reduce runoff, improve water 
and air quality, have positive impacts on the mental and physical health of the 
community, increase the amenity of a place and enhance local property values. In 
urban areas, particularly town centres, shading and air cooling by street trees 
significantly reduces the Urban Heat Island effect, where heat-storing hard surfaces 
(such as roofs, pavement and roads) increase local temperatures and exacerbate the 
impact of heat waves. 
 
A Street Tree Strategy would provide clear guidelines for the short-term and long-
term management of the town centres street tree network. A developed Street Tree 
Strategy would prioritise streets within town centres across Port Stephens with a 
focus on cost effectiveness and the practicality of planting projects at each location. It 
would identify streets within town centres, such as residential streets, arterial roads 
and town entrances, which are less costly to implement and could be planted in 
partnership with the community. These projects could provide significant benefits and 
could be implemented strategically over time as funding becomes available. Funding 
for the development and implementation of the Street Tree Strategy needs to be 
identified. Further, a commitment to provide annual funding for ongoing tree 
maintenance would also be required.  
 
The estimated costs for the development and implementation of a Street Tree 
Strategy has been provided below. Final costs would need to be determined through 
Council’s procurement processes and would be subject to change. 
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Deliverables Estimated Costs  
Development of the 
Street Tree Strategy 
and associated 
upgrades to 
Council’s Asset 
Register for Street 
Trees  

• Site assessment and program 
objectives 

• Review existing documentation 
including the Nelson Bay and 
Raymond Terrace Public Domain 
Plans, Place Plans, Town Plans, 
Strategies, Port Stephens Tree 
Technical specifications and 
Delivery Programs 

• Community engagement 
• Identification and mapping of 

‘town centre’ boundaries 
• Prioritisation schedule of street 

tree planting across the town 
centres 

• Street tree selection and planting 
arrangements 

• Technical guidelines 
• Program of works (implementation 

timing)  
• Monitoring actions 
• Consultant costs 
• Upgrades to Council’s Asset 

Register to include Street Trees 
within the town centres.  

$ 60,000 (incl. GST) 

Total one-off cost $60,000 (incl. GST) 
Annual 
Implementation of 
the Street Tree 
Strategy and 
ongoing 
maintenance works 

• Community engagement 
• Site preparation works 
• Purchase of plants and materials  
• Planting labour works 
• Planting maintenance works 
• Traffic control (when required) 

$350,000 (incl. 
GST) per annum 

Total ongoing costs $350,000 (incl. 
GST) per annum 

 
Currently, there are no funding opportunities available to facilitate the development 
and implementation of a Street Tree Strategy.  
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In the absence of a Street Tree Strategy, Street Tree Masterplans have been 
developed as part of the endorsed Raymond Terrace and Nelson Bay Public Domain 
Plans. Funding is currently being investigated for the delivery of actions within the 
Nelson Bay Public Domain Plan including street trees.  
 
Developer contributions could be partially used to fund the Raymond Terrace Street 
Tree Masterplan. The implementation of these masterplans would assist Council in 
partially achieving the objectives of its resolution of 28 March 2023, Minute No. 070 
(ATTACHMENT 1). 
 
COMMUNITY STRATEGIC PLAN 
 

Strategic Direction Delivery Program 2022-2026 
Ecosystem function Develop and deliver a program for 

Council to implement environmental 
strategies and policies 

 
FINANCIAL/RESOURCE IMPLICATIONS 
 
A funding source has not been identified for the development and implementation of 
the Street Tree Strategy. Council’s Smart Parking program has been identified as a 
funding source for the implementation of the Nelson Bay Public Domain Plan. 
Developer Contributions can partially contribute to funding for tree projects in certain 
town centres including Raymond Terrace, Medowie and Fern Bay, however funding 
for the residual apportionment has not been identified. Council will continue to identify 
funding opportunities for the development of a Street Tree Strategy and the 
implementation of projects that come from it. 
 

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget No   
Reserve Funds No   
Developer Contributions 
(S7.11) 

Yes 60% 
apportionment 

Only available to projects in 
Raymond Terrace, Nelson 
Bay, Medowie and Fern Bay 
town centres. Funding for 
remaining 40% 
apportionment would need to 
be identified. 

External Grants No   
Other – Smart Parking Yes 100% Only available to projects that 

form part of the delivery of 
the Nelson Bay Public 
Domain Plan.  
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LEGAL, POLICY AND RISK IMPLICATIONS 
 

Risk Risk 
Ranking 

Proposed 
Treatments 

Within 
Existing 
Resources? 

There is a risk that without the 
development and 
implementation of the Street 
Tree Strategy, Council and the 
community does not realise the 
benefits of a comprehensive 
street tree network. 

Medium Accept the 
recommendation. 
 
Continue to identify 
funding opportunities.  

Yes 

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
The development and implementation of a Street Tree Strategy could lead to a 
reduction in urban heat, increased biodiversity, reductions in runoff, improved water 
and air quality, and improved mental and physical health of the community while 
increasing amenity and enhancing local property values. 
 
CONSULTATION 
 
Consultation with key stakeholders has been undertaken by the Natural Systems unit 
to determine existing documentation concerning street trees, past challenges with the 
implementation of tree programs, and the expected costs of developing and 
implementing a Street Tree Strategy. 
Internal 
 
• Public Domain and Services Section 
• Assets Section 
• Strategy and Environment Section. 
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
 
1) Minute No. 070, 28 March 2023.    
 
COUNCILLORS ROOM 
 
Nil. 
 

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
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TABLED DOCUMENTS 
 
Nil. 
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ITEM NO. 4 FILE NO: 23/203386 
 EDRMS NO: PSC2009-02488 

 
POLICY REVIEW - CHILD PROTECTION POLICY 
 
REPORT OF: MELISSA DODDS - ACTING ORGANISATION SUPPORT SECTION 

MANAGER  
GROUP: CORPORATE SERVICES 
 
RECOMMENDATION IS THAT COUNCIL: 
 
1) Endorses the revised Child Protection Policy shown at (ATTACHMENT 1). 
2) Places the revised Child Protection Policy on public exhibition for a period of 28 

days and should no submissions be received, adopt the revised policy without a 
further report to Council. 

3) Revokes the Child Protection Policy dated 11 February 2020, Minute Number 
015.  

 
 
ORDINARY COUNCIL MEETING - 12 SEPTEMBER 2023 
MOTION 

203 Councillor Jason Wells 
Councillor Leah Anderson 
 
It was resolved that Council: 
 
1) Endorses the revised Child Protection Policy shown at 

(ATTACHMENT 1). 
2) Places the revised Child Protection Policy on public exhibition for a 

period of 28 days and should no submissions be received, adopt the 
revised policy without a further report to Council. 

3) Revokes the Child Protection Policy dated 11 February 2020, Minute 
Number 015.  

 
 
Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Peter Francis, Steve Tucker and Jason Wells. 
 
Those against the Motion: Nil. 
 
The motion was carried. 
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BACKGROUND 
 
The purpose of this report is to seek Council’s endorsement of the revised Child 
Protection Policy (the ‘policy’) (ATTACHMENT 1). 
 
During 2017, the Royal Commission handed down its recommendations into 
Institutional Responses to Child Sexual Abuse that affect Local Government. 
Principles for Child-Safe Organisations (2017) and the Royal Commission Final 
Report Recommendations (2017) relevant to Local Government which includes the 
Child Safe Standards were developed. 
 
A key outcome of the reforms has been the adoption in NSW of the 10 Child Safe 
Standards and subsequent legislation which triggered new responsibilities for 
councils. 
 
Please note that yellow highlighting in the attached policy indicates an amendment 
has been made and strikethrough text is to be deleted. 
 
COMMUNITY STRATEGIC PLAN 
 

Strategic Direction Delivery Program 2022-2026 
Governance Deliver governance services and internal 

audit program. 
 
FINANCIAL/RESOURCE IMPLICATIONS 
 
The policy has no known financial or resource implications and any activities will 
continue to be carried out in line with existing budgets.  
 

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget Yes   
Reserve Funds No   
Developer Contributions 
(S7.11) 

No   

External Grants No   
Other No   

 
LEGAL, POLICY AND RISK IMPLICATIONS 
 
If Council does not have a policy in place and it is not socialised through the 
organisation, then it may be at risk of noncompliance with State and Federal 
Government child protection legislation therefore not assisting in the protection of 
children and young people in the workplace.  
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The policy outlines with professional and legal obligations of Council staff in relation 
to child protection and ensures that Council implements procedures for the prompt 
and confidential response to allegations against Council staff. 
 

Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that 
without a policy in place, 
Council may be non-
compliant with State and 
Federal Government 
child protection 
legislation. 

Medium Adopt the recommendations. Yes 

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
The policy provides the framework to ensure Council meets a number of key 
responsibilities in relation to creating a child safe organisation including compliance 
with State and Federal Government child protection legislation. 
 
It promotes the health, safety, welfare and wellbeing of children and young people in 
the LGA ensuring that Council provides a safe environment for children and young 
people whilst on Council premises and utilising Council services. 
 
CONSULTATION 
 
Consultation with key stakeholders has been undertaken by the Organisation Support 
Section. 
 
Internal 
 
• Organisation Support Section Manager. 
• Human Resources Manager. 
• Children’s Services Coordinator.  
• Executive Team. 
 
External 
 
In accordance with local government legislation the revised Child Protection Policy 
will go on public exhibition for a period of 28 days.  
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
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3) Reject the recommendations. 
 
ATTACHMENTS 
 
1) Revised Child Protection Policy.    
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil.  
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ITEM NO. 5 FILE NO: 23/193702 
 EDRMS NO: PSC2015-02099 

 
POLICY REVIEW - FORESHORE VESSEL STORAGE POLICY 
 
REPORT OF: JOHN MARETICH - ASSETS SECTION MANAGER  
GROUP: FACILITIES & SERVICES 
 
RECOMMENDATION IS THAT COUNCIL:  
 
1) Endorses the revised Foreshore Vessel Storage Policy shown at 

(ATTACHMENT 1).  
2) Places the revised Foreshore Vessel Storage Policy as amended on public 

exhibition for a period of 28 days and, should no submissions be received, the 
policy be adopted without a further report to Council. 

3) Revokes the Foreshore Dinghy Storage Policy dated 27 April 2021, Minute No. 
098, should no submissions be received. 
 

 
ORDINARY COUNCIL MEETING - 12 SEPTEMBER 2023 
MOTION 

204 Councillor Jason Wells 
Councillor Leah Anderson 
 
It was resolved that Council: 
 
1) Endorses the revised Foreshore Vessel Storage Policy shown at 

(ATTACHMENT 1).  
2) Places the revised Foreshore Vessel Storage Policy as amended on 

public exhibition for a period of 28 days and, should no submissions be 
received, the policy be adopted without a further report to Council. 

3) Revokes the Foreshore Dinghy Storage Policy dated 27 April 2021, 
Minute No. 098, should no submissions be received. 

 
 
Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Peter Francis, Steve Tucker and Jason Wells. 
 
Those against the Motion: Nil. 
 
The motion was carried. 
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BACKGROUND 
 
The purpose of this report is seek Council’s endorsement of the revised Foreshore 
Dinghy Storage Policy (the ‘policy’) (ATTACHMENT 1) on public exhibition. 
 
Please note that yellow highlighting in the attached policy indicates an amendment 
has been made and strikethrough text is to be deleted. 
 
The revision follows changes to legislation that has seen the Impound Act 1993 
replaced by the Public Spaces (Unattended Property) Act 2021. 
 
COMMUNITY STRATEGIC PLAN 
 

Strategic Direction Delivery Program 2022-2026 
Infrastructure and facilities Provide, manage and maintain 

community assets in accordance with the 
SAMP 2023-2033 

 
FINANCIAL/RESOURCE IMPLICATIONS 
 
There are nil financial/resource implications. 
 
The annual registration fee is documented and reviewed annually through the Port 
Stephens Council Fees and Charges process. 
 

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget Yes  The recommendation will not 
result in any financial or 
resource implications. 

Reserve Funds No   
Developer Contributions 
(S7.11) 

No   

External Grants No   
Other No   

 
LEGAL, POLICY AND RISK IMPLICATIONS 
 
The removal of unregistered vessels can occur under the Public Spaces (Unattended 
Property) Act 2021. 
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Risk Risk 

Ranking 
Proposed Treatments Within 

Existing 
Resources? 

There is a risk that the 
dinghy storage racks at 
Foster Park, Roy Wood 
Reserve and Dutchman’s 
Beach Reserve will 
reach capacity.   

Medium Terms and Conditions of 
registration state that space 
on the vessel storage racks 
is not guaranteed. If full, 
vessels will need to be 
stored securely adjacent to 
the area. 

Yes  

There is a risk that 
unauthorised vessels 
may be left at foreshore 
reserves. 

Low Port Stephens Council 
Rangers to continue 
foreshore inspections. 

Yes 
 
 

There is a risk that the 
head height overhang 
from kayaks and canoes 
stored on dinghy racks 
will cause injury to the 
public. 

Medium  Restrict the permitted length 
of kayaks/canoes to 3 metres 
in the policy. This is 
consistent with dinghy 
restrictions. 

Yes  

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
Recreational boating and watercraft provide recreational enjoyment of Port Stephens 
waterways. The interaction/balance between the general public recreation use of 
public land and vessel storage needs to be managed. This policy provides for the 
management of vessels to gain a better interaction/balance. 
 
CONSULTATION 
 
Consultation with key stakeholders has been undertaken by the Assets Section. 
 
Internal 
 
Review has been undertaken with Community Assets. 
 
External 
 
In accordance with local government legislation the draft Foreshore Vessel Storage 
Policy will go on public exhibition for 28 days. 
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
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3) Reject the recommendations. 
 
ATTACHMENTS 
 
1) Foreshore Vessel Storage Policy.    
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
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ITEM NO. 6 FILE NO: 23/187611 
 EDRMS NO: PSC2023-03231 

 
POLICY - DATA BREACH 
 
REPORT OF: TONY WICKHAM - GOVERNANCE SECTION MANAGER  
GROUP: GENERAL MANAGER'S OFFICE 
 
RECOMMENDATION IS THAT COUNCIL:  
 
1) Endorses the new Data Breach policy shown at (ATTACHMENT 1). 
2) Places the new Data Breach policy, on public exhibition for a period of 28 days 

and should no submissions be received, the policy be adopted, without a further 
report to Council. 
 

 
Cr Glen Dunkley entered the meeting at 6:00pm. 
 
ORDINARY COUNCIL MEETING - 12 SEPTEMBER 2023 
MOTION 

205 Councillor Leah Anderson 
Councillor Jason Wells 
 
It was resolved that Council: 
 
1) Endorses the new Data Breach policy shown at (ATTACHMENT 1), 

subject to an amendment to clause 3.7e – that the Mayor and 
Councillors be notified of any data breach under the policy. 

2) Places the new Data Breach policy, on public exhibition for a period of 
28 days and should no submissions be received, the policy be 
adopted, without a further report to Council. 

 
 
Cr Giacomo Arnott moved an amendment to clause 3.7e of the policy, to include “that 
the Mayor and Councillors be notified of any data breach under the policy.” The 
amendment was accepted by the mover and seconder. 
 
Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Glen Dunkley, Peter Francis, Steve Tucker and Jason Wells. 
 
Those against the Motion: Nil. 
 
The motion was carried. 
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Cr Glen Dunkley left the meeting at 6.00pm 
 
BACKGROUND 
 
The purpose of this report is seek Council’s endorsement of the new Data Breach 
policy (the ‘policy’), at (ATTACHMENT 1) which represents Council’s commitment to 
managing personal information it holds in accordance with relevant legislation.  
 
Part 6A of the Privacy and Personal Information Protection Act 1998 (NSW) (PPIP 
Act) establishes the NSW Mandatory Notification of Data Breach (MNDB) scheme. 
The MNDB Scheme requires every NSW public sector agency bound by the PPIP 
Act to notify the Privacy Commissioner and affected individuals of eligible data 
breaches. Under the scheme, Council is required to prepare and publish a Data 
Breach Policy (DBP) for managing such breaches. 
 
This policy sets out the processes to be followed by Council staff, contractors or third 
parties associated with Council in the event that Council experiences a data breach 
or suspects that a data breach has occurred. A data breach involves the loss of, 
unauthorised access to, or unauthorised disclosure of, personal information. 
 
Council needs to be prepared to act quickly in the event of a data breach (or 
suspected breach), and determine whether it is likely to result in serious harm and 
whether it constitutes as a notifiable data breach. 
 
Adherence to this policy will ensure that Council can contain, assess and respond to 
data breaches expeditiously and mitigate potential harm to the person(s) affected. 
How Council prepares for data breaches, identifies breaches, manages breaches, 
records breaches and evaluates breaches is covered within this policy.  
 
COMMUNITY STRATEGIC PLAN 
 

Strategic Direction Delivery Program 2022-2026 
Governance Deliver governance services and internal 

audit program 
 
FINANCIAL/RESOURCE IMPLICATIONS 
 
There are no financial implications.  
 

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget Yes   
Reserve Funds No   
Developer Contributions 
(S7.11) 

No   

External Grants No   
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Source of Funds Yes/No Funding 
($) 

Comment 

Other No   
 
LEGAL, POLICY AND RISK IMPLICATIONS 
 
Section 59ZD of the Privacy and Personal Information Protection Amendment Bill 
2022 requires Council to prepare and publish a data breach policy. This Bill is to 
come into effect on 16 November 2023. 
 

Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that 
Council would be in 
breach of the Privacy 
and Personal Information 
Protection Act 1998 
should this policy not be 
endorsed. 

Low Adopt the recommendations  Yes 

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
Making a Data Breach Policy publicly accessible enhances transparency and 
ensures Council remains accountable for the way they respond to data breaches. It 
also enhances public trust and confidence in government and the services it 
provides. 
 
CONSULTATION 
 
Consultation with key stakeholders has been undertaken by the Governance Section. 
 
Internal 
 
• Internal consultation was undertaken with the ICT Maintenance and Support team 

to ensure current ICT standards and practices were accurately reflected in the 
policy.  

 
External 
 
• As the regulator for privacy matters concerning local Council’s within NSW, the 

Information and Privacy Commission (‘IPC’) was consulted in respect of the 
proposed policy. General advice and a compliance checklist is publically available 
on their website which Council used as a measure to ensure the expectations of 
the IPC were reflected within the policy. 

 

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
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OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
 
1) Policy - Data Breach.    
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
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Cr Glen Dunkley returned to the meeting at 6:01pm. 
 
ITEM NO. 7 FILE NO: 23/194424 
 EDRMS NO: PSC2017-00180 

 
2022–2023 DRAFT FINANCIAL STATEMENTS 
 
REPORT OF: GLEN PETERKIN - ACTING FINANCIAL SERVICES SECTION 

MANAGER  
GROUP: CORPORATE SERVICES 
 
RECOMMENDATION IS THAT COUNCIL: 
 
1) Endorses the action taken to refer the 2022 - 2023 Draft Financial Statements 

for audit. 
2) Authorises the signing of the declaration by the Mayor, a Councillor, the 

General Manager and the Responsible Accounting Officer for the General 
Purpose Financial Statements and Special Schedule 1 for the year ended 30 
June 2023 (ATTACHMENT 1).  

 
 
 
ORDINARY COUNCIL MEETING - 12 SEPTEMBER 2023 
MOTION 

206 Councillor Leah Anderson 
Councillor Peter Francis 
 
It was resolved that Council: 
 
1) Endorses the action taken to refer the 2022 - 2023 Draft Financial 

Statements for audit. 
2) Authorises the signing of the declaration by the Mayor, Cr Steve 

Tucker, the General Manager and the Responsible Accounting Officer 
for the General Purpose Financial Statements and Special Schedule 1 
for the year ended 30 June 2023 (ATTACHMENT 1).  

 
 
Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Glen Dunkley, Peter Francis, Steve Tucker and Jason Wells. 
 
Those against the Motion: Nil. 
 
The motion was carried. 
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BACKGROUND 
 
Under section 413 of the Local Government Act 1993 Council must prepare financial 
statements for each year and must refer them for audit as soon as practicable after 
the end of that year. 
 
These draft Financial Statements include: 
 
• General Purpose Financial Statements. 
• Special Schedule 1 (only Special Schedule 1 – Notional Permissible Income is 

audited). 
 
The reports have been prepared by Council Officers in accordance with the Local 
Government Act 1993 and associated regulations, the Australian Accounting 
Standards and the Local Government Code of Accounting Practice. 
 
The draft financial statements will be presented to the Mayor and Councillors during 
an information session on 29 August 2023. After this session, a supplementary 
business paper will be provided which will include a copy of the draft General 
Purpose Financial Statements and Special Schedule 1.   
 
Council is required to refer the draft financial statements to audit and sign a 
declaration made pursuant to Section 413 (2c) of the Local Government Act 1993 
(NSW).  
 
A copy of the declaration is shown at (ATTACHMENT 1) and must be completed by 
the Mayor, a Councillor, the General Manager and the Responsible Accounting 
Officer.  
 
Once the auditors have completed the audit and have submitted their report, Council 
must fix a date for a meeting at which the auditor’s report will be presented and give 
public notice of that date. Section 419(2) of the Local Government Act 1993 requires 
this date to be at least 7 days after the date on which notice is given, but not more 
than 5 weeks after the auditor’s report is given to Council. The financial statements 
will be reported back to Council which will include the audit report.  
 
The audit process is required to be finalised by 31 October 2023 with the lodgment of 
the audited statements with the Office of Local Government.  
 
COMMUNITY STRATEGIC PLAN 
 

Strategic Direction Delivery Program 2022-2026 
Financial Management Manage implementation of the Long 

Term Financial Plan 2023 to 2033. 
 



MINUTES ORDINARY COUNCIL - 12 SEPTEMBER 2023 

PORT STEPHENS COUNCIL 63 

FINANCIAL/RESOURCE IMPLICATIONS 
 
The 2022-2023 General Purpose Financial Reports will be prepared in compliance 
with the Local Government Act, the Local Government Code of Accounting Practice 
and Financial Reporting, and the Australian Accounting Standards. 
 

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget Yes   
Reserve Funds No   
Developer Contributions 
(S7.11) 

No   

External Grants No   
Other No   

 
LEGAL, POLICY AND RISK IMPLICATIONS 
 
Signing of the statement giving Council’s opinion on the impending financial reports 
will comply with Section 413 of the Local Government Act 1993.  
 

Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that failure 
to sign the statement for 
the General Purpose 
Financial Reports will 
result in non-compliance 
with legislation leading to 
potential reputational and 
financial loss.  

Low Adopt the recommendations 
and sign the statement on 
the General Purpose 
Financial Reports.  

Yes 

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
There are no significant sustainability implications.  
 
CONSULTATION 
 
No consultation is required as this is a statement by Council and management that 
the General Purpose Financial Reports will be prepared in accordance with 
applicable regulations.  
 
  

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
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Internal 
 
Nil. 
 
External 
 
Nil.  
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
 
1) Statement of the General Purpose Financial Reports.    
 
COUNCILLORS ROOM 
 
Nil.  
 
TABLED DOCUMENTS 
 
Nil.  
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ITEM NO. 8 FILE NO: 23/163027 
 EDRMS NO: PSC2017-00180 

 
355C COMMITTEES ANNUAL FINANCIAL SUMMARY 2022 
 
REPORT OF: GLEN PETERKIN - ACTING FINANCIAL SERVICES SECTION 

MANAGER  
GROUP: CORPORATE SERVICES 
 
RECOMMENDATION IS THAT COUNCIL: 
 
1) Receives the 355c Committees Annual Financial Statements for the period 1 

January 2022 to 31 December 2022. 
2) Notes that eligible 355c Committees will receive the 2023 annual operating 

subsidy.  
 

 
ORDINARY COUNCIL MEETING - 12 SEPTEMBER 2023 
MOTION 

207 Councillor Glen Dunkley 
Councillor Jason Wells 
 
It was resolved that Council: 
 
1) Receives the 355c Committees Annual Financial Statements for the 

period 1 January 2022 to 31 December 2022. 
2) Notes that eligible 355c Committees will receive the 2023 annual 

operating subsidy.  
 

 
Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Glen Dunkley, Peter Francis, Steve Tucker and Jason Wells. 
 
Those against the Motion: Nil. 
 
The motion was carried. 
 
BACKGROUND 
 
The purpose of this report is to provide Council with the 355c Committees Annual 
Financial Statements for the period 1 January 2022 to 31 December 2022, and to 
note the disbursement of the 2023 annual operating subsidies to eligible committees 
and sports councils.  
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For the period 1 January 2022 to 31 December 2022, a summary of the total opening 
balance (including investment accounts) and closing balance of all 355c Committees 
is shown at (ATTACHMENT 1). This summary also shows payment of the 2023 
annual operating subsidy to eligible 355c Committees and the budget allocation for 
use by park and reserve group operation. 
 
COMMUNITY STRATEGIC PLAN 
 

Strategic Direction Delivery Program 2022-2026 
Financial Management Manage implementation of the Long 

Term Financial Plan 2023 to 2033. 
 
FINANCIAL/RESOURCE IMPLICATIONS 
 
The total amount of funds held by the committees as at 31 December 2022 was 
$484,372. 
 
• 5 committees held over $20,000 (total value of $391,696). 
• 5 committees held between $10,000 and $20,000 (total value of $60,822). 
• 4 committees held less than $10,000 (total value $31,854). 
• 8 committees have since dissolved up to 30 June 2023 with all funds being 

transferred to the Community Halls Restricted Cash Reserve.    
 
The use of committee funds should be in line with Council’s strategic directions and 
be committed to the objectives of each committee’s appendix to the 355c Committee 
Terms of Reference. A focus on maintenance, renewal and rehabilitation of facilities 
and reserves will ensure the long term sustainability of these community assets. 
 
Financial resources are available to support the establishment and operation of 
volunteer groups working in parks, reserves, natural areas and cemeteries. Their 
activities may include vegetation planting and management, mulching, weed control, 
facility maintenance and improvements, and educational initiatives to enhance the 
experience of users and guests.  
 
Additionally, Council’s Assets Section works with committees and sports councils to 
allocate committee funds to projects that assist in maintaining or upgrading Council’s 
assets.  
 

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget Yes   
Reserve Funds No   
Developer Contributions 
(S7.11) 

No   

External Grants No   
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Source of Funds Yes/No Funding 
($) 

Comment 

Other Yes $484,372 Total funds held in bank 
accounts by 355c 
Committees / sports councils 
as at 31 December 2022. 

 
LEGAL, POLICY AND RISK IMPLICATIONS 
 
Section 355c of the Local Government Act 1993 allows Council to delegate certain 
functions. A section 355c Committee is an entity of Port Stephens Council and as 
such is subject to the same legislation, accountability and probity requirements as 
Council. 
 
All funds and assets held by the committees belong to Council and each committee is 
responsible for the care and control of these funds. Funds administered by 355c 
Committees must meet Council's standards of compliance, management and 
transparency. Committees are required to comply with standard record keeping 
practices, including submission of financial reporting requirements by due dates.  
 

Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that funds 
held in 355c Committee 
bank accounts may be 
subject to fraudulent acts 
resulting in legal, 
financial and reputation 
damage.  

Medium This risk will be reduced by 
ensuring Council is noted on 
individual committee bank 
account names and there are 
2 Council staff as signatories 
/ authorised officers to 
committee accounts. 
 
The 355c Committee Terms 
of Reference and Appendix 
clearly outlines committee 
responsibilities with regard to 
recording and reporting on 
committee funds. 

Yes 

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
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  Additional information has 
been provided to committees 
and is available on Council's 
website and includes 
meeting guidelines and 
templates, financial record 
keeping guide and 
purchasing guide.  
 
Financial training is also 
offered to relevant committee 
executive members. 

 

There is a risk that funds 
held in 355c Committee 
bank accounts are not 
used to contribute to the 
cost of asset renewal 
resulting in greater drain 
on ratepayer revenue. 

Low This risk will be reduced as 
staff work with committees to 
combine asset and 
community input to develop 
asset management plans 
with agreed funding 
contributions from the facility 
income. 

Yes 

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
Volunteers provide strong social and community benefits including an avenue for 
communication, planning, strategic planning, community consultation as well as 
community capacity building and strong social networks for the community. A high 
rate of participation in community activities is an indicator of a well-functioning 
community. 
 
Council utilises 355c Committees to provide a link between Council and the 
community, and to assist in the management of facilities and delivery of community 
services and events. This is part of Council's commitment to community partnerships 
and provides opportunities for the community to be involved with the management of 
the facilities they use.  
 
The provision of financial support to Council’s 355c Committees and volunteer 
groups is provided within current resources. The annual operating subsidy to be paid 
to 355c Committees for 2023-2024 is $54,000 while the internal budget allocation for 
Volunteer Parks & Reserve groups is $28,500.   
 
Volunteers operate under direction from Council staff to ensure their activities are 
performed in accordance with recognised environmental practices. Projects and 
activities relating to the environment are encouraged and supported and often 
provide long term benefits to the environment. 
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CONSULTATION 
 
Consultation with key stakeholders has been undertaken by the Financial Services 
Section to ensure the provision of relevant and accurate information. 
 
Internal 
 
• Financial Reporting Coordinator. 
• Community Services Section Manager. 
• Volunteers Support Project Officer. 
• Community Asset Services Officer. 
 
External 
 
• 355c Committees and sports councils.  
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
 
1) 355c Committees Annual Financial Statements - 1 January 2022 to 31 December 

2022.    
 
COUNCILLORS ROOM 
 
Nil.  
 
TABLED DOCUMENTS 
 
Nil.  
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ITEM NO. 9 FILE NO: 23/203811 
 EDRMS NO: PSC2021-04195 

 
PROPOSED RAYMOND TERRACE CIVIC BUILDING 
 
REPORT OF: JOHN MARETICH - ASSETS SECTION MANAGER  
GROUP: FACILITIES & SERVICES 
 
RECOMMENDATION IS THAT COUNCIL: 
 
1) Notes the information provided and continue to review options with future 

development opportunities.  
2) Places the proposed Council Civic Building project into the Capital Works Plus 

Plan. 
 

 
ORDINARY COUNCIL MEETING - 12 SEPTEMBER 2023 
MOTION 

208 Councillor Giacomo Arnott 
Councillor Steve Tucker 
 
It was resolved that Council: 
 
1) Notes the information provided and continue to review options with 

future development opportunities.  
2) Places the proposed Council Civic Building project into the Capital 

Works Plus Plan. 
 

 
Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Glen Dunkley, Peter Francis, Steve Tucker and Jason Wells. 
 
Those against the Motion: Nil. 
 
The motion was carried. 
 
BACKGROUND 
 
The purpose of this report is to provide further information as requested in the Notice 
of Motion (ATTACHMENT 1) of Council Meeting 9 May 2023, Minute No. 008. 
 
The previous desktop conceptual estimate noted an extension of the Council’s 
administration building to the west for a community space would cost in excess of 
$12 million. This estimate was based on a generic current rate per square metre for a 



MINUTES ORDINARY COUNCIL - 12 SEPTEMBER 2023 

PORT STEPHENS COUNCIL 75 

construction of a Civic Building to provide a very indicative cost. Further investigation 
to check for suitability has shown that there are no immediate engineering, planning 
or utility service impediments for this proposal. 
 
The proposal could match the existing Council Administration Building design or be 
architecturally completely different as is now common with additions. Though either 
option would need to be on concrete piers (pylons) similar to the existing 
Administration Building to allow for car parking and also keep the building out of 
extreme stormwater / flooding events.  
 
The additional space could be purpose built as suggested as a conference or training 
centre and could also be utilised for arts and cultural events as has been previously 
requested for Raymond Terrace. The footprint available at this location has a 
maximum allowable space for banquet style seating for approximately 300 - 400 
people. 
 
It should be noted that while further investigations have been undertaken, Council is 
also reviewing additional locations for a similar purpose building that may also house 
a future library and create a civic centre space. This will be reported to Council in the 
near future as part of other development opportunities, in particular 112 Adelaide 
Street.  
 
COMMUNITY STRATEGIC PLAN 
 

Strategic Direction Delivery Program 2022-2026 
Infrastructure and facilities Provide, manage and maintain 

community assets in accordance with the 
SAMP 2023-2033 

 
FINANCIAL/RESOURCE IMPLICATIONS 
 
No decision on space size, architectural look and feel or final purpose has been 
determined.  
 
Further conceptual design and estimates would require a $30,000 allocation for 
architectural conceptual design, consultation and estimate. There is currently no 
dedicated budget allocation for this project. The project is proposed to be placed in 
the Council’s Capital Works Plus Plan at the next revision of the Strategic Asset 
Management Plan. This will allow Council to not only seek funds, but provide staff a 
formal direction that this project is a priority.  
 

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget Yes  Available funds to enact the 
proposed recommendation.  

Reserve Funds    
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Source of Funds Yes/No Funding 
($) 

Comment 

Developer Contributions 
(S7.11) 

   

External Grants    
Other    

 
LEGAL, POLICY AND RISK IMPLICATIONS 
 
At this stage of this proposed project, there are no major legal, policy or risk 
implications that would prevent the project from preceding or require any mitigation 
measures that need to be put in place right now.  
 

Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that 
Council does not have 
funds to proceed with the 
project. 

Medium  Place project in the Capital 
Works Plus Plan to be used 
to seek funds and give 
direction for this project to 
continue. 
 
Continue to examine options 
to place a Civic Building in 
alternative locations such as 
the proposed 112 Adelaide 
Street development. 

Yes 

There is a risk that the 
proposed project scope 
is still conceptual and 
may not meet the needs 
of the community. 

Low Once funds are available, 
undertake consultation with 
Mayor, Councillors and the 
community on the desired 
purpose of the Civic Building. 

Yes once 
funding 
available 

 
SUSTAINABILITY IMPLICATIONS 
 
The request for a Civic Building in Raymond Terrace to hold functions, sporting 
ceremonies, art displays and cultural events has long been requested by community 
groups. At present, there are no buildings in the near vicinity with the space available 
to hold these functions of this size and purpose.  
 
CONSULTATION 
 
Consultation with key stakeholders has been undertaken by the staff. Noting that the 
consultation has been very preliminary with the aim to get a conceptual 
understanding of costing and physical requirements of the building. 

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
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As the project is at a very early conceptual stage, the consultation is very limited to 
date. 
 
Internal 
 
• Community Services library staff. 
• Building design team.  
• Property Services. 
 
External 
 
• External vested interested parties involved in the 112 Adelaide Street, Raymond 

Terrace future development.  
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
 
1) Notice of Motion - Construction of a Building - Minute No. 008, 9 May 2023.    
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
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ITEM NO. 10 FILE NO: 23/216192 
 EDRMS NO: PSC2009-00965 

 
SENIOR STAFF DELEGATIONS 
 
REPORT OF: TONY WICKHAM - GOVERNANCE SECTION MANAGER  
GROUP: GENERAL MANAGER'S OFFICE 
 
RECOMMENDATION IS THAT COUNCIL: 
 
1) Endorse the 3 senior staff positions in the organisation structure, other than the 

General Manager, consisting of the Director Corporate Strategy and Support, 
Director Community Futures and Director Facilities and Infrastructure. 

2) Appoint the 3 Directors (Director Corporate Strategy and Support, Director 
Community Futures and Director Facilities and Infrastructure) to act in the 
capacity of the General Manager on a rotational basis, in the absence of the 
General Manager, and that such appointment ceases upon the return to work 
of the General Manager or other resolution of Council. 

3) Any person acting as General Manager pursuant to this resolution has all the 
functions, delegations and sub-delegations given to the General Manager by 
the Council. 

 
 
ORDINARY COUNCIL MEETING - 12 SEPTEMBER 2023 
MOTION 

209 Councillor Leah Anderson 
Councillor Glen Dunkley 
 
It was resolved that Council: 
 
1) Endorse the 3 senior staff positions in the organisation structure, 

other than the General Manager, consisting of the Director Corporate 
Strategy and Support, Director Community Futures and Director 
Facilities and Infrastructure. 

2) Appoint the 3 Directors (Director Corporate Strategy and Support, 
Director Community Futures and Director Facilities and Infrastructure) 
to act in the capacity of the General Manager on a rotational basis, in 
the absence of the General Manager, and that such appointment 
ceases upon the return to work of the General Manager or other 
resolution of Council. 

3) Any person acting as General Manager pursuant to this resolution 
has all the functions, delegations and sub-delegations given to the 
General Manager by the Council. 
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Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Matthew Bailey, Glen 
Dunkley, Peter Francis, Steve Tucker and Jason Wells. 
 
Those against the Motion: Cr Giacomo Arnott. 
 
The motion was carried. 
 
BACKGROUND 
 
The purpose of this report is to make the necessary changes to update positions 
identified as senior staff and designated to act in the capacity of acting General 
Manager. 
 
Following a recent review of the organisational structure in consultation with the 
Mayor and Councillors, the following changes have been made to the names of each 
functional area of Council.  The new names of each area are: 
 
Former functional area New functional area Revised Purpose 
Corporate Services 
Group 

Corporate Strategy and 
Support Directorate 

Responsible for leading 
the implementation of 
corporate strategy and 
provision of internal 
support services. 

Development Services 
Group 

Community Futures 
Directorate 

Responsible for 
enabling balanced 
outcomes for the 
community’s future. 

Facilities and Services 
Group 

Facilities and Infrastructure 
Directorate 

Responsible for 
external facilities, 
essential services and 
whole of life 
infrastructure 
management. 

 
The changes reflect the purpose of the organisation to deliver outcomes valued by 
the community in the best possible way both now and into the future.  
 
The changes in names to the leaders of these functional areas require a resolution of 
Council in terms of these being senior staff positions and having the appropriate 
acting General Manager delegations in place.  
 
COMMUNITY STRATEGIC PLAN 
 

Strategic Direction Delivery Program 2022-2026 
Governance Deliver governance services and internal 

audit program 
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FINANCIAL/RESOURCE IMPLICATIONS 
 
As the proposed changes relate to changes in position titles there are no financial or 
resourcing implications.  
 

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget Yes   
Reserve Funds No   
Developer Contributions 
(S7.11) 

No   

External Grants No   
Other No   

 
LEGAL, POLICY AND RISK IMPLICATIONS 
 
Under Section 332 of the Local Government Act 1993, Council is required to 
determine positions within the structure that are deemed to be senior staff. A senior 
staff position is one where: 
 
• The total remuneration package is to be at least equal to or greater than that 

(within the meaning of Part 3B of the Statutory and Other Offices Remuneration 
Act 1975) payable with respect to senior executives whose positions are graded 
Band 1 under the Government Sector Employment Act 2013.  

• Senior staff are to be employed under performance based fixed-term contracts 
not less than 12 months and not exceeding 5 years. These are standard contracts 
determined by the Office of Local Government. 

• Council is required to publish the total package value of senior staff's employment 
contracts in the annual report. 

• Note: On 15 October 2021, the Local Government NSW Board supported a 
proposal to remove references to senior staff from the Local Government Act (the 
Act) so that all executive level employees (excluding General Managers) are to be 
covered by the Local Government (State) Award or a Council’s applicable 
Enterprise Agreement. The Office of Local Government and industry unions are 
yet to identify the necessary amendments to the Act, determine transitional 
timeframes and arrangements and develop relevant guidelines and Award advice. 
It is expected that further consultation and advice will become available during 
2023-2024. 

 
Council is required to have appropriate delegations for the roles of General Manager 
and acting General Manager, in accordance with the Local Government Act 1993. 
Without such delegations Council is at risk of breaching the law and individuals 
operating outside their limits of responsibility. 
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Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk without 
the appropriate 
delegations in place, any 
person acting as General 
Manager will not be 
authorised to undertake 
the functions of General 
Manager. 

Low Adopt the recommendations. Yes 

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
The refinement in the purpose of the functional areas of the organisational structure 
and renaming of senior staff positions aligns with the Community Strategic Plan, 
Delivery Plan and the priorities of Council determined through extensive engagement 
with the Mayor, Councillors and community over the past 12 months.  
 
CONSULTATION 
 
The refinement in the purpose of the functional areas of the organisational structure 
and renaming of senior staff positions followed an extensive engagement process 
with: 
 
• Executive Team 
• Senior Leadership Team 
• Consultative Committee including staff and union representatives 
• Feedback was sought from the Mayor and Councillors. 
 
There is no requirement for further consultation for this report, as it is a legislative 
compliance process report. 
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
 
Nil. 
 
COUNCILLORS ROOM 
 
Nil. 

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
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TABLED DOCUMENTS 
 
Nil. 
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ITEM NO. 11 FILE NO: 23/196940 
 EDRMS NO: PSC2021-04206 

 
REQUEST FOR FINANCIAL ASSISTANCE 
 
REPORT OF: TIMOTHY CROSDALE - GENERAL MANAGER  
GROUP: GENERAL MANAGER'S OFFICE 
 
RECOMMENDATION IS THAT COUNCIL:  
 
1) Approves provision of financial assistance under Section 356 of the Local 

Government Act 1993 from Mayoral funds to the following:- 
a) Endorse the provision of funds to John Clarke - Mayoral funds - $2000 donation 

towards publication of Marsh Road history book and place the proposal on 
public exhibition for a period of 28 days, in accordance with the Local 
Government Act 1993 to seek public comment. 

b) Anna Bay Public School P&C – Mayoral funds - $2000 donation towards 4 
iPads for use in classrooms. 

c) Shoal Bay Public School P&C – Mayoral funds - $3000 donation towards 
upgrade of school hall sound system. 

d) Rotary Club of Salamander Bay – Mayoral funds - $2000 donation towards 
prizes and presentation event for local school writing competition.  

2) Should no submissions be received as a result of the public exhibition stated in 
1 a) above, the funds be approved. 
 

 
ORDINARY COUNCIL MEETING - 12 SEPTEMBER 2023 
MOTION 

210 Mayor Ryan Palmer 
Councillor Matthew Bailey 
 
It was resolved that Council approves provision of financial assistance 
under Section 356 of the Local Government Act 1993 from Mayoral funds 
to the following:- 
a) Endorse the provision of funds to John Clarke - Mayoral funds - $2000 

donation towards publication of Marsh Road history book and place 
the proposal on public exhibition for a period of 28 days, in 
accordance with the Local Government Act 1993 to seek public 
comment. 

b) Anna Bay Public School P&C – Mayoral funds - $2000 donation 
towards 4 iPads for use in classrooms. 

c) Shoal Bay Public School P&C – Mayoral funds - $3000 donation 
towards upgrade of school hall sound system. 
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d) Rotary Club of Medowie-Williamtown – Mayoral funds - $2000 
donation towards prizes and presentation event for local school writing 
competition.  

2) Should no submissions be received as a result of the public exhibition 
stated in 1 a) above, the funds be approved. 

 
 
Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Glen Dunkley, Peter Francis, Steve Tucker and Jason Wells. 
 
Those against the Motion: Nil. 
 
The motion was carried. 
 
BACKGROUND 
 
The purpose of this report is to determine and, where required, authorise payment of 
financial assistance to recipients judged by the Mayor and or Councillors as 
deserving of public funding. The Grants and Donations Policy gives the Mayor and 
Councillors a wide discretion either to grant or to refuse any requests. 
 
Council's Grants and Donations Policy provides the community, the Mayor and 
Councillors with a number of options when seeking financial assistance from Council. 
Those options being: 
 
1) Mayoral Funds 
2) Rapid Response 
3) Community Financial Assistance Grants – (bi-annually)  
4) Community Capacity Building 
 
Council is unable to grant approval of financial assistance to individuals unless it is 
performed in accordance with the Local Government Act 1993. This would mean that 
the financial assistance would need to be included in the Operational Plan or Council 
would need to advertise for 28 days of its intent to grant approval. Council can make 
donations to community groups. 
 
The requests for financial assistance are shown below: 
 
MAYORAL FUNDS 
 
John Clarke 
(Individual) 

A local Port 
Stephens writer. 

$2000 Donation towards 
completion and 
printing of Marsh 
Road history book. 

Anna Bay Public 
School P&C 

A group of 
community minded 

$2000 Donation towards 
4 iPads for use in 
classrooms.  
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people, parents 
and citizens. 

Shoal Bay Public 
School P&C 

A group of 
community minded 
people, parents 
and citizens. 

$3000 Donation towards 
upgrade of school 
hall sound system. 

Rotary Club of 
Salamander Bay 

Rotary is a 
network of 
neighbours, 
friends, leaders, 
and problem-
solvers who see a 
world where 
people unite and 
take action to 
create lasting 
change. 

$2000 Donation towards 
prizes and 
presentation event 
for local school 
writing 
competition.  

 
COMMUNITY STRATEGIC PLAN 
 
Strategic Direction Delivery Program 2022-2026 
Thriving and safe place to live Provide the Community Financial 

Assistance Program 
 
FINANCIAL/RESOURCE IMPLICATIONS 
 
Source of Funds Yes/No Funding 

($) 
Comment 

Existing budget Yes   
Reserve Funds No   
Developer Contributions 
(S7.11) 

No   

External Grants No   
Other No   

 
LEGAL AND POLICY IMPLICATIONS 
 
To qualify for assistance under Section 356(1) of the Local Government Act 1993, the 
purpose must assist the Council in the exercise of its functions. Functions under the 
Act include the provision of community, culture, health, sport and recreation services 
and facilities. 
 
The policy interpretation required is whether the Council believes that: 
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a) applicants are carrying out a function, which it, the Council, would otherwise 
undertake. 

b) the funding will directly benefit the community of Port Stephens. 
c) applicants do not act for private gain. 

 
Risk Risk 

Ranking 
Proposed Treatments Within 

Existing 
Resources? 

There is a risk that 
Council may set a 
precedent when 
allocating funds to the 
community and an 
expectation those funds 
will always be available. 

Low Adopt the 
recommendations. 

Yes 

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
Nil. 
 
CONSULTATION 
 
Consultation with key stakeholders has been undertaken by the General Manager's 
Office. 
 
Consultation has been undertaken with the key stakeholders to ensure budget 
requirements are met and approved. 
 
OPTIONS 
 
1) Accept the recommendations. 
2) Vary the dollar amount before granting each or any request. 
3) Decline to fund the request. 
 
ATTACHMENTS 
 
Nil.  
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
 

http://myport/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Management%20Brochure.pdf
http://myport/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Management%20Brochure.pdf
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ITEM NO. 12 FILE NO: 23/208625 
 EDRMS NO: PSC2022-02308 

 
INFORMATION PAPERS 
 
REPORT OF: TIMOTHY CROSDALE - GENERAL MANAGER  
GROUP: GENERAL MANAGER'S OFFICE 
 
RECOMMENDATION IS THAT COUNCIL: 
 
Receives and notes the Information Papers listed below being presented to Council 
on 12 September 2023. 
 
 
No:       Report Title                                                                          Page: 
 
1 Delegations Report 91 
2 Council Resolutions 93  
 
 

 
ORDINARY COUNCIL MEETING - 12 SEPTEMBER 2023 
MOTION 

211 Councillor Peter Francis 
Councillor Steve Tucker 
 
It was resolved that Council receives and notes the Information Papers 
listed below being presented to Council on 12 September 2023. 
 
 
No:       Report Title                                                                       
 
1 Delegations Report  
2 Council Resolutions   
 

 
Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Glen Dunkley, Peter Francis, Steve Tucker and Jason Wells. 
 
Those against the Motion: Nil. 
 
The motion was carried.
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INFORMATION PAPERS 
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ITEM NO. 1 FILE NO: 23/196935 
 EDRMS NO: PSC2009-00965 

 
DELEGATIONS REPORT 
 
REPORT OF: TONY WICKHAM - GOVERNANCE SECTION MANAGER  
GROUP: GENERAL MANAGER'S OFFICE 
 
BACKGROUND 
 
The purpose of this report is to advise Council of each occasion the Mayor and/or 
General Manager have exercised their delegations, other than under section 226 and 
335 of the Local Government Act 1993, which are conferred on each role. 
 
The report at (ATTACHMENT 1) provides details of the delegation exercised, such 
as the delegated authority, the date and the reason for exercising the delegation. 
 
ATTACHMENTS 
 
1) Delegations Report.    
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
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ITEM NO. 2 FILE NO: 23/207993 
 EDRMS NO: PSC2017-00106 

 
COUNCIL RESOLUTIONS 
 
REPORT OF: TIMOTHY CROSDALE - GENERAL MANAGER  
GROUP: GENERAL MANAGER'S OFFICE 
 
BACKGROUND 
 
The purpose of this report is to inform the Mayor and Councillors of the status of all 
matters to be dealt with arising out of the proceedings of previous meetings of the 
Council in accordance with the Code of Meeting Practice. 
 
ATTACHMENTS 
 
1) Corporate Services resolutions.   
2) Development Services resolutions.   
3) Facilities & Services resolutions.   
4) General Manager's Office resolutions.    
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
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There being no further business the meeting closed at 6:07pm. 
 
 


