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MINUTES – 27 SEPTEMBER 2022 

 

 
 
Minutes of Ordinary meeting of the Port Stephens Council held in the Council 
Chambers, Raymond Terrace on – 27 September 2022, commencing at 5:30pm. 
 
 
PRESENT: 
 

In Person  
Mayor Ryan Palmer  
Cr Leah Anderson  
Cr Giacomo Arnott  
Cr Matthew Bailey  
Cr Chris Doohan  
Cr Peter Francis  
Cr Peter Kafer  
Cr Steve Tucker  
General Manager  
Acting Corporate Services Group Manager  
Development Services Group Manager  
Facilities and Services Group Manager  
Governance Section Manager  

 
257 Councillor Chris Doohan 

Councillor Steve Tucker 
 
It was resolved that the apology from Cr Jason Wells be received and 
noted, and leave of absence from Council meetings be approved for Cr 
Peter Francis on 11 and 25 October 2022 and Cr Glen Dunkley on 25 
October, 8 and 22 November 2022.  
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Note: Cr Glen Dunkley was previously granted leave of absence for 27 
September 2022. 

 
Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Peter Francis, Peter Kafer and Steve Tucker. 
 
Those against the Motion: Nil. 
 
The motion was carried. 
 
  

Mayor Ryan Palmer declared a pecuniary conflict of interest in item 1. The 
nature of the interest being family members are directors of the proponent 
company – Park and Shop Pty Ltd. 
 
Cr Kafer declared a pecuniary conflict of interest in item 9.  The nature 
being Directors of Wahroonga Aboriginal Corporation are relatives. 
 

 
 
258 Councillor Leah Anderson 

Councillor Matthew Bailey 
 
It was resolved that the Minutes of the Ordinary Meeting of Port Stephens 
Council held on 13 September 2022 be confirmed. 

 
Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Peter Francis, Peter Kafer, and Steve Tucker. 
 
Those against the Motion: Nil. 
 
The motion was carried. 
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Mayor Ryan Palmer vacated the chair and left the meeting at 5:39pm. 
Deputy Mayor, Cr Giacomo Arnott, chaired the meeting. 
 
ITEM NO. 1 FILE NO: 22/213262 
 EDRMS NO: 16-2016-557-2 

 
DEVELOPMENT APPLICATION 16-2016-557-2 - 9 SHOAL BAY ROAD, SHOAL 
BAY 
 
REPORT OF: KATE DRINAN - DEVELOPMENT AND COMPLIANCE SECTION 

MANAGER  
GROUP: DEVELOPMENT SERVICES 
 
RECOMMENDATION IS THAT COUNCIL: 
 
1) Approve Development Application DA No. 16-2016-557-2 for a S4.55(1A) 

Modification to approved motel accommodation at 9 Shoal Bay Road, Shoal 
Bay (Lot: 11 DP: 25297) subject to the conditions contained in (ATTACHMENT 
1). 

 
 

ORDINARY COUNCIL MEETING - 27 SEPTEMBER 2022 
MOTION 

259 Councillor Giacomo Arnott 
Councillor Leah Anderson 
 
It was resolved that Council refuse Development Application DA No 16-
2016-557-2 for a S.455(1A) Modification to approved motel 
accommodation at 9 Shoal Bay Road, Shoal Bay (Lot: 11 DP: 25297) on 
the following grounds:  
 
1) Council is not satisfied that the Application satisfies the requirements 

of S4.55(1A) of the Act, as follows:  
 

a) S4.55(1A)(a) - Council does not believe that the environmental 
impact, both built and natural environment, will be "minimal", on the 
following grounds:  

• Built environment factors:  
• The Application proposes to exceed the height limit by 4.05 metres.  
• There will be 11 parking spaces for 21 bedrooms.  
• Inclusion of a rooftop area will be disruptive to neighbours and those 

residing at the subject site.  
• It is hard to see how the site can be called be a 'motel' considering 

the lack of staff and multi-room dwellings proposed.  
• There will be changed overshadowing of neighbouring properties 

from the increased height proposed.  
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• Natural environment factors:  
• The land is on vegetation buffer bushfire prone land adjacent to 

National Park, with no submitted plans to control the risk of fire 
spreading to or from the subject site.  

• The subject site is directly adjacent to supplementary koala habitat, 
with no submitted plans to control the risk of koala movements on 
site or impacts on koalas in habitat adjacent to the site.  
 

b) S4.55(1A)(b) - Council does not believe that the proposal is 
substantially the same as the originally approved development, on 
the following grounds:  

• The proposed consent changes the site from a 16 to 9 unit 
development, a substantial change.  

• Rather than being single-bedroom units, the units will now be 2 or 3 
bedroom units, which is a substantial change to the proposed nature 
of the site.  

• Addition of communal recreation area on the rooftop is a substantial 
change to the proposed plans.  

• Changes to vehicular access arrangements which are substantial in 
nature - 1m longer access driveway  

• Reduction of setbacks substantial.  
• Inclusion of new noise impacts on surrounding community was not 

identified in the original application and is substantial in nature.  
• Removal of a car park with an increase in bedrooms is likely to cause 

substantial parking issues in the surrounding area.  
• The height difference is not minimal; it is substantial and represents 

a significant departure from the DCP.  
• Increase in estimated cost of work by over 50%, to $6,690,000 

shows that the proposal is substantially different to what was 
originally approved.  

• The proposal fits the definition of "serviced apartments" better than 
"motel" per the LEP, which would be a change of use.  

 
 
In accordance with Section 375 (A) of the Local Government Act 1993, a division is 
required for this item. 
 
Those for the Motion: Crs Leah Anderson, Giacomo Arnott, Peter Francis and Peter 
Kafer. 
 
Those against the Motion: Crs Matthew Bailey, Chris Doohan and Steve Tucker. 
 
The motion was carried. 
 
Deputy Mayor, Cr Giacomo Arnott, vacated the chair. 
 
Mayor Ryan Palmer returned to the meeting and resumed the chair at 5:45pm.  
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BACKGROUND 
 
The purpose of this report is to present development application (DA) 16-2016-557-2 
for a S4.55(1A) modification to approved motel accommodation to Council for 
determination. 
 
A summary of the DA and property details is provided below: 
 
Subject Land:  9 Shoal Bay Road, Shoal Bay (Lot: 11 DP: 25297) 
Total Area:  575m2 
Zoning:  R3 Medium Density Residential Zone 
Submissions:  18  
Key Issues:  The key issues identified throughout the assessment of the 

DA relate to the substantially the same test, building height, 
parking and amenity impacts. 

 
The modification application has been reported in accordance with Council’s 
Planning Matters to be Reported to Council Policy as it has been called up by 
Councillors Leah Anderson, Giacomo Arnott and Peter Francis (ATTACHMENT 2). 
 
A Locality plan is provided at (ATTACHMENT 3). 
 
The assessment of this development application has been undertaken by an external 
planning consultant. This Council report provides a summary of the Consultants 
Assessment Report (ATTACHMENT 4). 
 
Proposal  
 
The application proposes to modify the approved development. The proposed 
changes from the approved design are generally as follows: 
 
• Revision of ground floor arrangement to create more efficient parking and 

vehicular access arrangements, including addition of a communal recreation room 
and a reduction in 1 car space 

• Upgrade of units from ‘studio’ style to 2 and 3 bedrooms resulting in a reduction of 
units from 16 to 9 

• Removal of approved roof and use of the space for communal outdoor recreation 
• Update to façade treatment in line with contemporary practices and coastal 

character. 
 
Site Description and History 
 
The subject site is legally identified as Lot 11 DP 25297, is rectangular in shape with 
an area of approximately 575m2. The site is currently vacant.  
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The site is located on the corner of Shoal Bay Road and Lillian Street, Shoal Bay. 
The site is across the road from the waterfront. The site is zoned R3 Medium Density 
Residential.  
 
The original DA was approved in January 2017 which included the redevelopment of 
the Santa Catalina Motel including demolition of the existing building and construction 
of a 4 storey motel building comprising 16 units and associated car parking. 
 
The Santa Catalina Motel was approved in 1988. 
 
Key issues  
 
The key issues identified throughout the assessment of the modification application 
relate to the substantially the same test, building height, parking and amenity 
impacts. 
 
Modification Application Considerations 
 
A development consent can only be modified if the consent authority is satisfied that 
the development is substantially the same development as the development for 
which the consent was originally granted.  The modified development is considered 
to be substantially the same as the approved development for the following reasons: 
 
• Both developments are for the same land use, being tourist and visitor 

accommodation, specifically motel accommodation, and comprises construction 
of a new 4 storey building 

• Site access shall be the same for both developments where ingress shall be 
direct from Shoal Bay Road and egress shall be direct to Lillian Street 

• The carrying capacity is substantially the same, increased slightly from 18 to 21 
bedrooms. The proposed number of units has decreased from 16 units to 9 units 

• Proposed quantity of car parking is substantially the same, reduced slightly from 
11 spaces to 10 spaces 

• The proposed modification has a slight increase in height to the approved 
development. 

 
Building Height  
 
The modified development results in a slight increase in the approved building height 
from 12.9 metres to 13.05 metres to accommodate the lift over-run on the rooftop 
terrace. This exceeds the 9m height control applying to the site. However, the height 
increase is minimal having regard to the existing approval and is considered 
acceptable. The building height is substantially the same as the approved 
development and remains consistent with the objectives of the R3 zone and PSLEP 
2013, Clause 4.3 objectives. 
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Parking 
 
Under Section B8.B On-site Parking Provisions of the Port Stephens DCP 2014, the 
parking requirement for hotel or motel accommodation is as follows: 
 
• 1 car space for each accommodation unit 
• 1 car space per 2 employees 
• 1 accessible space per 20 parking spaces 
 
The modified development provides 9 units and the applicant has advised that no 
staff are proposed to be based on site. The proposed modification provides 10 car 
parking spaces including 1 accessible space and meets the requirements of the 
DCP. 
 
Amenity Impacts 
 
The proposed modification is considered to be consistent with the amenity and 
character of the Shoal Bay locality. 
 
The applicant provided an acoustic assessment to address the potential noise 
impacts generated by the rooftop terrace. The acoustic assessment determined that 
that existing background noise levels are already above the levels predicted to be 
generated by the proposal. As such, the assessment concluded that the proposed 
rooftop will result in minimal additional noise impact. Subject to implementing the 
recommended acoustic treatment and restriction to hours of use, the proposed 
rooftop was assessed to result in minimal noise impact on surrounding residential 
area. 
 
The applicant has submitted shadow diagrams demonstrating that the resulting 
overshadowing will be substantially the same as the original development. 
 
Conclusion  
 
As detailed in the Consultants Assessment Report (ATTACHMENT 4), the 
modification application is considered to be substantially the same as the approved 
development and consistent with the aims and objectives of the relevant 
environmental planning instruments applicable to the subject site. 
 
COMMUNITY STRATEGIC PLAN 
 

Strategic Direction Delivery Program 2022-2026 
Strong Economy, Vibrant Businesses, 
Active Investment 

Support sustainable business 
development in Port Stephens. 

 
  



MINUTES ORDINARY COUNCIL - 27 SEPTEMBER 2022 

PORT STEPHENS COUNCIL 12 

FINANCIAL/RESOURCE IMPLICATIONS 
 
The application could be potentially challenged in the Land and Environment Court. 
Defending Council’s determination could have financial implications. 
 

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget Yes   
Reserve Funds No   
Developer Contributions 
(S7.11) 

No  The proposal reduces the 
number of units from 16 to 9 
from the original approval. The 
previous consent provided a 
credit for the existing 12 tourist 
and visitor accommodation units 
and calculated the condition 
relating to contributions based 
on an additional 4 units. Given 
there are now only 9 units, 
section 7.11 contributions do not 
apply. 

External Grants No   
Other No   

 
LEGAL, POLICY AND RISK IMPLICATIONS 
 
The development application is consistent with the relevant planning instruments 
including the Environmental Planning and Assessment Act 1979 (EP&A Act), Port 
Stephens Local Environmental Plan 2013 (PS LEP), Port Stephens Development 
Control Plan 2014 (DCP 2014), Port Stephens Comprehensive Koala Plan of 
Management and associated State Environmental Planning Policies. A detailed 
assessment against the relevant environmental planning instruments is contained 
within the Consultants Assessment Report contained at (ATTACHMENT 4). 
 

Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that if he 
DA is approved, the 
determination of the DA 
may be challenged by a 
third party in the Land 
and Environment Court.  

Low Accept the recommendation. Yes 

http://myport/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Management%20Brochure.pdf
http://myport/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Management%20Brochure.pdf


MINUTES ORDINARY COUNCIL - 27 SEPTEMBER 2022 

PORT STEPHENS COUNCIL 13 

Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that if the 
DA is refused, the 
determination of the DA 
may be challenged by 
the applicant in the Land 
and Environment Court. 

Medium Accept the recommendation. Yes 

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
Social and Economic Impacts 
 
The proposed modification includes a rooftop terrace. The rooftop terrace will provide 
a positive social outcome by providing an outdoor communal area for visitors and 
occupants of the building to use. Subject to implementing the recommended acoustic 
treatment and limited hours of operation, the development will mitigate potential noise 
impacts and impacts to amenity of adjoining development and residential dwellings.  
 
The proposed modification provides 1 parking space per unit meaning that the traffic 
and parking requirements generated by the development will be contained within the 
site. 
 
The modified development will continue to operate as hotel or motel accommodation 
and will provide short stay accommodation to support the local tourism industry.  
 
There are no changes to the likely social and economic impacts. 
 
Impacts on the Built Environment 
 
The proposed modification will have a similar height as the development for which 
consent was originally granted noting only a minimal height increase of 0.15 metres 
is proposed. There will be no additional overshadowing impacts on adjoining 
properties.  
 
The proposed modification provides a better design solution through varied selection 
of external façade finishes and façade treatment and articulation which results in less 
visual bulk than the original development.  
 
Impacts on the Natural Environment 
 
The site has been cleared under DA16-2016-557-1 and there is no material change to 
the impact to the natural environment resulting from the proposed modification. 
 
  

http://myport/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Management%20Brochure.pdf
http://myport/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Management%20Brochure.pdf
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CONSULTATION 
 
Consultation with key stakeholders has been undertaken for the purposes of the 
assessment of the application, including consultation with the public through the 
notification and advertising process. 
 
Internal 
 
Consultation was undertaken with Development Engineering, Building and the Urban 
Design Panel (UDP). The referral comments have been considered as part of the 
Consultants Assessment Report (ATTACHMENT 4).  
 
Developer Contributions 
 
The proposal reduces the number of units from 16 to 9 from the original approval. 
The previous consent provided a credit for the existing 12 tourist and visitor 
accommodation units and calculated the condition relating to contributions based on 
an additional 4 units. Given there are now only 9 units, section 7.11 contributions do 
not apply. 
 
External 
 
The proposed modification was referred to the Rural Fire Service (RFS). The RFS 
advised that no objections were raised in relation to the proposed modification 
subject to the development achieving compliance with the previous terms of approval 
dated 20 December 2016. 
 
Public Exhibition 
 
The application was notified in accordance with Councils Community Engagement 
Strategy from 4 March 2022 to 18 March 2022. There were 18 submissions received 
relating to the proposed modification. 
 
A detailed response to these submissions is provided in the Consultants Assessment 
Report in (ATTACHMENT 4).  
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
 
1) Recommended Conditions of Consent.   
2) Call to Council Form.   
3) Locality Plan.   
4) Consultants Assessment Report.    
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COUNCILLORS ROOM 
 
1) Development Plans. 
2) Unredacted submissions. 
 
Note: Any third party reports referenced in this report can be inspected upon request. 
 
TABLED DOCUMENTS 
 
Nil. 
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ORDINARY COUNCIL MEETING - 27 SEPTEMBER 2022 
MOTION 

260 Councillor Chris Doohan 
Councillor Giacomo Arnott 
 
It was resolved that Council adopt the recommendations of items 2 and 3 
by multiple item adoption.  

 
Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Peter Francis, Peter Kafer, and Steve Tucker. 
 
Those against the Motion: Nil. 
 
The motion was carried. 
 
ITEM NO. 2 FILE NO: 22/231931 
 EDRMS NO: PSC2009-02488 

 
POLICY REVIEW: WORKPLACE SURVEILLANCE  
 
REPORT OF: MELISSA RODWAY - ACTING ORGANISATION SUPPORT 

SECTION MANAGER  
GROUP: CORPORATE SERVICES 
 
RECOMMENDATION IS THAT COUNCIL: 
 
1) Note that the Workplace Surveillance Regulation 2017 (NSW) was repealed 

during the public exhibition period of the revised Workplace Surveillance Policy 
and was replaced with the Workplace Surveillance Regulation 2022 (NSW). 

2) Adopt the revised Workplace Surveillance Policy as shown at  
(ATTACHMENT 1).  

3) Revoke the Workplace Surveillance Policy dated 11 August 2020, Minute No. 
144.  
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261 Councillor Chris Doohan 
Councillor Giacomo Arnott 
 
It was resolved that Council: 
 
1) Note that the Workplace Surveillance Regulation 2017 (NSW) was 

repealed during the public exhibition period of the revised Workplace 
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Surveillance Policy and was replaced with the Workplace Surveillance 
Regulation 2022 (NSW). 

2) Adopt the revised Workplace Surveillance Policy as shown at  
(ATTACHMENT 1).  

3) Revoke the Workplace Surveillance Policy dated 11 August 2020, 
Minute No. 144.  

 
 
Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Peter Francis, Peter Kafer, and Steve Tucker. 
 
Those against the Motion: Nil. 
 
The motion was carried. 
 
BACKGROUND 
 
The purpose of this report is to seek Council’s adoption of the revised Workplace 
Surveillance Policy (the policy) (ATTACHMENT 1).  
 
It is the intention of the policy to, where reasonably practicable, provide a safe and 
healthy workplace for its workers and others. The Workplace Surveillance Act 2005 
(NSW) requires that workers and the community are made aware of surveillance 
undertaken by Port Stephens Council (Council). The policy will assist Council in 
complying with its legal obligations by informing workers and others of the 
surveillance devices used in our workplace in order to enhance safety outcomes for 
Council.  
 
Council endorsed the revised Workplace Surveillance Policy for 28 days public 
exhibition at its meeting on 12 July 2022. The policy was exhibited from 19 July 2022 
to 16 August 2022 and no submissions were received.   
 
The policy is presented for Council’s consideration due to the Workplace Surveillance 
Regulation 2017 (NSW) being repealed during the public exhibition period and 
replaced with the Workplace Surveillance Regulation 2022 (NSW).  
 
The Workplace Surveillance Regulation (NSW) is referenced within the policy under 
clause 7.12 related documents. The amendments to the Workplace Surveillance 
Regulation 2022 (NSW) are minor in nature and do not change the content or intent 
of the policy.  
 
Please note that yellow highlighting in the attached policy indicates an amendment 
has been made and strikethrough text is to be deleted. 
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COMMUNITY STRATEGIC PLAN 
 

Strategic Direction Delivery Program 2022-2026 
Governance Provide a strong ethical governance 

structure. 
 
FINANCIAL/RESOURCE IMPLICATIONS 
 
There are no financial implications as a result of this policy review.  
 

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget Yes   
Reserve Funds No   
Developer Contributions 
(S7.11) 

No   

External Grants No   
Other No   

 
LEGAL, POLICY AND RISK IMPLICATIONS 
 
It is a requirement of the Workplace Surveillance Act 2005 (NSW) (the Act) that a 
policy is in place informing staff and the community of Council’s usage of surveillance 
technology. 
 

Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that 
without the appropriate 
policy and guidelines in 
place, Council would not 
be meeting its 
obligations under the 
Act.  

Low Adopt the recommendations. Yes 

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
Nil. 
 
  

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
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CONSULTATION 
 
Consultation with key stakeholders has been undertaken by the Organisation Support 
Section in order to ensure that all employees and the community are aware of the 
objectives of the policy. 
 
Internal 
 
• The Executive Team has been consulted to seek management endorsement.  
• The Consultative Committee has been previously consulted in order to seek 

feedback from the workforce.  
 
External 
 
In accordance with local government legislation the revised Workplace Surveillance 
Policy was placed on public exhibition at its meeting on 12 July 2022. The policy was 
exhibited from 19 July 2022 to 16 August 2022 and no submissions were received.   
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
 
1) Revised Workplace Surveillance Policy.    
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
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ITEM NO. 3 FILE NO: 22/140997 
 EDRMS NO: PSC2015-01072 

 
POLICY REVIEW: TOURISM POLICY 
 
REPORT OF: BROCK LAMONT - STRATEGY & ENVIRONMENT SECTION 

MANAGER  
GROUP: DEVELOPMENT SERVICES 
 
RECOMMENDATION IS THAT COUNCIL:  
 
1) Revoke the Tourism Policy (ATTACHMENT 1) dated 9 June 2020, Minute No. 

095. 
 

 
ORDINARY COUNCIL MEETING - 27 SEPTEMBER 2022 
MOTION 

261 Councillor Chris Doohan 
Councillor Giacomo Arnott 
 
It was resolved that Council revoke the Tourism Policy (ATTACHMENT 1) 
dated 9 June 2020, Minute No. 095. 
 

 
Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Peter Francis, Peter Kafer, and Steve Tucker. 
 
Those against the Motion: Nil. 
 
The motion was carried. 
 
BACKGROUND 
 
The purpose of this report is to revoke the Tourism Policy (ATTACHMENT 1) (the 
policy) dated 9 June 2020, Minute No. 095.  
 
The policy was adopted to outline Council’s commitment to achieving a vibrant and 
sustainable Port Stephens by supporting local economic growth. This policy 
highlights the important role that tourism plays in the broader economy of Port 
Stephens. 
 
Following a policy review by the Strategy and Environment Section, it has been 
determined that the policy can be repealed as the purpose of the Tourism Policy is 
now appropriately met by the updated Economic Development Policy and Economic 
Development Strategy 2021-2025. 
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COMMUNITY STRATEGIC PLAN 
 

Strategic Direction Delivery Program 2018-2022 
Strong Economy, Vibrant Businesses, 
Active Investment 

Support and deliver services that attract 
sustainable visitation to Port Stephens. 

 
FINANCIAL/RESOURCE IMPLICATIONS 
 
There is no direct financial implication for Council in relation to the revocation of the 
policy.  
 

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget Yes   
Reserve Funds No   
Developer Contributions 
(S7.11) 

No   

External Grants No   
Other No   

 
LEGAL, POLICY AND RISK IMPLICATIONS 
 
There are no legal, policy or risk implications associated with this report as the policy 
has become obsolete with the adoption of the Economic Development Policy and 
Economic Development Strategy 2021-2025.  
 

Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that 
revoking of this Policy 
might be seen as a 
lessening of Council’s 
commitment to tourism 
initiatives resulting is 
reputation damage. 

Low Adopt recommendation and 
communicate that other 
Council policies fulfil this 
role.  

Yes 

 
SUSTAINABILITY IMPLICATIONS 
 
There are no social, economic or environmental implications associated with the 
recommendation made by this report.  
 
  

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
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CONSULTATION 
 
Consultation with key stakeholders has been undertaken by the Strategy and 
Environment Section. 
 
Internal 
 
The Executive Team has been consulted to seek management endorsement. 
 
OPTIONS 
 
1) Accept the recommendation. 
2) Amend the recommendation. 
3) Reject the recommendation. 
 
ATTACHMENTS 
 
1) Tourism Policy.    
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ITEM NO. 4 FILE NO: 22/232168 
 EDRMS NO: PSC2005-2646 

 
POLICY REVIEW: BUS SHELTER POLICY 
 
REPORT OF: JOHN MARETICH - ASSET SECTION MANAGER  
GROUP: FACILITIES & SERVICES 
 
RECOMMENDATION IS THAT COUNCIL:  
 
1) Endorse the revised Bus Shelter Policy shown at (ATTACHMENT 1). 
2) Place the revised Bus Shelter Policy, as amended on public exhibition for a 

period of 28 days and should no submissions be received, the policy be 
adopted, without a further report to Council. 

3) Revoke the Bus Shelter policy dated 28 August 2020, Minute No. 162, should 
no submissions be received. 

 
 
ORDINARY COUNCIL MEETING - 27 SEPTEMBER 2022 
MOTION 

262 Councillor Peter Kafer 
Councillor Chris Doohan 
 
It was resolved that Council: 
 
1) Endorse the revised Bus Shelter Policy shown at (ATTACHMENT 1). 
2) Place the revised Bus Shelter Policy, as amended on public exhibition 

for a period of 28 days and should no submissions be received, the 
policy be adopted, without a further report to Council. 

3) Revoke the Bus Shelter policy dated 28 August 2020, Minute No. 162, 
should no submissions be received. 

 
 
Councillor Peter Francis left the meeting at 5:48pm. 
 
Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Peter Kafer and Steve Tucker. 
 
Those against the Motion: Nil. 
 
The motion was carried. 
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BACKGROUND 
 
The purpose of this report is seek Council’s endorsement of the revised Bus Shelter 
Policy (policy) as shown in (ATTACHMENT 1) on public exhibition. 
 
The intent of the policy is to allow community groups to provide bus shelters for the 
Port Stephens Council community and use revenue gained from advertising to 
maintain the structure.  
 
The provision of shelters at bus stops plays an important part in increasing public 
transport patronage in Port Stephens while improving the comfort passengers. This 
policy seeks to ensure consistency and equity in the provision of bus shelters across 
the Local Government Area. 
 
This policy requires that community groups enter into a formal agreement with 
Council. The agreement shall document who is responsible for the installation and 
ongoing maintenance of the shelter, who will benefit from the advertising rights and 
who will own the shelter at the end of the agreement. Each agreement will vary, 
depending on the needs and abilities of the organisation involved.  
 
This review updates the existing policy into the current policy format to ensure 
conformity across Council's range of policy documents.  
 
Please note that yellow highlighting in the attached policy indicates an amendment 
has been made and strikethrough text is to be deleted. 
 
COMMUNITY STRATEGIC PLAN 
 

Strategic Direction Delivery Program 2022-2026 
Infrastructure and Facilities Maintain the Council's civil and 

community infrastructure to support the 
community. 

 
FINANCIAL/RESOURCE IMPLICATIONS 
 
This policy review will not require any additional budget or resources for the provision 
of bus shelters. Requests for bus shelters under this policy are infrequent with costs 
able to be covered by the existing administration budget. 
 

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget Yes   
Reserve Funds No   
Developer Contributions 
(S7.11) 

No   

External Grants No   
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Source of Funds Yes/No Funding 
($) 

Comment 

Other No   
 
LEGAL, POLICY AND RISK IMPLICATIONS 
 
There are no legal or policy impediments to accepting the recommendations. 
 

Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that 
Council will fail to meet 
legislative requirements 
for policy review resulting 
in community 
dissatisfaction. 

Low Adopt the recommendation. Yes 

There is a risk that bus 
shelters will not meet the 
requirements of the 
community in terms of 
type, safety, accessibility 
and placement resulting 
in reduced public 
transport patronage. 

Low Adopt the recommendation. 
Ensure that all new bus 
shelters meet Council's 
Infrastructure Specifications. 

Yes 

There is a risk that the 
community group fail to 
maintain the bus shelters 
resulting in unsafe 
shelters for bus users. 

Low Adopt the recommendation. 
The agreement between 
Council and community 
group specifies who is 
responsible for maintenance 
and documents the 
expectation. Council also 
monitors the condition of all 
bus shelters. 

Yes 

There is a risk that the 
advertising on the bus 
shelter is considered 
inappropriate to the 
community leading to 
reputation damage to 
Council. 

Low Adopt the recommendation. 
The agreement between 
Council and community 
group specifies the type of 
advertising to ensure that is 
not offensive or against the 
vision or values of the 
organisation. 

Yes 

 
  

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
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SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
The continuing provision of bus shelters funded by community groups increases the 
number of transport assets for our community and visitors. This in turn improves 
passenger comfort and safety. 
 
Community owned assets have been historically well maintained as the community 
group have pride and ownership in the asset.  
 
CONSULTATION 
 
Consultation with key stakeholders has been undertaken by the Assets Section. 
 
Internal 
 
• Traffic Engineer. 
• Civil Assets Manager. 
• Civil Infrastructure Engineer. 
 
External 
 
In accordance with local government legislation the revised Bus Shelter Policy will be 
placed on public exhibition for 28 days. 
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
 
1) Revised Bus Shelter Policy.    
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
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ITEM NO. 5 FILE NO: 22/218337 
 EDRMS NO: PSC2017-00180 

 
355C COMMITTEES ANNUAL FINANCIAL SUMMARY 2021 
 
REPORT OF: TIM HAZELL - FINANCIAL SERVICES SECTION MANAGER  
GROUP: CORPORATE SERVICES 
 
RECOMMENDATION IS THAT COUNCIL: 
 
1) Receive the 355c Committees Annual Financial Statements for the period 1 

January 2021 to 31 December 2021. 
2) Note that eligible 355c Committees will receive the 2022 annual operating 

subsidy.  
 
ORDINARY COUNCIL MEETING - 27 SEPTEMBER 2022 
MOTION 

263 Councillor Chris Doohan 
Councillor Matthew Bailey 
 
It was resolved that Council: 
 
1) Receive the 355c Committees Annual Financial Statements for the 

period 1 January 2021 to 31 December 2021. 
2) Note that eligible 355c Committees will receive the 2022 annual 

operating subsidy.  
 

 
Councillor Peter Francis returned to the meeting at 5:50pm. 
 
Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Peter Francis, Peter Kafer and Steve Tucker. 
 
Those against the Motion: Nil. 
 
The motion was carried. 
 
BACKGROUND 
 
The purpose of this report is to provide Council with the 355c Committees Annual 
Financial Statements for the period 1 January 2021 to 31 December 2021, and to 
note the disbursement of the 2022 annual operating subsidies to eligible committees 
and sports councils.  
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The 355c Committees Annual Financial Statements have been typically presented to 
Council for the calendar year reporting period. It is appropriate and logical to 
reposition this to the financial year in line with Council’s other financial reporting 
obligations. A subsequent report to Council will be prepared to request endorsement 
for this proposed suggestion.  
 
Additionally, the responsibility for reporting the finances of the 355c Committees has 
been transferred from the Community Services Section to the Financial Services 
Section. This has been deemed appropriate as Financial Services ultimately holds 
responsibility for all of Council’s financial reporting.  
 
For the period 1 January 2021 to 31 December 2021, a summary of the total opening 
balance (including investment accounts) and closing balance of all 355c Committees 
is shown at (ATTACHMENT 1). This summary also shows payment of the 2022 
annual operating subsidy to eligible 355c Committees and the retaining of funds for 
use by park and cemetery group operation. 
 
COMMUNITY STRATEGIC PLAN 
 

Strategic Direction Delivery Program 2022-2026 
Financial Management Maintain strong financial sustainability. 

 
 
FINANCIAL/RESOURCE IMPLICATIONS 
 
The total amount of funds held by the Committees as at 31 December 2021 was 
$631,172.75. 
 
• 10 Committees held over $20,000 (total value of $511,866.79). 
• 6 Committees held between $10,000 and $20,000 (total value of $88,518.68). 
• 5 Committees held less than $10,000 (total value $30,787.28). 
 
The use of committee funds should be in line with Council’s strategic directions and 
be committed to the objectives of each Committee’s appendix to the 355c Committee 
Terms of Reference. A focus on maintenance, renewal and rehabilitation of facilities 
and reserves will ensure the long term sustainability of these community assets. 
 
Financial resources are available to support the establishment and operation of 
volunteer groups working in parks, reserves, natural areas and cemeteries. Their 
activities may include vegetation planting and management, mulching, weed control, 
facility maintenance and improvements, and educational initiatives to enhance the 
experience of users and guests.  
 
Additionally, Council’s Assets Section works with Committees and sports councils to 
allocate committee funds to projects that assist in maintaining or upgrading Council’s 
assets. For example, in the 2021 calendar year, the following large investments by 
committees included: 
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Mallabula Community Centre 
 
$1833.00 – New Oven. 
 
Salt Ash Sports Ground 
 
$764.50 – Plumber to alter stormwater drains. 
 
Tanilba Bay Foreshore Hall Committee 
 
$1782.27 – Air Conditioner cages.  
 

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget Yes   
Reserve Funds No   
Developer Contributions 
(S7.11) 

No   

External Grants No   
Other Yes $631,172.75 Total funds held in bank 

accounts by 355c 
Committees / sports councils 
as at 31 December 2021. 

 
LEGAL, POLICY AND RISK IMPLICATIONS 
 
Section 355c of the Local Government Act 1993 allows Council to delegate certain 
functions. A section 355c Committee is an entity of Port Stephens Council and as 
such is subject to the same legislation, accountability and probity requirements as 
Council. 
 
All funds and assets held by the Committees belong to Council and each Committee 
is responsible for the care and control of these funds. Funds administered by 355c 
Committees must meet Council's standards of compliance, management and 
transparency. Committees are required to comply with standard record keeping 
practices, including submission of financial reporting requirements by due dates.  
 
355c Committees use a cash book style financial record keeping system. The cash 
book is completed monthly (or alternative reporting cycle if approved) and the totals 
of each month are entered into the Annual Summary Reporting page. 
 
This system was developed in line with recommendations of Council's auditors to 
provide a uniform format and transparent auditing of committee financial transactions, 
which meet the requirements for accountability and GST reporting. The system 
provides Committees with a simplified financial process and staff support. 
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Risk Risk 

Ranking 
Proposed Treatments Within 

Existing 
Resources? 

There is a risk that funds 
held in 355c Committee 
bank accounts may be 
subject to fraudulent acts 
resulting in legal, 
financial and reputation 
damage.  

Medium This risk will be reduced by 
ensuring Council is noted on 
individual Committee bank 
account names and there are 
2 Council staff as signatories 
/ authorised officers to 
Committee accounts.  
 
The 355c Committee Terms 
of Reference and Appendix 
clearly outlines Committee 
responsibilities with regard to 
recording and reporting on 
Committee funds.  
 
Additional information has 
been provided to 
Committees and is available 
on Council's website and 
includes meeting guidelines 
and templates, financial 
record keeping guide and 
purchasing guide.  
 
Financial training is also 
offered to relevant committee 
executive members. 

Yes 

There is a risk that funds 
held in 355c Committee 
bank accounts are not 
used to contribute to the 
cost of asset renewal 
resulting in greater drain 
on ratepayer revenue. 

Low This risk will be reduced as 
staff work with Committees 
to combine asset and 
community input to develop 
asset management plans 
with agreed funding 
contributions from the facility 
income. 

Yes 

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
Volunteers provide strong social and community benefits including an avenue for 
communication, planning, strategic planning, community consultation as well as 
community capacity building and strong social networks for the community. A high 

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
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rate of participation in community activities is an indicator of a well-functioning 
community. 
 
Council utilises 355c Committees to provide a link between Council and the 
community, and to assist in the management of facilities and delivery of community 
services and events. This is part of Council's commitment to community partnerships 
and provides opportunities for the community to be involved with the management of 
the facilities they use.  
 
Volunteer park and cemetery groups are an avenue through which members of the 
community can come together to work on Council land and have meaningful 
engagement in their local community. The setup and management of these groups 
under Council enables volunteers to undertake activities in a safe and proficient 
manner, while being supported by Council and adhering to Council’s requirements. 
 
Committees and volunteer groups provide assistance often where funding is not 
available. Their activities are value adding with a large number of the facilities and 
services provided in the local government area enhanced through the direct 
involvement of volunteers.  
 
The provision of financial support to Council’s 355c Committees and volunteer 
groups is provided within current resources. The annual operating subsidy is a direct 
budget item ($58,500 in 2022-2023).   
 
Volunteers operate under direction from Council staff to ensure their activities are 
performed in accordance with recognised environmental practices. Projects and 
activities relating to the environment are encouraged and supported and often 
provide long term benefits to the environment. 
 
CONSULTATION 
 
Consultation with key stakeholders has been undertaken by the Financial Services 
Section to ensure the provision of relevant and accurate information. 
 
Internal 
 
• Finance Reporting Coordinator. 
• Community Services Section Manager. 
• Volunteers Support Project Officer. 
• Community Asset Services Officer. 
 
External 
 
• 355c Committees and sports councils.  
 
OPTIONS 
 
1) Accept the recommendations. 
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2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
 
1) Annual Financial Statement for 1 January 2021 to 31 December 2021.    
 
COUNCILLORS ROOM 
 
Nil.  
 
TABLED DOCUMENTS 
 
Nil.  
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ITEM NO. 6 FILE NO: 22/238169 
 EDRMS NO: PSC2006-1032 

 
FERN BAY HALL 355C COMMITTEE 
 
REPORT OF: TAMMY GUTSCHE - COMMUNITY SERVICES SECTION 

MANAGER  
GROUP: FACILITIES & SERVICES 
 
RECOMMENDATION IS THAT COUNCIL: 
 
1) Dissolve the Fern Bay 355c Hall Committee as of 30 September 2022, and 

close related committee bank accounts. 
2) Acknowledge past achievements of the Committee members and thank them 

for their dedication. 
 

 
ORDINARY COUNCIL MEETING - 27 SEPTEMBER 2022 
MOTION 

264 Councillor Chris Doohan 
Councillor Giacomo Arnott 
 
It was resolved that Council: 
 
1) Dissolve the Fern Bay 355c Hall Committee as of 30 September 2022, 

and close related committee bank accounts. 
2) Acknowledge past achievements of the Committee members and 

thank them for their dedication. 
 

 
Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Peter Francis, Peter Kafer and Steve Tucker. 
 
Those against the Motion: Nil. 
 
The motion was carried. 
 
BACKGROUND 
 
The purpose of this report is to recommend that Council dissolve the Fern Bay 355c 
Hall Committee and acknowledge past achievements of the outgoing committee 
members. 
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The Fern Bay 355c Hall Committee held an Extraordinary meeting on Tuesday 30 
August 2022, where all office bearers were in attendance. The Avenue Group 
recently advised of their intention to cease managing the financials and bookings for 
regular users of the hall on behalf of Fern Bay 355c Committee from 31 August 2022. 
 
At the meeting, a motion was passed for the Fern Bay 355c Hall Committee to 
dissolve, returning full management of the facilities to Council. All assets and unspent 
funds associated with the Fern Bay 355c Hall Committee will return to Council and 
the bank account closed. Council’s Community Services Section will take over 
coordination of bookings and financial management of Fern Bay Hall.  
 
Our volunteers are highly valued and will be supported to maintain their 
representation as an active volunteer group that will continue to participate in the 
operation and caring for the facility.  
 
Council will arrange an event for the outgoing committee members to acknowledge 
their achievements and thank them for all their hard work. Council staff will continue 
to engage with interested volunteers in order to maintain their involvement in caring 
for the facility.  
 
COMMUNITY STRATEGIC PLAN 
 

Strategic Direction Delivery Program 2022-2026 
Community Wellbeing Develop and implement the Community 

Wellbeing strategy to provide services 
and support for a diverse community 

 
FINANCIAL/RESOURCE IMPLICATIONS 
 
The bank account held by the Fern Bay 355c Hall Committee will be closed prior to 
30 September 2022, with remaining funds to be transferred to Council and used for 
continued hall management purposes. 
 

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget Yes   
Reserve Funds No   
Developer Contributions 
(S7.11) 

No   

External Grants No   
Other No   
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LEGAL, POLICY AND RISK IMPLICATIONS 
 
There are no legal or policy impediments to accepting the recommendations. Council 
is able to endorse changes to the 355c committees under section 355c of the Local 
Government Act 1993.  
 

Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that the 
community will have no 
access to the facility if 
Council does not take 
over management. 

Low Adopt the recommendations Yes 

There is a risk to 
Council’s reputation if 
community assets 
remained unutilised. 

Low Adopt the recommendations Yes  

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
There are no sustainability implications resulting from the dissolution of this 355c 
Committee. 
 
CONSULTATION 
 
Consultation with key stakeholders has been undertaken by the Community Services 
Section. Consultation both within Council and with the community is vital for key 
governance documents such as this to ensure requirements are met in the operation 
of community volunteers under the Local Government Act 1993. 
 
Internal 
 
• Executive Team. 
• Facilities and Services Group. 
• Governance Section. 
• Community Services Section. 

 
External 
 
• Fern Bay 355c Hall Committee members 
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
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3) Reject the recommendations. 
 
ATTACHMENTS 
 
Nil. 
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
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ITEM NO. 7 FILE NO: 22/224491 
 EDRMS NO: A2004-0370 

 
MEMBERSHIP OF COMMITTEES AND GROUPS 
 
REPORT OF: TONY WICKHAM - GOVERNANCE SECTION MANAGER  
GROUP: GENERAL MANAGER'S OFFICE 
 
RECOMMENDATION IS THAT COUNCIL: 
 
1) Nominates membership to Council Committees, 355(c) committees and 

regional committees and groups memberships to the next local government 
election in September 2024 (ATTACHMENT 1). 

2) Disband the following Committees/Groups: 
a. Anna Bay Hall Committee 
b. Mallabula Community Centre Committee 
c. Holiday Parks Advisory Panel 
d. Property Advisory Panel; and 
e. Local Infrastructure Contributions Panel 
f. Medowie Planning Strategy Implementation Panel 
g. Nelson Bay Strategy Implementation Panel 
h. Raymond Terrace and Heatherbrae Strategy Implementation Panel 
3) The Deputy Mayor, the General Manager and the Financial Services Manager 

be appointed as delegates to Newcastle Airport Partnership Company No. 3 Pty 
Ltd. 

4) The Deputy Mayor, the General Manager and the Financial Services Manager 
be appointed as delegates to Newcastle Airport Partnership Company No. 4 Pty 
Ltd. 

5) The General Manager be appointed as a delegate to Newcastle Airport 
Partnership. 

6) The General Manager be appointed as a delegate to Greater Newcastle 
Aerotropolis Partnership. 

7) The Deputy Mayor be appointed as Port Stephens Council Shareholder 
Representative proxy and the General Manager as Port Stephens Council 
appointed Director to Newcastle Airport Pty Limited. 

8) The Deputy Mayor be appointed as Port Stephens Council Shareholder 
Representative proxy and the General Manager as Port Stephens Council 
appointed Director to Greater Newcastle Aerotropolis Pty Limited. 

9) Determine a fee payable (if any) to Port Stephens Council representatives on 
the Hunter and Central Coast Regional Planning Panel. 
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ORDINARY COUNCIL MEETING - 27 SEPTEMBER 2022 
MOTION 

265 Councillor Giacomo Arnott 
Councillor Leah Anderson 
 
It was resolved that Council: 
 
1) Nominates membership to Council Committees, 355(c) committees 

and regional committees and groups memberships to the next local 
government election in September 2024 (ATTACHMENT 1). 

2) Disband the following Committees/Groups: 
a. Anna Bay Hall Committee 
b. Mallabula Community Centre Committee 
c. Holiday Parks Advisory Panel 
d. Property Advisory Panel; and 
e. Local Infrastructure Contributions Panel 
f. Medowie Planning Strategy Implementation Panel 
g. Nelson Bay Strategy Implementation Panel 
h. Raymond Terrace and Heatherbrae Strategy Implementation Panel 
3) The Deputy Mayor, the General Manager and the Financial Services 

Manager be appointed as delegates to Newcastle Airport Partnership 
Company No. 3 Pty Ltd. 

4) The Deputy Mayor, the General Manager and the Financial Services 
Manager be appointed as delegates to Newcastle Airport Partnership 
Company No. 4 Pty Ltd. 

5) The General Manager be appointed as a delegate to Newcastle Airport 
Partnership. 

6) The General Manager be appointed as a delegate to Greater 
Newcastle Aerotropolis Partnership. 

7) The Deputy Mayor be appointed as Port Stephens Council 
Shareholder Representative proxy and the General Manager as Port 
Stephens Council appointed Director to Newcastle Airport Pty Limited. 

8) The Deputy Mayor be appointed as Port Stephens Council 
Shareholder Representative proxy and the General Manager as Port 
Stephens Council appointed Director to Greater Newcastle 
Aerotropolis Pty Limited. 

9) Cr Leah Anderson replace Cr Giacomo Arnott as the Council 
nominated delegate on the General Manager’s Performance Review 
Panel, as Cr Arnott will now attend in the capacity of Deputy Mayor. 

 
 
Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Peter Francis, Peter Kafer and Steve Tucker. 
 
Those against the Motion: Nil. 
 
The motion was carried. 
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BACKGROUND 
 
The purpose of this report is to review the various committees and groups Council 
has either established, or is involved with through the community. 
 
In accordance with legislation, Council is required to nominate delegates and adopt 
the list of 355(c) Committees.  
 
Council adopted the delegates at the first Council meeting of this term on 11 January 
2022. This report will now align the appointment of delegates with the local 
government election cycle. 
 
As part of Council’s commitment to community partnerships, it provides opportunities 
for the community to be involved with the management of the facilities they use. 
Council has established over 40 community committees, which are involved in the 
care and management of Council’s parks, reserves, services and facilities.  
 
These committees are allowable under Section 355 and Section 377 of the Local 
Government Act, which allow Council to delegate certain functions. 
 
For a 355(c) committee, the written record of delegations is contained in the 
committee constitution as prepared and adopted by Council. Functions that cannot 
be delegated (under Section 377) are listed in the constitution. Any change to 
delegations to a 355(c) committee must be effected by resolution of Council.  
 
The key concept is that a 355(c) committee is a Council committee. Committees 
include Councillor representation and a Council staff member responsible for liaison. 
A 355(c) committee operates as an entity of Port Stephens Council and not as a 
separate entity in a commercial sense. This means that these committees use 
Council’s Australian Business Number (ABN) when trading goods and services and 
are required to report on a monthly basis as is required of Council.  
 
Council has in excess of 20 355(c) committees with over 600 members in total.  
 
A number of 355(c) Committees undertake work in areas such as dune stabilisation, 
weed eradication, litter removal, Tidy Towns program participation and providing 
environmental information and support to Council. These groups work under direction 
from Council staff to ensure these activities are performed in accordance with 
recognised practices.  
 
The activities and projects undertaken by committees are often those not financially 
possible for Council without this volunteer assistance. Examples include:  
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FACILITY MANAGEMENT  MAINTENANCE & 

IMPROVEMENTS TO 
RESERVES  

OTHER  

Community Halls  Parks & Reserves  Advisory Committees  
Sporting Ovals  Foreshore Reserves  Sports Council  
Cemeteries    

 
Council can delegate certain functions to a committee: these are listed in the 
committee’s schedule, which forms part of their constitution. A 355(c) committee 
constitution consists of a standard constitution, which is applicable to all committees 
and a schedule customised for each individual committee. This provides the 
framework of how a 355(c) committee operates and is supported by procedures, 
systems and reporting requirements. 
 
Council has the same responsibilities for 355(c) committee members as they do for 
staff including Workplace Health & Safety (WH&S), Code of Conduct and 
responsibility for activities.  
 
Regional Committees and Groups  
 
In addition to the 355(c) Committees, the Mayor, Councillors and Council staff 
participate in, and are members of a number of regional committees and groups 
established to promote an integrated approach to delivering and managing services 
and addressing issues across the Local Government Area.  
 
The Sydney District and Regional Planning Panels Operational Procedures make 
provision for Council to determine any fees payable to Council Panel members.  The 
remuneration is for travel and subsistence allowances. Any fees payable would need 
to be funded by Council. As an indication, a number of Sydney councils set their fee 
at around $600 per meeting. 
 
The payment of fees to Council delegates to the Panel is discretionary.  In the past, 
payment for travel has been included as part of the normal travel reimbursement for 
Councillor representation. 
 
The relevant committee is shown at (item 32 of ATTACHMENT 1).  
 
The Newcastle Airport companies have been removed from the listing and included 
as a resolution given the nature of the appointments. This is consistent with the 
previous appointment of the Mayor to the various Newcastle Airport companies.  
 
Committees to be dissolved 
 
The Mallabula Community Centre is now managed by contract and the committee is 
no longer responsible for the day to day booking system/centre management. 
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The Anna Bay Hall Committee has dissolved and management returned to Council. 
 
Council has undertaken a review of a number of internal panels and determined that 
the Holiday Parks Advisory Panel, Property Advisory Panel and the Local 
Infrastructure Contributions Panel are no longer required in the current format.  
Council will now be informed on matters related to these functions through the Two 
Way Conversation Program and/or reports to Council. 
 
The Medowie Planning Strategy Implementation Panel, the Nelson Bay Strategy 
Implementation Panel and the Raymond Terrace and Heatherbrae Strategy 
Implementation Panel will now be replaced with Town Teams or similar as part of 
Council’s new approach to Place Planning and activation. 
 
COMMUNITY STRATEGIC PLAN 
 

Strategic Direction Delivery Program 2022-2026 
Governance Provide strong civic leadership and 

government regulations. 
 
FINANCIAL/RESOURCE IMPLICATIONS 
 

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget Yes   
Reserve Funds No   
Developer Contributions 
(S7.11) 

No   

External Grants No   
Other No   

 
LEGAL, POLICY AND RISK IMPLICATIONS 
 
Council has a legal obligation under the Local Government Act 1993 to ensure it 
reviews and appoints 355(c) committees and delegates in accordance with the 
legislation. 
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Risk Risk 

Ranking 
Proposed Treatments Within 

Existing 
Resources? 

There is a risk that 
Council may be in 
breach of the Local 
Government Act 1993, if 
it fails to appoint the 
committees/groups/ 
organisations as listed in 
(ATTACHMENT 1). 

Low Adopt the recommendations. Yes 

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
Nil. 
 
CONSULTATION 
 
Consultation with key internal stakeholders has been undertaken by the Governance 
Section. 
 
1) Council employees. 
2) General Manager. 
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
 
1) 355c committees and regional groups for September 2022 to September 2024.    
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
 

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
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ITEM NO. 8 FILE NO: 22/210344 
 EDRMS NO: A2004-0984 

 
CODE OF CONDUCT 
 
REPORT OF: TONY WICKHAM - GOVERNANCE SECTION MANAGER  
GROUP: GENERAL MANAGER'S OFFICE 
 
RECOMMENDATION IS THAT COUNCIL: 
 
1) Endorse the Code of Conduct and the Procedures for the Administration of the 

Model Code of Conduct for Local Councils in NSW 2020, (ATTACHMENTS 1 
AND 2). 

2) Place the Code of Conduct (ATTACHMENT 1), on public exhibition for a period 
of 28 days and should no submissions be received, the policy be adopted, as 
amended, without a further report to Council. 

3) Revoke the Code of Conduct adopted on 22 September 2022, Minute No.193, 
should no submissions be received. 
 

 
ORDINARY COUNCIL MEETING - 27 SEPTEMBER 2022 
MOTION 

266 Councillor Leah Anderson 
Councillor Chris Doohan 
 
It was resolved that Council: 
 
1) Endorse the Code of Conduct and the Procedures for the 

Administration of the Model Code of Conduct for Local Councils in 
NSW 2020, (ATTACHMENTS 1 AND 2). 

2) Place the Code of Conduct (ATTACHMENT 1), on public exhibition for 
a period of 28 days and should no submissions be received, the policy 
be adopted, as amended, without a further report to Council. 

3) Revoke the Code of Conduct adopted on 22 September 2022, Minute 
No.193, should no submissions be received. 

 
 
Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Peter Francis, Peter Kafer and Steve Tucker. 
 
Those against the Motion: Nil. 
 
The motion was carried. 
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BACKGROUND 
 
The purpose of this report is to seek the endorsement of the Code of Conduct (the 
Code) (ATTACHMENT 1) and Procedures for the Administration of the Model Code 
of Conduct for Local Councils in NSW 2020 (the Procedures) (ATTACHMENT 2). 
The revised Code is in accordance with the prescribed Model Code of Conduct. 
 
Council adopted the current Code of Conduct at its meeting on 22 September 2020. 
 
Pursuant to section 440(7)(h) of the Local Government Act 1993 (the Act), Council 
must adopt a code of conduct within 12 months after each ordinary election. 
 
Council may include supplementary information in the Code without diluting the 
requirements of the Model Code of Conduct. Should Council not adopt the Code 
within the 12 month timeframe, the Model Code of Conduct will apply. 
 
The Procedures for the Administration of the Model Code of Conduct for Local 
Councils in NSW 2020 are set by the Office of Local Government and therefore do 
not require public exhibition. 
 
No changes are proposed in the revised Code of Conduct. 
 
COMMUNITY STRATEGIC PLAN 
 

Strategic Direction Delivery Program 2022-2026 
Governance Provide strong civic leadership and 

government regulations. 
 
FINANCIAL/RESOURCE IMPLICATIONS 
 

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget Yes   
Reserve Funds No   
Developer Contributions 
(S7.11) 

No   

External Grants No   
Other No   

 
LEGAL, POLICY AND RISK IMPLICATIONS 
 
Pursuant to section 440(7)(h) of the Local Government Act 1993 (the Act), Council 
must adopt a code of conduct within 12 months after each ordinary election. 
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Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that 
Council may be in 
breach of Section 440 of 
the Local Government 
Act 1993 should it not 
adopt a Code of Conduct 
within 12 months after 
the ordinary election. 

Low Adopt the recommendations. Yes. 

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
The Code sets the minimum standards of conduct for all Council officials to ensure 
they act with integrity and to act in a way that enhances public confidence in Council. 
 
CONSULTATION 
 
Consultation with key stakeholders has been undertaken by the Governance Section. 
 
Internal 
 
• General Manager. 
 
External 
 
• Following Council adoption, the Code will be placed on public exhibition for 28 

days. 
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
 
1) Revised Code of Conduct.   
2) Procedures for the Administration of the Model Code of Conduct for Local Council 

in NSW 2020.    
 
COUNCILLORS ROOM 
 
Nil. 
 

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
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TABLED DOCUMENTS 
 
Nil. 
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Councillor Peter Kafer left the meeting at 5:52pm. 
 
ITEM NO. 9 FILE NO: 22/245175 
 EDRMS NO: PSC2021-04206 

 
REQUEST FOR FINANCIAL ASSISTANCE 
 
REPORT OF: TIMOTHY CROSDALE - GENERAL MANAGER  
GROUP: GENERAL MANAGER'S OFFICE 
 
RECOMMENDATION IS THAT COUNCIL:  
 
1) Approves provision of financial assistance under Section 356 of the Local 

Government Act 1993 from Mayoral and Ward funds to the following:- 
a. Wahroonga Aboriginal Corporation – Mayoral fund - $9727.54 donation towards 

rent to continue lease at Sturgeon Street, Raymond Terrace.  
b. Meals on Wheels Tomaree – Cr Matthew Bailey – Rapid response - $500 

donation towards assisting volunteers in the preparation and delivery of meals 
for the community.  

 
 
ORDINARY COUNCIL MEETING - 27 SEPTEMBER 2022 
MOTION 

267 Councillor Chris Doohan 
Councillor Steve Tucker 
 
It was resolved that Council approves provision of financial assistance 
under Section 356 of the Local Government Act 1993 from Mayoral and 
Ward funds to the following:- 
a. Wahroonga Aboriginal Corporation – Mayoral fund - $9727.54 

donation towards rent to continue lease at Sturgeon Street, Raymond 
Terrace.  

b. Meals on Wheels Tomaree – Cr Matthew Bailey – Rapid response - 
$500 donation towards assisting volunteers in the preparation and 
delivery of meals for the community.  

 
 
Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Peter Francis and Steve Tucker. 
 
Those against the Motion: Nil. 
 
The motion was carried. 
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BACKGROUND 
 
The purpose of this report is to determine and, where required, authorise payment of 
financial assistance to recipients judged by the Mayor and or Councillors as 
deserving of public funding. The Grants and Donations Policy gives the Mayor and 
Councillors a wide discretion either to grant or to refuse any requests. 
 
Council's Grants and Donations Policy provides the community, the Mayor and 
Councillors with a number of options when seeking financial assistance from Council. 
Those options being: 
 
1) Mayoral Funds 
2) Rapid Response 
3) Community Financial Assistance Grants – (bi-annually)  
4) Community Capacity Building 
 
Council is unable to grant approval of financial assistance to individuals unless it is 
performed in accordance with the Local Government Act 1993. This would mean that 
the financial assistance would need to be included in the Operational Plan or Council 
would need to advertise for 28 days of its intent to grant approval. Council can make 
donations to community groups. 
 
The requests for financial assistance are shown below: 
 
MAYORAL FUNDS – Mayor Palmer 
 
Wahroonga 
Aboriginal 
Corporation 

Wahroonga Aboriginal 
Corporation is an 
Indigenous organisation 
that is owned and 
operated by local people 
which endeavours to 
work with its clients 
through a range of 
programs. 

$9727.54 Donation towards 
rent to continue 
lease at Sturgeon 
Street, Raymond 
Terrace. 

 
WARD FUNDS 
 
Meals on Wheels 
Tomaree 

Meals on Wheels is a 
volunteer service which 
deliver meals to the 
elderly and vulnerable.  

$500 Donation towards 
assisting 
volunteers in the 
preparation and 
delivery of meals 
for the community. 
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COMMUNITY STRATEGIC PLAN 
 
Strategic Direction Delivery Program 2022-2026 
Thriving and safe place to live Provide the Community Financial 

Assistance Program 
 
FINANCIAL/RESOURCE IMPLICATIONS 
 
Source of Funds Yes/No Funding 

($) 
Comment 

Existing budget Yes   
Reserve Funds No   
Developer Contributions 
(S7.11) 

No   

External Grants No   
Other No   

 
LEGAL AND POLICY IMPLICATIONS 
 
To qualify for assistance under Section 356(1) of the Local Government Act 1993, the 
purpose must assist the Council in the exercise of its functions. Functions under the 
Act include the provision of community, culture, health, sport and recreation services 
and facilities. 
 
The policy interpretation required is whether the Council believes that: 
 
a) applicants are carrying out a function, which it, the Council, would otherwise 

undertake. 
b) the funding will directly benefit the community of Port Stephens. 
c) applicants do not act for private gain. 
 

Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that 
Council may set a 
precedent when 
allocating funds to the 
community and an 
expectation those funds 
will always be available. 

Low Adopt the 
recommendations. 

Yes 

 
  

http://myport/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Management%20Brochure.pdf
http://myport/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Management%20Brochure.pdf


MINUTES ORDINARY COUNCIL - 27 SEPTEMBER 2022 

PORT STEPHENS COUNCIL 216 

SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
Nil. 
 
CONSULTATION 
 
Consultation with key stakeholders has been undertaken by the General Manager's 
Office. 
 
Consultation has been undertaken with the key stakeholders to ensure budget 
requirements are met and approved. 
 
OPTIONS 
 
1) Accept the recommendation. 
2) Vary the dollar amount before granting each or any request. 
3) Decline to fund all the requests. 
 
ATTACHMENTS 
 
Nil.  
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
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Councillor Peter Kafer returned to the meeting at 5:54pm. 
 
ITEM NO. 10 FILE NO: 22/242101 
 EDRMS NO: PSC2022-02308 

 
INFORMATION PAPERS  
 
REPORT OF: TIMOTHY CROSDALE - GENERAL MANAGER  
GROUP: GENERAL MANAGER'S OFFICE 
 
RECOMMENDATION IS THAT COUNCIL:  
 
Receives and notes the Information Papers listed below being presented to Council 
on 27 September 2022. 
 
 
No:       Report Title                                                                          Page: 
 
1 August 2022 Cash and Investments 219 
2 Hydrogen and Electric Vehicles in Council's Fleet 222 
3 Delegations Report                                                                        224 
4             Council Resolutions 229 
 
 
ORDINARY COUNCIL MEETING - 27 SEPTEMBER 2022 
MOTION 

268 Councillor Leah Anderson 
Councillor Matthew Bailey 
 
It was resolved that Council receives and notes the Information Papers 
listed below being presented to Council on 27 September 2022. 
 
No:       Report Title                                                              
1 August 2022 Cash and Investments  
2 Hydrogen and Electric Vehicles in Council's Fleet  
3 Delegations Report  
4 Council Resolutions   
 

 
Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Peter Francis, Peter Kafer and Steve Tucker. 
 
Those against the Motion: Nil. 
 
The motion was carried. 
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INFORMATION PAPERS 
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ITEM NO. 1 FILE NO: 22/191731 
 EDRMS NO: PSC2017-00180 

 
AUGUST 2022 CASH AND INVESTMENTS 
 
REPORT OF: TIM HAZELL - FINANCIAL SERVICES SECTION MANAGER  
GROUP: CORPORATE SERVICES 
 
BACKGROUND 
 
The purpose of this report is to present Council’s schedule of cash and investments 
held at 31 August 2022. 
 
The invested funds are set aside for: 
 
Unexpended grant funds 12,935,000  
Developer contributions 18,022,000  
Domestic waste  3,535,000  
Crown 1,754,000  
Commercial properties 8,555,000  
Fleet 3,478,000  
Asset rehabilitation 1,704,000  
Information technology 1,032,000  
Deposits, bonds 731,000  
Other 2,247,000  
General revenue 14,007,000 68,000,000 

 
ATTACHMENTS 
 
1) Cash and Investments - August 2022.    
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
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ITEM NO. 2 FILE NO: 22/204194 
 EDRMS NO: PSC2019-05143 

 
HYDROGEN AND ELECTRIC VEHICLES IN COUNCIL'S FLEET 
 
REPORT OF: JOHN MARETICH - ASSET SECTION MANAGER  
GROUP: FACILITIES & SERVICES 
 
BACKGROUND 
 
The purpose of this paper is to provide information regarding the use of hydrogen fuel 
in Council’s fleet as requested in the Notice of Motion (ATTACHMENT 1) Council 
meeting on 13 July 2021, Minute No. 177. 
 
Council will trial the use of hydrogen fuel in 2 council owned heavy vehicles. This trial 
involves supplementing 30% diesel use with hydrogen gas. This trial is a hybrid 
system that can be fitted to any modern diesel engine without exorbitant capital costs 
in engine conversions. As regional NSW does not currently have any commercial 
hydrogen refuelling stations, the selected system uses exchangeable tanks that are 
directly fitted to the vehicle. There are 2 national primary suppliers of hydrogen gas 
that have commercial cylinder exchange available in the Newcastle region. 
 
The initial installation of the hydrogen systems will cost approximately $9000 per unit. 
Assuming current fuel and hydrogen costs, the diesel cost savings will recover the 
installation costs within 1.5 years. After this 1.5 year payback period, diesel savings 
are estimated to be up to $7500 per year and have an estimated reduced carbon 
footprint of 8804kg of CO2 emissions per year per vehicle.  
 
Other vehicles and alternatives to diesel fuel have been reviewed, though the 
benefits are not positive for either sustainability or economic measures.  
 
Council Workshop technical staff will be trained in the installation and maintenance of 
the systems including the periodical exchange of tanks.   
 
The Fleet Management reserve will fund the initial costs of trialling this system.   
 
As hydrogen has a dangerous goods classification of H220 (extremely flammable 
gas) additional training and certification will be implemented to ensure the safe and 
secure handling and storage of hydrogen gas on site.   
 
Electric vehicles for high kilometre use vehicles, such as pool cars, are still being 
trialled in other Councils with a mixture of success. While electric vehicles are 
becoming more common for domestic users and low use commercial vehicles, 
Council is not in a position right now to operate electric vehicles. Though it should be 
noted that the new Raymond Terrace depot will have the provisions for an electric 
vehicle charging station. This will allow for future Council owned electric vehicles to 
be purchased and charged while stationed at work. 
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ATTACHMENTS 
 
1) Council Resolution - Hydrogen and Electric Vehicles in Council's Fleet - Minute 

No, 177 - Council Meeting 13 July 2021.    
 
COUNCILLORS ROOM 
 
Nil.    
 
TABLED DOCUMENTS 
 
Nil. 
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ITEM NO. 3 FILE NO: 22/247446 
 EDRMS NO: PSC2009-00965 

 
DELEGATIONS REPORT 
 
REPORT OF: TONY WICKHAM - GOVERNANCE SECTION MANAGER  
GROUP: GENERAL MANAGER'S OFFICE 
 
BACKGROUND 
 
The purpose of this report is to advise Council of each occasion the Mayor and/or 
General Manager have exercised their delegations, other than under section 226 and 
335 of the Local Government Act 1993, which are conferred on each role. 
 
The report at (ATTACHMENT 1) provides details of the delegation exercised, such 
as the delegated authority, the date and the reason for exercising the delegation. 
 
ATTACHMENTS 
 
1) Delegations Report to Council.    
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
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ITEM NO. 4 FILE NO: 22/227233 
 EDRMS NO: PSC2017-00106 

 
COUNCIL RESOLUTIONS 
 
REPORT OF: TIMOTHY CROSDALE - GENERAL MANAGER  
GROUP: GENERAL MANAGER'S OFFICE 
 
BACKGROUND 
 
The purpose of this report is to inform the Mayor and Councillors of the status of all 
matters to be dealt with arising out of the proceedings of previous meetings of the 
Council in accordance with the Code of Meeting Practice. 
 
The General Manager’s Office has no outstanding resolutions. 
 
ATTACHMENTS 
 
1) Corporate Services Group Council resolutions.   
2) Development Services Group Council resolutions.   
3) Facilities & Services Group Council resolutions.   
4) General Manager's Office resolutions.    
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
 



MINUTES ORDINARY COUNCIL - 27 SEPTEMBER 2022 
ITEM 4 - ATTACHMENT 1 CORPORATE SERVICES GROUP COUNCIL 
RESOLUTIONS. 

PORT STEPHENS COUNCIL 230 



MINUTES ORDINARY COUNCIL - 27 SEPTEMBER 2022 
ITEM 4 - ATTACHMENT 2 DEVELOPMENT SERVICES GROUP COUNCIL 
RESOLUTIONS. 

PORT STEPHENS COUNCIL 231 

  



MINUTES ORDINARY COUNCIL - 27 SEPTEMBER 2022 
ITEM 4 - ATTACHMENT 2 DEVELOPMENT SERVICES GROUP COUNCIL 
RESOLUTIONS. 

PORT STEPHENS COUNCIL 232 

  



MINUTES ORDINARY COUNCIL - 27 SEPTEMBER 2022 
ITEM 4 - ATTACHMENT 2 DEVELOPMENT SERVICES GROUP COUNCIL 
RESOLUTIONS. 

PORT STEPHENS COUNCIL 233 

 



MINUTES ORDINARY COUNCIL - 27 SEPTEMBER 2022 
ITEM 4 - ATTACHMENT 3 FACILITIES & SERVICES GROUP COUNCIL 
RESOLUTIONS. 

PORT STEPHENS COUNCIL 234 

  



MINUTES ORDINARY COUNCIL - 27 SEPTEMBER 2022 
ITEM 4 - ATTACHMENT 3 FACILITIES & SERVICES GROUP COUNCIL 
RESOLUTIONS. 

PORT STEPHENS COUNCIL 235 

  



MINUTES ORDINARY COUNCIL - 27 SEPTEMBER 2022 
ITEM 4 - ATTACHMENT 3 FACILITIES & SERVICES GROUP COUNCIL 
RESOLUTIONS. 

PORT STEPHENS COUNCIL 236 

  



MINUTES ORDINARY COUNCIL - 27 SEPTEMBER 2022 
ITEM 4 - ATTACHMENT 3 FACILITIES & SERVICES GROUP COUNCIL 
RESOLUTIONS. 

PORT STEPHENS COUNCIL 237 

 



MINUTES ORDINARY COUNCIL - 27 SEPTEMBER 2022 
ITEM 4 - ATTACHMENT 4 GENERAL MANAGER'S OFFICE RESOLUTIONS. 

PORT STEPHENS COUNCIL 238 



MINUTES ORDINARY COUNCIL - 27 SEPTEMBER 2022 

PORT STEPHENS COUNCIL 239 

NOTICES OF MOTION



MINUTES ORDINARY COUNCIL - 27 SEPTEMBER 2022 

PORT STEPHENS COUNCIL 240 

 
NOTICE OF MOTION 

ITEM NO. 1 FILE NO: 22/164843 
  

 EDRMS NO: PSC2021-04195 
 
NSW ELECTRIC VEHICLE STRATEGY 
 
COUNCILLOR: CHRIS DOOHAN  
 
THAT COUNCIL:  
 
1) Recognises the increase in Electric Vehicles (EV’s) of local residents and 

visitors being used in our LGA and notes potential visitors may not come to Port 
Stephens due to a lack of public EV charging infrastructure. 

2) Supports the NSW Government’s Electric Vehicle Strategy. 
3) Requests that the General Manager prepares a report identifying local planning 

and infrastructure responses that can be undertaken to support the delivery of 
the NSW Electric Vehicle Strategy. 

 
 

ORDINARY COUNCIL MEETING - 27 SEPTEMBER 2022 
MOTION 

269 Councillor Chris Doohan 
Councillor Peter Francis 
 
It was resolved that Council: 
 
1) Recognises the increase in Electric Vehicles (EV’s) of local residents 

and visitors being used in our LGA and notes potential visitors may not 
come to Port Stephens due to a lack of public EV charging 
infrastructure. 

2) Supports the NSW Government’s Electric Vehicle Strategy. 
3) Requests that the General Manager prepares a report identifying local 

planning and infrastructure responses that can be undertaken to 
support the delivery of the NSW Electric Vehicle Strategy. 

 
 
Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, 
Matthew Bailey, Chris Doohan, Peter Francis, Peter Kafer and Steve Tucker. 
 
Those against the Motion: Nil. 
 
The motion was carried. 
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BACKGROUND REPORT OF: BROCK LAMONT – STRATEGY & ENVIRONMENT 
SECTION MANAGER 
 
BACKGROUND 
 
The NSW Electric Vehicle Strategy is the NSW Government’s plan to accelerate the 
State’s vehicle fleet of the future (ATTACHMENT 1). It outlines the government’s 
commitments to increasing the uptake of electric vehicles (EV’s) to ensure New 
South Wales shares in the benefits. 
 
Through the Strategy, the NSW Government is targeting key areas of action to make 
New South Wales the easiest place to buy and use an EV in Australia. The Strategy 
includes rebates, phased removal of stamp duty for EVs, targets for NSW 
Government fleet, incentives for council and private fleets and major investment to 
ensure widespread, world-class EV charging coverage. 
 
The Strategy is intended to increase EV sales to 52% by 2030–2031 and help New 
South Wales achieve net-zero emissions by 2050. 
 
Council is currently exhibiting the Integrated Planning and Reporting Framework 
documents for 2022 to 2032. Support for the NSW Electric Vehicle Strategy aligns 
with Council’s Community Strategic Plan actions for: 
 
• E2 – E2.2 – Support renewable energy and alternative fuel use. 
• E3 – E3.1 – Support community resilience to climate change including coastal and 

waterways hazards - Achieving Carbon Neutrality for Council by 2025. 
 
Support for the NSW Electric Vehicle Strategy also aligns with aims and objectives 
within Council’s adopted Local Strategic Planning Statement (LSPS), Smart City 
Blueprint and Economic Development Strategy. 
 
FINANCIAL/RESOURCE IMPLICATIONS 
 
Source of Funds Yes/No Funding 

($) 
Comment 

Existing budget Yes   
Reserve Funds No   
Developer Contributions 
(S7.11) 

No   

External Grants No   
Other No   

 
ATTACHMENTS 
 
1) NSW Electric Vehicle Strategy.    
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There being no further business the meeting closed at 6:07pm. 


