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Minutes of Ordinary meeting of the Port Stephens Council held in the Council
Chambers, Raymond Terrace on — 12 July 2022, commencing at 6:17pm.

PRESENT: Mayor R Palmer, Councillors L Anderson, G
Arnott, C Doohan, G Dunkley, P Francis, P Kafer,
S Tucker, J Wells, Acting General Manager,
Acting Corporate Services Group Manager,
Facilities and Services Group Manager,
Development Services Group Manager and
Governance Section Manager.

ORDINARY COUNCIL MEETING - 12 JULY 2022
MOTION

170 Councillor Peter Kafer
Councillor Chris Doohan

It was resolved that the apology from Cr Matthew Bailey be received and
noted.

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott,
Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve Tucker and Jason
Wells.

Those against the Motion: Nil.
The motion was carried.
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Cr Leah Anderson declared a less than significant non-pecuniary
conflict of interest in Notice of Motion No. 1. The nature of the interest
relates to Cr Anderson being a volunteer at the Port Stephens Koala
Hospital.

171 Councillor Peter Francis
Councillor Chris Doohan

It was resolved that the Minutes of the Ordinary Meeting of Port Stephens
Council held on 28 June 2022 be confirmed.

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott,
Chris Doohan, Peter Francis, Steve Tucker and Jason Wells.

Those against the Motion: Cr Peter Kafer and Glen Dunkley.
The motion was carried.

Cr Giacomo Arnott moved to introduce a matter of great urgency under clause 9.3 of
the Code of Meeting Practice.

ORDINARY COUNCIL MEETING - 12 JULY 2022
MOTION

Councillor Giacomo Arnott
That Council:

1)  Notes that Council will be holding several community meetings to
discuss and inform the community on Port Stephens Council's long
term financial sustainability.

2) Agrees that the Mayor or Deputy Mayor should provide an
introduction at each event, as well as a high level overview of
Council's financial sustainability, followed by detailed discussion from
Council staff.

3) Directs the General Manager to work with the Mayor and Deputy
Mayor to ensure the Mayor, or in his absence, the Deputy Mayor,
introduces and performs a high level overview of Council's financial
sustainability, at all 7 planned public sessions from 20 July to 3
August 2022, as well as any sessions held for the benefit of
community groups or other interest groups.

4) Directs the General Manager to ensure that all media releases sent
out by Council relating to Council's financial sustainability and
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potential rate increases include quotes from the Mayor of Port
Stephens.

The motion was ruled by the Chair as not being of great urgency and lapsed without
a seconder.
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ITEM NO. 1 FILE NO: 22/166274
EDRMS NO: PSC2017-00180

MOTION TO CLOSE

REPORT OF: TONY WICKHAM - GOVERNANCE SECTION MANAGER
GROUP: GENERAL MANAGER'S OFFICE

RECOMMENDATION:

1) That pursuant to section 10A(2) (a) of the Local Government Act 1993, the
Committee and Council resolve to close to the public that part of its meetings to
discuss Confidential Mayoral Minute Item 1 on the Ordinary agenda namely
Recruitment for the position of General Manager, Port Stephens Council.

2) That the reasons for closing the meeting to the public to consider this item is
that the discussion will include information containing:

. personnel matters concerning particular individuals (other than councillors).

3) That the report remain confidential and the minute be released in accordance
with Council’s resolution.

ORDINARY COUNCIL MEETING - 12 JULY 2022
MOTION

172 Councillor Peter Francis
Councillor Glen Dunkley

It was resolved that Council:

1) That pursuant to section 10A(2) (a) of the Local Government Act 1993,
the Committee and Council resolve to close to the public that part of its
meetings to discuss Confidential Mayoral Minute Item 1 on the
Ordinary agenda namely Recruitment for the position of General
Manager, Port Stephens Council.

2) That the reasons for closing the meeting to the public to consider this
item is that the discussion will include information containing:

. personnel matters concerning particular individuals (other than
councillors).

3) That the report remain confidential and the minute be released in
accordance with Council’s resolution.
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Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott,
Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve Tucker and Jason
Wells.

Those against the Motion: Nil.

The motion was carried.
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ITEM NO. 2 FILE NO: 22/176738
EDRMS NO: PSC2022-00508-001

MOTION TO CLOSE

REPORT OF: TIMOTHY CROSDALE - ACTING GENERAL MANAGER
GROUP: GENERAL MANAGER'S OFFICE

RECOMMENDATION:

1) That pursuant to section 10A(2) (c) of the Local Government Act 1993, the
Committee and Council resolve to close to the public that part of its meetings to
discuss Confidential Item 1 on the Ordinary agenda namely Proposed sale of
437 Hunter Street, Newcastle.

2) That the reasons for closing the meeting to the public to consider this item is
that the discussion will include information containing:

. information that would, if disclosed, confer a commercial advantage on a
person with whom the Council is conducting (or proposes to conduct)
business.

3) That the report remain confidential and the minute be released in accordance
with Council’s resolution.

ORDINARY COUNCIL MEETING - 12 JULY 2022
MOTION

173 Councillor Peter Francis
Councillor Glen Dunkley

It was resolved that Council:

1) That pursuant to section 10A(2) (c) of the Local Government Act 1993,
the Committee and Council resolve to close to the public that part of its
meetings to discuss Confidential Item 1 on the Ordinary agenda
namely Proposed sale of 437 Hunter Street, Newcastle.

2) That the reasons for closing the meeting to the public to consider this
item is that the discussion will include information containing:

. information that would, if disclosed, confer a commercial advantage
on a person with whom the Council is conducting (or proposes to
conduct) business.

3) That the report remain confidential and the minute be released in
accordance with Council’s resolution.
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Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott,
Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve Tucker and Jason
Wells.

Those against the Motion: Nil.

The motion was carried.
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ORDINARY COUNCIL MEETING - 12 JULY 2022
MOTION

174 Councillor Chris Doohan
Councillor Steve Tucker

It was resolved that Council adopt recommendations of Items 1, 2 and 4
by multiple item adoption, and deal with item 4 before item 3.

Councillor Peter Kafer left the meeting at 6:24pm.

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott,
Chris Doohan, Glen Dunkley, Peter Francis, Steve Tucker and Jason Wells.

Those against the Motion: Nil.

The motion was carried.
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ITEM NO. 1 FILE NO: 22/151613
EDRMS NO: PSC2009-02488

POLICY REVIEW: WORKPLACE SURVEILLANCE
REPORT OF: MELISSA RODWAY - ACTING ORGANISATION SUPPORT

SECTION MANAGER
GROUP: CORPORATE SERVICES

RECOMMENDATION IS THAT COUNCIL:

1) Endorse the revised Workplace Surveillance Policy as shown at
(ATTACHMENT 1).
2) Place the revised Workplace Surveillance Policy, as amended on public

exhibition for a period of 28 days and should no submissions be received, the
policy be adopted, without a further report to Council.

3) Revoke the Workplace Surveillance Policy dated 11 August 2020, Minute No.
144 should no submissions be received.

ORDINARY COUNCIL MEETING - 12 JULY 2022
MOTION

174 Councillor Chris Doohan
Councillor Steve Tucker

It was resolved that Council:

1) Endorse the revised Workplace Surveillance Policy as shown at
(ATTACHMENT 1).
2) Place the revised Workplace Surveillance Policy, as amended on

public exhibition for a period of 28 days and should no submissions be
received, the policy be adopted, without a further report to Council.

3) Revoke the Workplace Surveillance Policy dated 11 August 2020,
Minute No. 144 should no submissions be received.

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott,
Chris Doohan, Glen Dunkley, Peter Francis, Steve Tucker and Jason Wells.

Those against the Motion: Nil.

The motion was carried.
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BACKGROUND

The purpose of this report is to provide Council with the revised Workplace
Surveillance Policy (the policy). The policy has been reviewed as part of Council’s
ongoing policy review program and is shown at (ATTACHMENT 1).

Please note that yellow highlighting in the attached policy indicates an amendment
has been made and strikethrough text is to be deleted.

It is the intention of the policy to, where reasonably practicable, provide a safe and
healthy workplace for its workers and others. The Workplace Surveillance Act 2005
(NSW) requires that workers and the community are made aware of surveillance
undertaken by Port Stephens Council (Council). The policy will assist Council in
complying with its legal obligations by informing workers and others of the
surveillance devices used in our workplace in order to enhance safety outcomes for
Council.

COMMUNITY STRATEGIC PLAN

Strategic Direction Delivery Program 2022-2026
Governance Provide a strong ethical governance
structure.

FINANCIAL/RESOURCE IMPLICATIONS

There are no financial implications as a result of this policy review.

Source of Funds Yes/No | Funding Comment
($)

Existing budget Yes

Reserve Funds No

Developer Contributions | No

(S7.11)

External Grants No

Other No

LEGAL, POLICY AND RISK IMPLICATIONS

It is a requirement of the Workplace Surveillance Act 2005 (NSW) (the Act) that a
policy is in place informing staff and the community of Council’s usage of surveillance
technology.
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Risk Risk Proposed Treatments Within
Ranking Existing
Resources?
There is a risk that Low Adopt the recommendations. | Yes

without the appropriate
policy and guidelines in
place, Council would not
be meeting its
obligations under the
Act.

SUSTAINABILITY IMPLICATIONS
Includes Social, Economic and Environmental Implications

Nil.

CONSULTATION

Consultation with key stakeholders has been undertaken by the Organisation Support
Section in order to ensure that all employees and the community are aware of the
objectives of the policy.

Internal

e The Executive Team has been consulted to seek management endorsement.
e The Consultative Committee has been previously consulted in order to seek

feedback from the workforce.

External

In accordance with local government legislation the revised Workplace Surveillance
Policy will go on public exhibition for 28 days.

OPTIONS
1) Accept the recommendations.

2) Amend the recommendations.
3) Reject the recommendations.

ATTACHMENTS
1) Revised Workplace Surveillance Policy.
COUNCILLORS ROOM

Nil.
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TABLED DOCUMENTS

Nil.
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ITEM 1 - ATTACHMENT 1 REVISED WORKPLACE SURVEILLANCE POLICY.

PORT STEPHENS

COUNCIL

FILE NO: PSC2009-02488

TITLE: WORKPLACE SURVEILLANCE POLICY

OWNER: ORGANISATION SUPPORT SECTION MANAGER

1.

1.1

1.2

21

22

3.1

3.2
a)

b)

c)

PURPOSE:

The Workplace Surveillance Act 2005 (NSW) requires that workers and the
community are made aware of surveillance undertaken by Port Stephens Council
(Council).

The purpose of this policy is to comply with Council’'s legal obligations by informing
workers and others of the surveillance devices used in our workplace and to
enhance safety outcomes for Council.

CONTEXT/BACKGROUND:

The rights of Council, its employees and others, as prescribed in workplace
surveillance and privacy legislation, calls for management processes to ensure
continued legislative compliance. This Workplace Surveillance Policy establishes
the protocol to meet Council's legislative obligations.

Technology advances have made optical devices commonplace through camera
and tracking capabilities being part of most mobile devices. Council, in the course
of its business, uses these devices. Individual workers have similar capabilities
within a Council supplied mobile device or their personal mobile device.

SCOPE:

Council recognises its obligations to ensure, where reasonably practicable, a safe
and healthy workplace for its workers and others.

The use of certain devices has the potential through the:

provision of tracking devices, to identify the geographical location of a worker, if
they are in need of emergency assistance.

provision of CCTV, and surveillance cameras to deter a possible assailant and
reduce the safety risks associated with workers and others, to deter assault,
vandalism and criminal activity, and/or to capture evidence for environmental
investigations.

monitoring of inputs and outputs of data to manage the risks associated with non-
compliance to Council’s Code of Conduct and Work Health and Safety (WHS)
requirements.
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ITEM 1 - ATTACHMENT 1 REVISED WORKPLACE SURVEILLANCE POLICY.

33

34

3.5

a)
b)
c)

3.51

35.2

3.6

3.7

3.71

3.7.2

PORT STEPHENS
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Existing workers of Council shall be notified of the installation and intent of tracking
devices, CCTV camera and data surveillance through the dissemination of this

policy.

Workers yet to commence with Council shall be given notification of this policy as
part of their offer of employment. By accepting employment with Council, the
worker will be consenting to the conducting of surveillance in accordance with this
policy, immediately upon the commencement of employment with Council.

Information stemming from the use of surveillance, as outlined in this policy, will not
be used for the purposes below:

as the sole and primary means of disciplinary action.
to target or victimise employees.
as a form of real time employee performance monitoring.

This means that surveillance information can be used for disciplinary purposes only
to substantiate allegations stemming from other sources. This prevents
victimisation in the workplace and prevents the potential abuse of power on part of
those who have access to the surveillance information.

It has the secondary benefit of not viewing employees under surveillance in terms
of Lowest Common Denominator thinking, in that Council expects the worst from
their employees. Trust in the workplace is a vital component to increase productivity
beyond that of doing merely the bare minimum.

From time to time staff delegated under the Surveillance Devices Act 2007, who-are
required as part of their role to assist with maintaining security and safety at Council
owned facilities, may view CCTV vision to assist with these requirements of their
role.

Tracking Devices

Council, at time, requires workers to work alone and in isolation to the general
workplace. To reduce the risks associated with this, Council may has introduced
tracking devices to identify the location of the worker, should any emergency
response be required. Where tracking devices are utilised, surveillance will be
continuous and ongoing.

Increasingly, Council’s vehicle fleet has equipment that provides back to base, real
time capability with regard to location, engine revolutions per minute (RPM), gear
ratio and other performance data through in vehicle management systems (IVMS).
This data is invaluable in informing our process improvement activities and for
identifying obstacles to our teams that currently prevents them from doing an even
better job than they do now. Where a vehicle is supplied with an IVMS or GPS
device, the vehicle will display notification that a device is installed in the vehicle.
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373

3.74

3.7.5

3.7.6

3.8

3.8.1

3.8.2

3.8.3

PORT STEPHENS
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Where there is provision of the device in the vehicle, a risk assessment process
shall be completed to ascertain the need for such device. This will occur prior to
any operation or function of such device. If the risk assessment deems it necessary
to install a device, the vehicle will display notification that a device is installed in the
vehicle.

For an ‘on person’ device, workers will be informed that they are required to carry
such a device whilst at work based on a risk assessment identifying the need for
such a device. This will occur prior to any operation or function of any such device.

A representative from the Work Health and Safety Team shall be involved
throughout all risk assessments undertaken under this policy.

All Council issued mobile devices that have GPS functionality, can be tracked by
Council's Information Communication and Technology unit.

Closed Circuit Television

Council used CCTV surveillance cameras and overt/covert surveillance devices in
and around various Council worksites and facilities. This camera surveillance
monitors or records visual images of activities on premises or, in any other place.
CCTV camera surveillance will be continuous and ongoing.

Signs are located within each site/location to identify the areas affected by the
camera surveillance, and are clearly visible at each entrance to that site or location.
In the event where Council is conducting an operation in relation to environmental
offences and/or investigations, Council will not display signage.

Where Council intends to install new CCTV devices, workers will be notified prior to
any operation or function of the new installations which occur after the date of
acceptance of this policy by Council.

REVISED WORKPLACE SURVEILLANCE POLICY.

3.8.4 Council may use licence plate recognition devices and software to manage site
access points and maintain accurate logs of vehicles visiting Council sites.
39 Use of Surveillance Records — Tracking Devices and CCTV
3.9.1 Council may use and disclose confidentially the surveillance records where that use
or disclosure is for a purpose related to the matter raised below regarding workers
and management of Council.
3.9.2 Council may also use and disclose the surveillance records where that use or
disclosure is related to Council’s business activities including:
3
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a)
b)
c)

393

a)
b)
c)

e)

f)

g)
h)

394

395

a)
b)
c)

d)

3.10.

PORT STEPHENS
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to a law enforcement agency in connection with an environmental offence or
alleged environmental offence, a criminal offence or alleged criminal offence.
in connection with bona-fide legal proceedings.

as reasonably believed to be necessary to avert an imminent threat of serious
violence or substantial damage to property.

Examples of instances in which use or disclose surveillance records might occur
include but, are not limited to:

allegations of breaches of Council’s Code of Conduct.

allegations of poor performance or unacceptable behaviour.

allegations of illegal dumping or other environmental offences.

if there is an assault, or suspected assault of a person.

if theft of Council’s property (or that of a related entity of Council) is suspected.
criminal damage to Council's equipment or facilities (or that of a related corporation
of Council) has occurred.

a serious WHS incident as defined by the Work Health and Safety Act 2011 (NSW).
by request of a worker and union representative regarding any bona-fide
investigation.

All surveillance records are rew available under the Government Information
(Public Access) Act 2009 (GIPA); however, persons wishing to access these
records should be aware that there are provisions under GIPA that may override
the release of the information.

Generally, CCTV surveillance records will not be used or disclosed unless that
disclosure is:

for a legitimate purpose related to employment of workers or legitimate business
activities or functions of the employer.

to a member or officer of a law enforcement agency for use in connection with the
detection, investigation or prosecution of a criminal offence.

for a purpose that is directly or indirectly related to the taking of criminal
proceedings.

reasonably believed to be necessary to avert an imminent threat of serious violence
to persons or of substantial damage to property.

Data Surveillance and Retrieval

3.10.1 The computer usage of workers is not routinely read or monitored, however, they

are records of Council and shall be managed accordingly. At times, Council may
retrieve or review electronic files, records and correspondence of workers. This
applies to all Council's Information and Communication systems including
telephones, mobile phones and mobile computing technology. Council also
provides a number of software systems, which have the ability to track changes
made to data.
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ITEM 1 - ATTACHMENT 1 REVISED WORKPLACE SURVEILLANCE POLICY.

3.10.2

3.11

3.11.1

a)

b)

c)

d)

3.12

3.12.1

3.12.2

PORT STEPHENS
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Designated workers of Council are also required to utilise a variety of security
systems such as silkeys and alarm systems, which provide access to Council sites
based on unique logins allocated to workers. Surveillance of workers’ use of all of
these systems and equipment is undertaken by Council on a continual basis.

Camera Devices

Council frequently uses camera devices to take pictures, or videos, eg for the
safety of its employees, promotions, press releases, training applications or
incident/environmental investigations. At times, this may require including workers,
and/or others in the picture or video. To comply with the relevant legislations, the
following shall apply:

a Council worker authorised to operate a Council camera device shall obtain
express, or implied, consent from workers and or others, prior to taking the
photograph or video.

workers wishing to take pictures or videos from their personal camera device shall
respect a persona’s privacy and obtain express or implied consent from that person
or persons prior to taking the picture or video. Council shall devise such policy and
procedures to facilitate this approval. In the event where relevant legislation proves
that Council is not required to obtain consent from the person or persons prior to
taking the picture or video, Council will follow the requirements as outlined in the
applicable legislative provisions.

pictures or videos of Council processes, procedures or practices shall not be taken
without first obtaining permission from the worker’'s manager.

managers shall ensure that pictures or videos for a use, other than for internal
purposes, shall be approved by the Communications & Customer Experience
Section Manager prior to use.

Recordings of Conversations

On occasion, Council may wish to record conversations. Council will not record a
private conversation without the consent, of the principal parties to the private
conversation or the persons who took part in the activity, as per the requirements of
the Surveillance Devices Act 2007.

If expressly agreed, when a recording of a conversation is made in relation to a
Council worker who is participating in an investigation, the worker will be offered to
receive a copy of the recording together with a transcript of the recording if they
elect to. This recording cannot occur without the express permission of the worker
involved. Council, at no stage, will apply any duress for any interview to be
recorded.
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3.13

3.13.1

3.13.2

3.13.3

3.13.4

3.13.5

3.14

3.14.1

3.14.2

3.14.3

3.14.4

3.15

3.15.1

3.15.2
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Confidentiality and Records

Council workers shall at all times exercise duty of confidentiality. Data shall only be
released in compliance with the Workplace Surveillance Act 2005 (NSW) and on a
need to know basis as prescribed by this policy or by a worker’s request.

Non-compliance with duty of confidentiality requirements shall render a Council
worker liable to disciplinary procedures which may include termination of
employment.

All documents created in relation to this policy will be kept in accordance with the
State Records Act 1998 (NSW) and Port Stephens Council’s Records Management,
Management Directive.

Members of the public can make applications to access Council’s data in
accordance with the Government Information Public Access (GIPA) Act 2009 and
the Privacy and Personal Information Protection Act (PPIPA) 1998.

For the purposes of determining compliance to this policy, random audits will be
undertaken of data generation and collection activities by Council’'s internal auditor.

Audit results shall be reported to the relevant Group Manager for determination and
the Consultative Committee for review.

Training
New workers shall be made aware of this policy during the induction process.

Record of worker's awareness of their internet obligations under this management
directive shall be achieved by an on-screen declaration prior to intemet access.

Record of under awareness and understanding of this management directive will be
contained by the completion of toolboxing of the policy in accordance with the
Toolbox Procedure and by publication on Council’s Intranet and Internet Site.

Ongoing training and awareness of this policy shall be provided by Council
management throughout the employment relationship.

Requesting access to information

All requests for information under this policy from members of the public will be
assessed under the Government Information (Public Access) Act 2009.

All requests for data retrieval or review from workers (other than approved
Information and Communication Technology workers) can only be approved by any
2 of the following workers, with the exception of the General Manager who may
request data retrieval or review without the approval of another manager:
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a) the General Manager.

b) a Group Manager.

c) a Section Manager.

d) the Legal Services Manager.

e) the Human Resources Manager.

3.15.3 Any request must specify the reason for data retrieval or review, the specific period
to be accessed and the Approved Worker(s) undertaking the investigation.

3.15.4 All requests and approvals must be given in writing. This shall not apply to requests
where any individual piece of data directly related to a task being undertaken by a
worker is required. In such case a request to gain the individual piece of data shall
require approval from the worker's manager.

4, DEFINITIONS:
4.1 An outline of the key definitions of terms included in the policy.

Worker In this policy, a worker has the same meaning as worker
under section 7 of the Work Health and Safety Act 2011,
being:

a) an employee.

b) a contractor or subcontractor.

c) an employee of a contractor or subcontractor.

d) an employee of a labour hire company who has been
assigned to work in the person’s business or
undertaking.

e) an outworker.

f) an apprentice or trainee.

g) a student gaining work experience.

h) a volunteer.

i) a person of prescribed class.

Council Port Stephens Council.
WHS Work Health and Safety.
HSR Health and Safety Representative.

Workplace Means premises, or any other place, where employees
work, or any part of such premises or place.

GPS Global Positioning System.

IVMS In Vehicle Management System.
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5.1

6.1

7.
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7.2
7.3
7.4

7.5

7.6

7.7

7.8

7.9

7.10
7.11
7.12
7.13
7.14
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7.16
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STATEMENT:

Council recognises it has a number of electronic systems in place which are utilised
for surveillance. The surveillance devices used by Council are primarily in place to
assist Council to capture relevant data needed for the operation of Council’s
business, improve service delivery, enhance safety outcomes and ensure
compliance with relevant legislative requirements.

RESPONSIBILITIES:

The Human Resources Manager is responsible for implementing, complying with,
monitoring, evaluating, reviewing and providing advice on the policy.

RELATED DOCUMENTS:

Port Stephens Council Enterprise Agreement.

Code of Conduct.

Records Management Management Directive.

Information & Communication Technologies (ICT) Systems & Information Access &
Cyber Security Management Directive.

Information & Communication Technologies (ICT) Assets Management
Management Directive.

Information & Communication Technologies (ICT) Physical & Environmental
Protection Management Management Directive.

Telecommunications Management Directive.

Toolbox Procedure.

State Records Act 1998 (NSW).

Local Government Act 1993 (NSW).

Workplace Surveillance Act 2005 (NSW).

Workplace Surveillance Regulations 2017 (NSW).

Surveillance Devices Act 2007 (NSW).

Privacy and Personal Information Protection Act 1998 (NSW).

Govemment Information (Public Access) Act 2009 (NSW).

Industrial Relations Act 1996 (NSW).

CONTROLLED DOCUMENT INFORMATION:

This is a controlled document. Hardcopies of this document may not be the latest version.
Before using this document, check it is the latest version; refer to Council's intranet,

MyPort.

EDRMS PSC2009-02488 EDRMS record No. TBA

container No.

Audience Staff

Process owner | Human-Resources-Manager Organisation Support Section Manager
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Author Human Resources Manager

Review 2 3 years
timeframe

Next review date TBA

Adoption date | 13 August 2013

VERSION HISTORY:

Version | Date Author

Details

Min No

1 13/08/2013 | Human
Resources
Manager

Adopted.

228

2 12/07/2016 | Human
Resources
Manager

The Workplace Surveillance Policy
was reviewed and updated in the new
policy template.

Reference was changed to the Port
Stephens Council Enterprise
Agreement 2015.

Policy reviewed and updated to ensure
less duplication.

Reference to Mobile Phones has been
updated to Mobile Devices.
Surveillance used for environmental
investigations and offences has been
included in this policy.

Scope updated to clarify under what
circumstances GPS surveillance will
be used by Council.

115

3 11/08/20 Human
Resources
Manager

Updated into new template.

3.7.5 —removed Health and Safety
Representative (HSR) and replaced
with ‘representative from the Work
Health and Safety Team’.

3.12.2 — changed wording to state that
the Council worker will be offered a
copy of the recording and transcript.

3.15.2 d) — Remove position as no
longer exists.

7.12 - Changed Act Year to 2017.

144
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Version | Date

Author

Details

Min No

4 TBA

Human
Resources
Manager

3.6 — Deleted “who are required” and
replaced with “delegated under the
Surveillance Devices Act 2007".

3.7.1 — Deleted “may” and replaced
with “has”.

3.8.4 Deleted “From time to time staff
who are required as part of their role to
assist with maintaining security and
safety at Council owned facilities may
view CCTV vision to assist with these
requirements to their role.

3.8.4 - Replaced with “Council may
use license plate recognition devices
and software to manage site access
points and maintain accurate logs of
vehicles visiting Council sites.”

3.11.1 — Minor grammatical correction.
3.11.1 b) — Added “, Council will follow
the requirements as outlined in the
applicable legislative provisions”
3.11.1d) — Added “& Customer
Experience” to reflect current naming
convention.

7.4 — Added "& Cyber Security”

Controlled document information:

+» Updated process owner to
Organisation Support Section
Manager.

* Amended review timeframe to 3
years in accordance with Council’'s
policy and management directive
review timeframe.

TBA

10
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ITEM NO. 2 FILE NO: 22/140063
EDRMS NO: PSC2014-01223

POLICY REVIEW: COMMUNITY DEVELOPMENT
REPORT OF: BROCK LAMONT - STRATEGY & ENVIRONMENT SECTION

MANAGER
GROUP: DEVELOPMENT SERVICES

RECOMMENDATION IS THAT COUNCIL:

1) Endorse the revised Community Development policy shown at (ATTACHMENT
1).

2) Place the revised Community Development policy, as amended on public
exhibition for a period of 28 days and should no submissions be received, the
policy be adopted, without a further report to Council.

3) Revoke the Community Development policy dated 12 May 2020, (Minute No.
069) should no submissions be received.

ORDINARY COUNCIL MEETING - 12 JULY 2022
MOTION

174 Councillor Chris Doohan
Councillor Steve Tucker

It was resolved that Council:

1) Endorse the revised Community Development policy shown at
(ATTACHMENT 1).

2) Place the revised Community Development policy, as amended on
public exhibition for a period of 28 days and should no submissions be
received, the policy be adopted, without a further report to Council.

3) Revoke the Community Development policy dated 12 May 2020,
(Minute No. 069) should no submissions be received.

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott,
Chris Doohan, Glen Dunkley, Peter Francis, Steve Tucker and Jason Wells.

Those against the Motion: Nil.

The motion was carried.
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BACKGROUND

The purpose of this report is to seek Council endorsement of the revised Community
Development Policy (the policy) as part of the regular policy review process prior to
exhibition.

Please note that yellow highlighting in the attached policy indicates an amendment
has been made and strikethrough text is to be deleted.

The purpose of the policy is to define Port Stephens Council's commitment to
community development.

Community development work is largely undertaken by the Strategy and Environment
Section within the Vibrant Places unit. The policy was developed in 2018 to provide
clarity regarding what community development is and why Council is involved in such
work. The policy is designed to address a number of specific activities in the
operational plan. These focus areas are:

Deliver youth projects and support youth services provided by other agencies

Identify and plan for an inclusive and access friendly community

Identify and plan for the needs of an ageing population

Support initiatives and projects to promote Aboriginal culture and protect Aboriginal

places

Support initiatives and projects to encourage local cultural activities

e Assist community service providers to deliver services for vulnerable people and
families

e Provide financial, logistical and marketing support for local community events.

This policy review has only identified minor and administrative amendments
including:

e Reformatting the policy into the new policy template
e Administrative amendments to update references to internal strategies, plans,
business units and external government departments.

COMMUNITY STRATEGIC PLAN

Strategic Direction Delivery Program 2022-2026

Community Partnerships Assist community service providers to
effectively deliver services in the region.

FINANCIAL/RESOURCE IMPLICATIONS

The policy defines Council’s approach to the delivery of community development.
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Source of Funds Yes/No | Funding Comment
($)

Existing budget Yes

Reserve Funds No

Developer Contributions | No

(S7.11)

External Grants Yes

Other No

LEGAL, POLICY AND RISK IMPLICATIONS

There are no foreseen legal or policy implications as a result of the proposed
recommendation.

Risk Risk Proposed Treatments Within
Ranking Existing
Resources?
There is a risk that Low Adopt the recommendations | Yes

Council's reputation may
be damaged as a result
of decisions made in
relation to community
development activities
without clear parameters.

SUSTAINABILITY IMPLICATIONS
Includes Social, Economic and Environmental Implications

The Community Development Policy defines Council's role in the continued
development and support of our community.

CONSULTATION

Consultation with key stakeholders has been undertaken by the Community
Development and Engagement unit in conjunction with the wider Communications
Section.

Internal

The Executive Team has been consulted to seek management endorsement.

External

In accordance with local government legislation the revised Community Development
Policy will be placed on public exhibition for 28 days.
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OPTIONS
1) Accept the recommendations.

2) Amend the recommendations.
3) Reject the recommendations.

ATTACHMENTS

1) Revised Community Development Policy.
COUNCILLORS ROOM

Nil.

TABLED DOCUMENTS

Nil.
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FILE NO: PSC2014-01123
TITLE: COMMUNITY DEVELOPMENT POLICY
OWNER: STRATEGY AND ENVIRONMENT COMMUNICATIONS

SECTION MANAGER
1. PURPOSE:

1.1 Port Stephens Council is committed to supporting activities and programs that
enable and strengthen our community to meet challenges and generate
solutions to issues in our community. The Vibrant Places Community
Develepment-and-Engagement Unit work in partnership with the community to
enhance wellbeing, celebrate identity and support social change in our Local
Government Area (LGA).

2. CONTEXT/BACKGROUND:

2.1 Local Government, as the level of government closest to the people is ideally
positioned to support community development activities that engage the
knowledge and skills of a community to address identified needs and enhance
community wellbeing.

2.2 Support is based on the core principles of:

a) Wellbeing of individuals and whole of community-providing the opportunity for
individuals to feel connected in their community, a place where they want to live,
work and play.

b) Equity and access-providing a sustainable mix of assets and resources
(economic, human, built, natural and cultural), that are accessible to all
demographics and socio-economic groups within a community.

c) Social justice - recognising the rights of individuals, organisations and
businesses to voice their opinion on matters that impact on them.

3. SCOPE:

3.1 Council adopts a three tiered approach to community development:

3.2 Level 1 — Council provides an advisory role. This involves providing information,
advice and referral for community partners to business units across the
organisation to assist in the delivery of a wide range of organisational actions.

3.3 Level 2 - Community Development — Council provides an enabling role. This

involves providing ongoing strategic partnerships with community members,
organisations and business and is guided by plans, agreements and strategies
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to deliver on key operational objectives. This is the core business of the
community development component of the Vibrant Places Community
Development and Engagement unit and the four key focus areas include:

a) Support and improve how we work with Aboriginal people and communities in
partnership with the 355(c) Aboriginal Strategic Committee.

b) Support and promote local arts and culture, including place activation and public
art, through the implementation of Our Incredible Place Events Arts and Cultural
Strategy GulturalPlan-and in partnership with the 355(c) Strategic Arts
Committee.

c) Improve the lives of children and young people through the implementation of
the Youth Strategy and in partnership with the Youth Advisory Action Panel.

d) Support and facilitate Community Service providers to meet NSW Government's
Department of Communities and Justice targeted early intervention objectives to
build strong community in partnership with community interagencies and
networks.

3.4 Level 3 Community Development — Council provides a lead role: This involves
facilitating a response to an identified need of Council’'s and occurs on a less
frequent basis than either Level 1 or 2 approaches.

4. DEFINITIONS:

4.1 An outline of the key definitions of terms included in the policy.

Community Can be defined by place of residence, shared
common interests or common identity, including
cultural identity.

Community Development The strategic building of community through
partnership, and sharing of resources to achieve a
common goal.

Wellbeing Is realised when social, economic, environmental and
cultural factors combine to enable individuals and
communities to fulfil their potential.

Placemaking Is working with the local community’s assets,
inspiration and potential, with the intention of creating
public spaces that promote better social, economic
and environmental outcomes.

5. STATEMENT:

5.1 This policy provides an overall approach to community development, which is to:
a) Strengthen community with particular emphasis on supporting vulnerable
populations
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Provide financial assistance and other resources to community to develop
projects that are based around placemaking and celebration of local identity and
community strengths

Encourage stronger communication links between service providers to optimise
service delivery in the community, particularly amongst community services and
cultural agencies

Develop partnerships with community based groups, non-government
organisations, academic institutions and other government agencies.

RESPONSIBILITIES:

6.1 The Vibrant Places Community-Development-and-Engagement Unit are

responsible for providing advice, support and promotion of the core principles of
community development.

6.2 This policy is implemented by all areas of Council.

7.

a)
b)
c)
d)
e)

RELATED DOCUMENTS:

Local Government Act 1993

Port Stephens Community Strategic Plan

Port Stephens Youth Strategy

Our Incredible Place Events Arts and Cultural Strategy
Disability Inclusion Action Plan

REVISED COMMUNITY DEVELOPMENT POLICY.
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CONTROLLED DOCUMENT INFORMATION:

PORTS
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UNC

PHENS

This is a controlled document. Hardcopies of this document may not be the latest
version. Before using this document, check it is the latest version; refer to
Council's website: www.portstephens.nsw.gov.au .

timeframe

EDRMS PSC2014-01123 EDRMS record No.
container No.

Audience Councillors, staff and community

Process Strategy and Environment Section Manager
owner

Author Senior Community Development Officer
Review 3 years Next review date

Adoption date | 13 February 2018

VERSION HISTORY:

Version | Date Author Details Minute
No.
1 13 Community | New policy-first version 010
February | Development
2018 and
Engagement
Coordinator
4
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Version | Date

Author

Details

Minute
No.

2 12 May
2020

Community
Development
and
Engagement
Coordinator

1.1 Added ‘enhance wellbeing,
celebrate identity and support social
change’ and deleted enhance and
celebrate the identity, locality and
different interests.

2.2b) deleted appeal and added ‘are
accessible’

3.1 deleted three and added '3’ to
align with Council's style guide.

3.2 added ‘advice’

3.3d) added ‘Department of
Communities and Justice targeted
early intervention’ and deleted
Family and Community Services
(FACS).

7b) added 'Community’ to Port
Stephens Community Strategic
Plan.

069

3 TBA

Senior
Community
Development
Officer

Reformatted policy into the new
policy template

1.1, 3.3, 3.3c & 6.1) updated titles of
business units to reflect restructure

3.3 b & 7.d) updated name of the
current My Incredible Place Events
Arts and Cultural Strategy

TBA
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ITEM NO. 4 FILE NO: 22/168100
EDRMS NO: PSC2010-00010

POLICY REVIEW: STATEMENT OF BUSINESS ETHICS

REPORT OF: TONY WICKHAM - GOVERNANCE SECTION MANAGER
GROUP: GENERAL MANAGER'S OFFICE

RECOMMENDATION IS THAT COUNCIL.:

1) Endorse the revised Statement of Business Ethics policy shown at
(ATTACHMENT 1).

2) Place the revised Statement of Business Ethics policy, as amended on public
exhibition for a period of 28 days and should no submissions be received, the
policy be adopted, without a further report to Council.

3) Revoke the Statement of Business Ethics policy dated 10 March 2020, Minute
No. 051 should no submissions be received.

ORDINARY COUNCIL MEETING - 12 JULY 2022
MOTION

174 Councillor Chris Doohan
Councillor Steve Tucker

It was resolved that Council:

1) Endorse the revised Statement of Business Ethics policy shown at
(ATTACHMENT 1).

2) Place the revised Statement of Business Ethics policy, as amended on
public exhibition for a period of 28 days and should no submissions be
received, the policy be adopted, without a further report to Council.

3) Revoke the Statement of Business Ethics policy dated 10 March 2020,
Minute No. 051 should no submissions be received.

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott,
Chris Doohan, Glen Dunkley, Peter Francis, Steve Tucker and Jason Wells.

Those against the Motion: Nil.

The motion was carried.
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BACKGROUND

The purpose of this report is seek Council’s endorsement of the revised Statement of
Business Ethics Policy (the ‘policy’) shown at (ATTACHMENT 1).

The obijective of the policy is to provide guidance to all sections of the community,

including commercial businesses, when conducting business with or on behalf of
Council.

The policy has been reviewed as part of Council's ongoing policy review program,
with minor administrative changes.

Please note that yellow highlighting in the attached policy indicates an amendment
has been made and strikethrough text is to be deleted.

COMMUNITY STRATEGIC PLAN

Strategic Direction Delivery Program 2022-2026
Governance Provide a strong ethical governance
structure.

FINANCIAL/RESOURCE IMPLICATIONS

All costs associated with the development and implementation of the policy are within
the existing budget.

Source of Funds Yes/No | Funding Comment
($)

Existing budget Yes

Reserve Funds No

Developer Contributions | No

(§7.11)

External Grants No

Other No

LEGAL, POLICY AND RISK IMPLICATIONS

The policy will require public exhibition for a period of 28 days, in accordance with the
Local Government Act 1993.
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Risk Risk Proposed Treatments Within
Ranking Existing
Resources?
There is a risk that the Low Adopt recommendations. Yes.

private sector may not be
clear with respect to
expected behaviours
when dealing with the
public sector. This
Statement will support
Council existing policies
and provide clear
expectations of private
contractors and
consultants.

SUSTAINABILITY IMPLICATIONS
Includes Social, Economic and Environmental Implications

The Statement of Business Ethics provides guidance for the private sector when
doing business with Port Stephens Council. It outlines the Council's ethical standard
and expectations that goods and service providers and contractors will comply with in
their dealings with Council.

By complying with these standards, it improves the reputation of Council and the
companies it does business with. It also removes the need for investigation into
matters of inappropriate behaviour.

CONSULTATION

Consultation with key stakeholders has been undertaken by the Governance Section.

Internal

e General Manager
e Executive Team

External

The policy will be placed on public exhibition for 28 days to seek community
comment.

OPTIONS

1) Accept the recommendations.
2) Amend the recommendations.
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3) Reject the recommendations.

ATTACHMENTS

1) Revised Statement of Business Ethics.
COUNCILLORS ROOM

Nil.

TABLED DOCUMENTS

Nil.
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FILE NO: PSC2010-00010
TITLE: STATEMENT OF BUSINESS ETHICS
OWNER: GOVERNANCE SECTION MANAGER
1. PURPOSE:

1.1 The objective of the Statement of Business Ethics policy is to provide guidance
to all sections of the community, including commercial businesses, when
conducting business with or on behalf of Council.

2. CONTEXT/BACKGROUND:

2.1 Port Stephens Council is required to comply with the Model Code of Conduct
developed by the NSW Office of Local Government. Council needs to meet its
obligations under the Model Code of Conduct, by developing this Statement of
Business Ethics.

3. SCOPE:

3.1 Port Stephens Council (Council) is committed to high ethical standards and this
Statement of Business Ethics sets out the standards the Council requires of its
contractors and business associates. It is essential that all Council officials
(councillors and employees), contractors and their employees and other
business associates work together to maintain Council's reputation.

3.2 These standards are based upon the standards within Council's Code of
Conduct, which apply to all Council officials.

3.3 In dealing with Council there is a strong expectation that contractors and/or
business associates are responsible for maintaining our high ethical standards
in all contract work. Port Stephens Council expects all parties to perform their
duties with integrity, honesty and faimess.

3.4 Reference should be made to Council's Code of Conduct for definitions for
matters such as “teken-gifts” “gifts and benefits of token value”.

What you can expect from Council
3.5 Council will ensure that all its policies, procedures and processes relating to

tendering, contracting and the purchasing of goods or services are consistent
with best practice and the highest standards of ethical conduct.
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3.6

a)
c)
d)

e)

f)

PORT STEPHENS

The elected Council and employees of Council are bound by the Port Stephens
Council Code of Conduct. When doing business with the private sector, the
Mayor, Councillors and staff are accountable for their actions and are expected
to:

Use public resources effectively and efficiently

Deal fairly, honestly and ethically with all individuals and organisations

Avoid any conflict of interest (real or perceived)

All potential suppliers will be treated with impartiality and fairness and given
equal access to information and opportunities to provide their services to
Council

All procurement activities and decisions will be fully and clearly documented to
provide an effective audit trail and to allow for effective performance review of
contracts

Council will not release confidential and proprietary information without firstly
consulting with the owner of the information.

What Council requires of private sector providers

3.7

9)
h)

Council requires all private sector providers of goods and services to observe
the following principles when doing business with Council:

Comply with Council's procurement policies and procedures

Provide accurate and reliable advice and information when required

Declare actual or perceived conflicts of interest as soon as you become aware
of the conflict

Act ethically, fairly and honestly in all dealing with Council

Take all reasonable measures to prevent the disclosure of confidential Council
information

Refrain from engaging in any form of collusive practice including offering the
Mayor, a Councillor or Council staff inducements or incentives designed to
improperly influence the conduct of their duties

Refrain from discussing Council business or information with the media

Assist Council to prevent unethical practices in our business relationship.

Why is compliance important?

3.8

By complying with Council's Statement of Business Ethics, contractors and/or
business associates will be able to advance their business objectives and
interests in a fair and ethical manner. As all Council suppliers of goods and
services are required to comply with this statement, compliance will not
disadvantage any contractors and/or business associates in any way.
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3.9 Contractors and/or business associates should also be aware of the
consequences of not complying with the Council's ethical requirements when
doing business with Council. Demonstrated corrupt or unethical conduct will
lead to:

a) termination of contracts

b) loss of future work

c) loss of reputation

d) investigation for corruption

e) matters being referred for criminal investigation.

3.10 The information below is additional information that should be considered as
part of this Statement.

Conflicts of Interest

3.11 If a conflict of interest in the work with Council exists or arises, the contractors
and/or business associates must disclose it to Council. A conflict of interest
arises if the contractors and/or business associates own interests (that may be
business, contractual or social interests), or those of other people close to the
contractors and/or business associates, conflict with your obligations to the
Council.

3.12 A conflict would exist where contractors and/or business associates have a
personal interest, or your relative, company/organisation, employer or other
person known to the contractors and/or business associates has an interest,
that could lead the contractors and/or business associates to be influenced in
the way you carry out your duties for the Council.

Gifts and benefits

3.13 Gifts or benefits must not be offered to any Council official which are or could
be construed to be designed to gain any advantage for the contractors and/or
business associates or their organisation, or which the public could reasonably
see as likely to cause that Council official to depart from his or her proper
course of duty.

3.14 A contractors and/or business associates should not accept any gift in relation
to their work at Council which could influence, or be seen to influence, their
impartiality in relation to the work or services provided to Council.

3.15 In no circumstances should cash be offered to a Council official.
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3.16 Note: If a gift or benefit is offered to a Council official to influence the way they
do their work, they must report it immediately under the Council’s policies and
procedures.

Confidential and Personal Information

3.17 A Contractors and/or business associates must take care to maintain the
security of any confidential or personal information they become aware of in
their work with the Council.

3.18 A Contractors and/or business associates must abide by the privacy legislation
governing the collection, holding, use, correction, disclosure or transfer of
personal information obtained through their dealings with the Council.

3.19 Personal information is any information that can identify an individual.

3.20 No one should access, use or remove from Council premises any Council
information or personal information, unless they need it for their work with the
Council and have authorisation to use or disclose the information.

3.21 Any breach of the security, or misuse, of the Council's confidential or personal
information must be reported to the Council’s Privacy Contact Officer by
telephone on (02) 4988 0255.

3.22 Council officials also are required to only release information in accordance
with the Government Information (Public Access) Act 2009. For further
information please contact Council's Right to Information Officer by telephone
on (02) 4988 0255.

Council resources

3.23 Council resources may only be used to do work for the Council with Council’s
approval.

3.24 Council resources include material, equipment, vehicles, documents, records,
data and information.

Public comment

3.25 A Contractors and/or business associates must not make any public comment
or statement that would lead anyone to believe that they are representing
Council, or expressing its views or policies.

3.26 This includes comments or statements made at public and community
meetings, via the media, or when it is reasonably foreseeable that the
comments, or statements, will become known to the public at large.
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Alcohol and drugs

3.27 No one should come to work for the Council, or return to work, under the
influence of alcohol or other drugs that could impair their ability to carry out their
job or cause danger to their safety or the safety of others.

Offers on secondary employment to Council staff

3.28 If a contractor offers a Port Stephens Council staff member secondary
employment whilst they are still employed with the Council, the Council staff
member must seek approval from Council’s General Manager prior to
commencing any secondary employment.

3.29 Approval may not be granted if there is a potential for conflict with their official
duties at Council.

Reporting corruption, maladministration and wastage

3.30 When contracted to Port Stephens Council a contractor is considered to be a
public official for the purposes of the Independent Commission Against
Corruption (ICAC) Act and subject to the ICAC's jurisdiction.

3.31 When undertaking work for Council, contractors have a responsibility to report
any suspected instances of corruption, maladministration or serious and
substantial waste te-Ceuneil to Council's Public Interest Disclosures
Coordinator Officer or the General Manager by telephone on (02) 4988 0255.

3.32 Alternatively, any report of suspected corruption can be made to the ICAC, or
maladministration to the NSW Ombudsman.

3.33 For the purposes of the Public Interest Disclosures Act 1994, contractors are
considered to be a council official when conducting works on behalf of Council.
Therefore, a contractor may make a disclosure under the Public Interest
Disclosures Act 1994.

Breaches of the Code

3.34 Failure to comply with this Statement of Business Ethics may cause contract
penalty clauses to be invoked and/or civil or criminal proceedings to be brought
or other action considered to be appropriate by Port Stephens Council.

4. DEFINITIONS:

4.1 An outline of the key definitions of terms included in the policy.

Council means Port Stephens Council.
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Council official means Mayor, Councillor, employee of Port Stephens Council,
a volunteer or contractor.
Contractor means an individual, business or company engaged by Port
Stephens Council to provide goods and services.
ICAC Independent Commission Against Corruption NSW.
Statement of Business means the Statement of Business Ethics of Port Stephens
Ethics Council.
5. STATEMENT:
5.1 This policy will:
a) Encourage openness, transparency and accountability in all dealings relating

)

53

6.1
6.2

7.1
7.2
7.3
7.4
7.5

to procurement, contracting, supply of goods and services and general
business relationships.

Build and maintain ethical relationships with the community and in particular
the private sector.

Ensure all parties/organisations understand Council’s public duty obligations.
Maintain corruption resistant, ethical work practices.

Manage any potential conflicts of interest, risk and perceptions that can occur
in business transactions between public and private sectors.

Port Stephens Council is committed to the standards in this Statement of
Business Ethics. They reflect the high standards expected by our community
and as such you are expected to maintain these standards and principles
when undertaking work for, or on behalf of our Council.

Any questions about any matter relating to this Statement of Business Ethics
should be directed to Council's Public Officer by telephone on (02) 4988 0255.

RESPONSIBILITIES:

All Council employees are responsible for complying with this policy.
The Governance Section Manager is responsible for implementing, complying
with, monitoring, evaluating, reviewing and providing advice on the policy.

RELATED DOCUMENTS:

Local Government Act 1993 (NSW)

Independent Commission Against Corruption Act 1989 (NSW)
NSW Ombudsman Act 1974 (NSW)

Public Interest Disclosures Act 1994 (NSW)

Port Stephens Council Code of Conduct-
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7.6  Privacy and Personal Information Protection Act 1998
7.7 Government Information (Public Access) Act 2009
7.8 Public Interest Disclosures Act 2022.

CONTROLLED DOCUMENT INFORMATION:

This is a controlled document. Hardcopies of this document may not be the latest
version. Before using this document, check it is the latest version; refer to
Council's website: www.portstephens.nsw.gov.au .
EDRMS PSC2010-00010 EDRMS record No | 20/148704
container No TBC
Audience Council officials, contractors
Process Governance Section Manager
owner
Author Governance Section Manager
Review Fwe 3 years Next review date 13 February
timeframe 2022
13 February
2025
Adoption date | 14 December 2010
VERSION HISTORY:
Version | Date Author Details Minute
No.
10 14/12/2010 | Executive Officer | Development of first policy 408
11 11/02/2014 | Executive Officer | Review of policy. 019
12 13/02/2018 | Governance Transfer of policy into new 015
Manager corporate policy template
and minor administrative
review to include the Public
Interest Disclosure Act 1994,
7
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Version | Date Author Details Minute
No.
13 10/03/2020 | Governance Reviewed the policy, 051

Section Manager | included numbering to each
paragraph and updated the
version control.

Updated title of policy owner.
2.1 — insert ‘Office’ and
delete ‘Division’.

3.28, 3.29 & 3.31 — updated

to improve intent of subject
matter.

6.2 — inserted the word
‘Section’ in the title.

14 Governance The policy has been updated
Section Manager | in the new policy template
and updated the version
control.

Minor grammatical errors
amended.

The following clauses were
amended:

3.4 — removed “token gifts’
and replace with “gifts and
benefits of a token value”.

3.31 — remove “to Council’
and “Officer” and insert
“Public Interest” and
“Coordinator”.

7.6—insert “Privacy and
Personal Information
Protection Act 1998”.

7.7—insert “Government
Information (Public
Access) Act 2009”.

7.8 -insert “Public Interest
Disclosures Act 2022”
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ITEM NO. 3 FILE NO: 22/168074
EDRMS NO: PSC2013-05621

POLICY REVIEW: RECEIPT OF PETITIONS

REPORT OF: TONY WICKHAM - GOVERNANCE SECTION MANAGER
GROUP: GENERAL MANAGER'S OFFICE

RECOMMENDATION IS THAT COUNCIL.:

1) Endorse the revised Receipt of Petitions policy shown at (ATTACHMENT 1).

2) Place the revised Receipt of Petitions policy, as amended on public exhibition
for a period of 28 days and should no submissions be received, the policy be
adopted, without a further report to Council.

3) Revoke the Receipt of Petitions policy dated 12 May 2020, Minute No. 079
should no submissions be received.

ORDINARY COUNCIL MEETING - 12 JULY 2022
MOTION

175 Councillor Chris Doohan
Councillor Glen Dunkley

It was resolved that Council:

1) Endorse the revised Receipt of Petitions policy shown at
(ATTACHMENT 1).

2) Place the revised Receipt of Petitions policy, as amended on public
exhibition for a period of 28 days and should no submissions be
received, the policy be adopted, without a further report to Council.

3) Revoke the Receipt of Petitions policy dated 12 May 2020, Minute No.
079 should no submissions be received.

4) Notes that petitions are currently filed under information papers at a
Council meeting when they are received by Council.

5) Agrees that they should be their own agenda item, to allow specific
discussion and amendment to a motion to allow action to be taken to
support the community when they get together and submit a petition.

6) Agrees to amend the Receipt of Petitions Policy as follows, at clause
3.3:

Add clause 3.3(a) which reads: “Where the number of signatories on a
petition is over 500, Council will supply an agenda item at a Council
meeting with a staff recommendation to note the petition, with
alternative recommendations provided in the agenda item background
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to provide Councillors with options to try and help resolve whatever
issue the petition relates to”.

Councillor Peter Kafer returned to the meeting at 6:27pm.

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott,
Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve Tucker and Jason
Wells.

Those against the Motion: Nil.

The motion was carried.

BACKGROUND

The purpose of this report is seek Council’s endorsement of the revised Receipt of
Petitions Policy (the ‘policy’) shown at (ATTACHMENT 1).

The purpose of this policy is to provide the community with an opportunity to express
their opinions to Council on matters of significant community interest and/or impact.

The policy has been reviewed as part of Council's ongoing policy review program,
with minor changes to the policy.

Please note that yellow highlighting in the attached policy indicates an amendment
has been made and strikethrough text is to be deleted.

COMMUNITY STRATEGIC PLAN

Strategic Direction Delivery Program 2022-2026
Governance Provide a strong ethical governance
structure.

FINANCIAL/RESOURCE IMPLICATIONS

All costs associated with the development and implementation of the policy are within
the existing budget.

Source of Funds Yes/No | Funding Comment
($)

Existing budget Yes

Reserve Funds No

Developer Contributions | No

(S7.11)

External Grants No
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Source of Funds Yes/No | Funding Comment

($)

Other No

LEGAL, POLICY AND RISK IMPLICATIONS

There is no legal requirement for Council to retain this policy, however, the policy
provides the community with a policy statement regarding petitions and how they are
considered by Council.

The policy will require public exhibition for a period of 28 days, in accordance with the
Local Government Act 1993.

Risk Risk Proposed Treatments Within
Ranking Existing
Resources?
There is a risk that Low Adopt the recommendation Yes
Council would be in of this report.

breach of the Local
Government Act 1993,
should the policy not be
placed on public
exhibition.

SUSTAINABILITY IMPLICATIONS
Includes Social, Economic and Environmental Implications

Nil.

CONSULTATION

Consultation with key stakeholders has been undertaken by the Governance Section.
Internal

e General Manager
e Executive Team

External

The policy will be placed on public exhibition for 28 days to seek community
comment.

OPTIONS

1) Accept the recommendations.
2) Amend the recommendations.
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3) Reject the recommendations.

ATTACHMENTS

1) Revised Receipt of Petitions policy.
COUNCILLORS ROOM

Nil.

TABLED DOCUMENTS

Nil.
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FILE NO: PSC2013-05621
TITLE: RECEIPT OF PETITIONS
OWNER: GOVERNANCE SECTION MANAGER
1. PURPOSE:

1.1 The purpose of this policy is to provide the community with an opportunity to
express their opinions to Council on matters of significant community interest
and/or impact.

2. CONTEXT/BACKGROUND:

2.1 Council, in the past has received petitions from the community as a way of
expressing their concern on many and varied interests of which Council is the
responsible authority. The community often lodge petitions as a way of
informing Council of the community's general concern, as a whole, with respect
to issues before Council.

3. SCOPE:

3.1 A petition is a written document including the name, address and signature of at
least 20 or more persons seeking some form of action of the Council, and
includes the details of a representative as a contact for Council
(ATTACHMENT 1). It may be in the form of a request, complaint or expression
of interest in a matter of significance to Council signed by ratepayers/residents.
The General Manager shall be the final arbiter as to whether the document
constitutes a petition.

3.2 Upon receipt of a petition the relevant Group will register the petition and refer
the original copy to the General Manager's Office.

3.3 The Executive Administration Coordinator will forward an acknowledgement to
the representative who lodged the petition and provide an Information Paper to
a Council meeting.

3.4 The relevant Group will keep the representative informed of the progress.
3.5 Objections to Building or Development applications will not normally be

considered as petitions under this policy. However, they will be considered as
part of the building/development application assessment.

PORT STEPHENS COUNCIL 51



MINUTES ORDINARY COUNCIL -12 JULY 2022

ITEM 3 - ATTACHMENT 1 REVISED RECEIPT OF PETITIONS POLICY.
PORT STEPHENS
COUNCIL

4. DEFINITIONS:

4.1 An outline of the key definitions of terms included in the policy.

Petition A petition in respect to this policy is a written document
that contains at least twenty (20) signatures.

5. STATEMENT:

5.1 The objectives of this policy is to ensure that petitions are dealt with in an
appropriate manner and that all the elected Council are advised of all petitions
upon receipt.

5.2 Any decision regarding the petition subject matter will be a decision of the
elected Council.

6. RESPONSIBILITIES:
6.1 The Executive Administration Coordinator will be responsible for acknowledging

the petition and providing a report for Council. The relevant Group will be
responsible for the ongoing consultation on the subject matter.

6.2 The Governance Section Manager will be responsible for compliance,
monitoring, evaluating, reviewing and providing advice on the policy.

7. RELATED DOCUMENTS:

7.1 Local Government Act 1993
7.2 Code of Conduct.
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REVISED RECEIPT OF PETITIONS POLICY.

CONTROLLED DOCUMENT INFORMATION:

PORT STEPHENS

This is a controlled document. Hardcopies of this document may not be the latest
version. Before using this document, check it is the latest version; refer to
Council's website www.portstephens.nsw.gov.au
EDRMS PSC2013-05621 EDRMS record No | 20/148969
container No TBC
Audience Port Stephens community
Process Governance Section Manager
owner
Author Governance Section Manager
Review Fwe 3 years Next review date 13 February
timeframe 2022
13 February
2025
Adoption date | 25 July 1995
VERSION HISTORY:
Version | Date Author Details Minute No.
10 25/07/1995 | Assistant General Adopted by 324
Manager Council.
20 17/11/1998 | Assistant General Adopted by 562
Manager Council.
30 19/10/2004 | Governance Adopted by 375
Coordinator Council.
40 12/11/2013 | Executive Officer Adopted by 326
Council.
50 09/02/2016 | Governance Transferred into the | 021
Manager new policy template
and corporate
branding. Inclusion
of the petition cover
sheet and minor
wording
amendments.
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Version

Date

Author

Details

Minute No.

51

13/02/2018

Governance
Manager

Policy reviewed
and no
amendments
required.

016

52

12/05/2020

Governance Section
Manager

Reviewed the
policy, included

numbering to each

paragraph and

updated the version

control.
Updated title of
policy owner.
3.3,51and 6.1
updated.

6.2 — inserted the
word ‘Section” in

the title.

079

53

Governance Section
Manager

The policy has
been updated in
the new policy
template and

updated the version

control.
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ATTACHMENT 1

PETITION

This petition cover sheet or similar format should be included with any petition
lodged with Council. The principal petitioner will be the contact person Council will
communicate with concerning the petition.

PRINCIPAL PETITIONER

Name: Signature:
Address:

Postcode:
Email: Telephone:
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ITEM NO. 5 FILE NO: 22/96811
EDRMS NO: PSC2017-00178

REQUEST FOR FINANCIAL ASSISTANCE

REPORT OF: TIMOTHY CROSDALE - ACTING GENERAL MANAGER
GROUP: GENERAL MANAGER'S OFFICE

RECOMMENDATION IS THAT COUNCIL.:

1)  Approves provision of financial assistance under Section 356 of the Local
Government Act 1993 from Mayoral and Ward funds to the following:-

a. Clontarf Foundation — Mayoral funds - $1000 donation towards a Clontarf Port
Stephens Further Education Scholarship.

b. Nelson Bay Diggers — Mayoral funds - $1000 donation towards transportation
costs for travelling bowlers.

c. Soldiers Point Rural Fire Service — Mayoral funds - $1000 donation towards
painting doors at the Soldiers Point Rural Fire Service station.

d. East Ward funds — Cr Leah Anderson — Rapid Response - $150 donation to
Nelson Bay Croquet Club towards club licence agreement fee.

e. EastWard funds — Cr Leah Anderson — Rapid Response - $500 donation to
Shoal Bay Community Association towards brochures for Tomaree Headland
and membership form.

f. East Ward funds — Cr Leah Anderson — Rapid Response - $500 donation to
Fingal Bay Park Group towards Barry Park refurbishments.

ORDINARY COUNCIL MEETING - 12 JULY 2022
MOTION

176 Councillor Leah Anderson
Councillor Peter Kafer

It was resolved that Council approves provision of financial assistance
under Section 356 of the Local Government Act 1993 from Mayoral and
Ward funds to the following:-

a. Clontarf Foundation — Mayoral funds - $1000 donation towards a
Clontarf Port Stephens Further Education Scholarship.

b.  Nelson Bay Diggers — Mayoral funds - $1000 donation towards
transportation costs for travelling bowlers.

c. Soldiers Point Rural Fire Service — Mayoral funds - $1000 donation
towards painting doors at the Soldiers Point Rural Fire Service
station.
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d. East Ward funds — Cr Leah Anderson — Rapid Response - $150
donation to Nelson Bay Croquet Club towards club licence
agreement fee.

e. East Ward funds — Cr Leah Anderson — Rapid Response - $500
donation to Shoal Bay Community Association towards brochures for
Tomaree Headland and membership form.

f. East Ward funds — Cr Leah Anderson — Rapid Response - $500
donation to Fingal Bay Park Group towards Barry Park
refurbishments.

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott,
Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve Tucker and Jason
Wells.

Those against the Motion: Nil.
The motion was carried.
BACKGROUND

The purpose of this report is to determine and, where required, authorise payment of
financial assistance to recipients judged by the Mayor and or Councillors as
deserving of public funding. The Grants and Donations Policy gives the Mayor and
Councillors a wide discretion either to grant or to refuse any requests.

Council's Grants and Donations Policy provides the community, the Mayor and
Councillors with a number of options when seeking financial assistance from Council.
Those options being:

1) Mayoral Funds

2) Rapid Response

3) Community Financial Assistance Grants — (bi-annually)
4) Community Capacity Building

Council is unable to grant approval of financial assistance to individuals unless it is
performed in accordance with the Local Government Act 1993. This would mean that
the financial assistance would need to be included in the Operational Plan or Council
would need to advertise for 28 days of its intent to grant approval. Council can make
donations to community groups.

The requests for financial assistance are shown below:
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MAYORAL FUNDS - Mayor Palmer

Clontarf The Clontarf Foundation | $1000 Donation towards
Foundation uses a unique, innovative a Clontarf Port
and highly successful Stephens Further
approach to assist young Education
Aboriginal and Torres Scholarship.
Strait Islander men to
transition into meaningful
employment.
Nelson Bay An intra club of the $1000 Donation towards
Diggers Bowls Nelson Bay Wests transportation
Club Diggers Group with 100 costs for travelling
members, the majority of bowlers.
which are veterans.
Soldiers Point A volunteer fire service $1000 Donation towards
Rural Fire Service | providing emergency and painting doors at
fire services to the the Soldiers Point
community. Station.
WARD FUNDS
Nelson Bay A small community club $150 Donation towards
Croquet Club with an objective to club licence
conduct, encourage and agreement fee.
advance the sport of
croquet.
Shoal Bay A group of community $500 Donation towards
Community volunteers. brochures for
Association Tomaree
Headland and
membership form.
Fingal Bay Park A group of community $500 Donation towards
Group volunteers. Barry Park
refurbishments.

COMMUNITY STRATEGIC PLAN

Strategic Direction

Delivery Program 2022-2026

Thriving and safe place to live

Provide the Community Financial
Assistance Program

FINANCIAL/RESOURCE IMPLICATIONS

Source of Funds

Yes/No | Funding

($)

Comment

Existing budget

Yes
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Source of Funds Yes/No | Funding Comment
($)

Reserve Funds No

Developer Contributions | No

(S7.11)

External Grants No

Other No

LEGAL AND POLICY IMPLICATIONS

To qualify for assistance under Section 356(1) of the Local Government Act 1993, the
purpose must assist the Council in the exercise of its functions. Functions under the
Act include the provision of community, culture, health, sport and recreation services
and facilities.

The policy interpretation required is whether the Council believes that:

a) applicants are carrying out a function, which it, the Council, would otherwise
undertake.

b) the funding will directly benefit the community of Port Stephens.

c) applicants do not act for private gain.

Risk Risk Proposed Treatments Within
Ranking Existing
Resources?
There is a risk that Low Adopt the Yes
Council may set a recommendations.

precedent when
allocating funds to the
community and an
expectation those funds
will always be available.

SUSTAINABILITY IMPLICATIONS
Includes Social, Economic and Environmental Implications

Nil.
CONSULTATION

Consultation with key stakeholders has been undertaken by the General Manager's
Office.

Consultation has been undertaken with the key stakeholders to ensure budget
requirements are met and approved.
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OPTIONS
1) Accept the recommendation.

2) Vary the dollar amount before granting each or any request.
3) Decline to fund all the requests.

ATTACHMENTS

Nil.

COUNCILLORS ROOM
Nil.

TABLED DOCUMENTS

Nil.

PORT STEPHENS COUNCIL

60




MINUTES ORDINARY COUNCIL -12 JULY 2022

ITEM NO. 6 FILE NO: 22/164850
EDRMS NO: PSC2021-04203

INFORMATION PAPERS

REPORT OF: TIMOTHY CROSDALE - ACTING GENERAL MANAGER
GROUP: GENERAL MANAGER'S OFFICE

RECOMMENDATION IS THAT COUNCIL.:

Receives and notes the Information Papers listed below being presented to
Council on 12 July 2022.

No: Report Title Page:
1 May 2022 Cash and Investments 65
2 Reusable Nappies and Menstrual Products 68
3 Petition - Medowie Skatepark Proposal 72
4 2022 National General Assembly - Conference Report 74
5 Questions on Notice / Questions with Notice 81
6 Council Resolutions 82

ORDINARY COUNCIL MEETING - 12 JULY 2022
MOTION

177 Councillor Chris Doohan
Councillor Leah Anderson

It was resolved that Council receives and notes the Information Papers
listed below being presented to Council on 12 July 2022.

No: Report Title

May 2022 Cash and Investments

Reusable Nappies and Menstrual Products

Petition - Medowie Skatepark Proposal

2022 National General Assembly - Conference Report
Questions on Notice / Questions with Notice

Council Resolutions

OO, WN -
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Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott,
Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve Tucker and Jason
Wells.

Those against the Motion: Nil.

The motion was carried.

178 Councillor Giacomo Arnott
Councillor Peter Francis

It was resolved that Council move into of Committee of the Whole.

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott,
Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve Tucker and Jason
Wells.

Those against the Motion: Nil.

The motion was carried.

ORDINARY COUNCIL MEETING - 12 JULY 2022
MOTION

179 Councillor Giacomo Arnott
Councillor Chris Doohan

It was resolved that Council move out of Committee of the Whole

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott,
Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve Tucker and Jason
Wells.

Those against the Motion: Nil.

The motion was carried.

ORDINARY COUNCIL MEETING - 12 JULY 2022
MOTION

180 Councillor Giacomo Arnott
Councillor Peter Kafer

to speak.

It was resolved that Cr Leah Anderson be granted an additional 5 minutes
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Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott,
Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve Tucker and Jason
Wells.

Those against the Motion: Nil.

The motion was carried.

ORDINARY COUNCIL MEETING - 12 JULY 2022
MATTER ARISING

181 Councillor Giacomo Arnott
Councillor Peter Francis

It was resolved that Council:

1) Agrees that a new skatepark is needed in Medowie.

2) Asks the General Manager to write to the Member for Port Stephens
and Member for Paterson requesting their support for funding for a
new skatepark in Medowie.

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott,
Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve Tucker and Jason
Wells.

Those against the Motion: Nil.

The motion was carried.
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INFORMATION PAPERS
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ITEM NO. 1 FILE NO: 22/147648
EDRMS NO: PSC2017-00180

MAY 2022 CASH AND INVESTMENTS

REPORT OF: TIM HAZELL - FINANCIAL SERVICES SECTION MANAGER
GROUP: CORPORATE SERVICES

BACKGROUND

The purpose of this report is to present Council’s schedule of cash and investments
held at 31 May 2022.

Council’s current cash position is supported by a number of unspent capital grants

that are in progress and the advancement of the Federal Assistance Grant for the
2022/2023 financial year.

ATTACHMENTS

1) May 2022 Cash and Investments.
COUNCILLORS ROOM

Nil.

TABLED DOCUMENTS

Nil.
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ITEM 1 - ATTACHMENT 1

MAY 2022 CASH AND INVESTMENTS.

Cash and Investments Held as at 31 May 2022

Term

Amount

ISSUER Broker Rating” Type Yield (%) (days) Maturity Date Invested Market Value
Defence Bank Curve BBB TD 0.65% 550 7-Jun-22 600,000 600,000
MOVE Bank RIM NR TD 0.65% 384 21-Jun-22 1,000,000 1,000,000
MOVE Bank RIM NR TD 0.65% 391 28-Jun-22 500,000 500,000
Commonwealth Bank of Australia CBA AA TD 0.90% 67 5-Jul-22 2,500,000 2,500,000
Mutual Bank Curve NR TD 1.00% 123 5-Jul-22 1,000,000 1,000,000
Judo Bank RIM BBB TD 0.75% 392 19-Jul-22 1,000,000 1,000,000
BNK Bank RIM NR TD 1.02% 356 2-Aug-22 1,000,000 1,000,000
Judo Bank Laminar BBB TD 0.80% 349 18-Aug-22 875,000 875,000
BNK Bank Laminar NR TD 0.77% 376 14-Sep-22 875,000 875,000
Judo Bank Laminar BBB TD 0.80% 390 28-Sep-22 875,000 875,000
National Australia Bank Curve AA- TD 1.20% 181 11-Oct-22 1,000,000 1,000,000
AMP Bank Laminar BBB TD 0.80% 361 11-Oct-22 750,000 750,000
Arab Bank Laminar NR TD 0.86% 369 8-Nov-22 1,000,000 1,000,000
AMP Bank Laminar BBB TD 1.00% 375 22-Nov-22 750,000 750,000
AMP Bank Laminar BBB TD 1.00% 368 22-Nov-22 750,000 750,000
AMP Bank Laminar BBB TD 1.00% 390 20-Dec-22 1,000,000 1,000,000
Mutual Bank Curve NR TD 1.10% 397 3-Jan-23 1,000,000 1,000,000
Commonwealth Bank of Australia CBA AA TD 1.57% 271 10-Jan-23 1,000,000 1,000,000
AMP Bank Laminar BBB TD 1.00% 405 17-Jan-23 800,000 800,000
Judo Bank Laminar BBB TD 0.99% 368 31-Jan-23 470,000 470,000
Bank of Queensland BOQ BBB TD 0.80% 382 14-Feb-23 955,000 955,000
Westpac Westpac A TD 0.95% 391 14-Mar-23 1,000,000 1,000,000
G & C Mutual Bank 1AM BBB TD 1.00% 397 29-Mar-23 1,000,000 1,000,000
G & C Mutual Bank 1AM BBB TD 1.00% 41 12-Apr-23 1,000,000 1,000,000
Judo Bank Curve BBB TD 1.05% 425 26-Apr-23 650,000 650,000
G & C Mutual Bank 1AM BBB TD 1.00% 432 3-May-23 600,000 600,000
Commonwealth Bank of Australia CBA AA TD 31T% 365 9-May-23 1,000,000 1,000,000
Westpac Westpac AA- TD 1.12% 454 16-May-23 1,000,000 1,000,000
Mutual Bank Curve NR TD 1.25% 551 6-Jun-23 1,000,000 1,000,000
AMP Bank Laminar BBB TD 1.35% 550 20-Jun-23 585,000 585,000
Macquarie Bank Curve A+ TD 0.95% 487 4-Jul-23 1,000,000 1,000,000
Westpac Westpac AA- TD 1.30% 517 18-Jul-23 1,000,000 1,000,000
Westpac Westpac AA- D 1.48% 629 7-Mov-23 1,000,000 1,000,000
Westpac Westpac AL D 1.53% 732 30-Jan-24 1,000,000 1,000,000
Westpac Westpac AA- TD 1.53% 746 13-Feb-24 1,000,000 1,000,000
Westpac Westpac AL D 1.72% 741 27-Feb-24 1,000,000 1,000,000
Bank of Queensland BOQ BBB TD 2.60% 727 26-Mar-24 900,000 900,000
Suncorp Suncorp AL D 271% 735 8-Apr-24 1,000,000 1,000,000
Judo Bank 1AM BBB D 3.35% 732 23-Apr-24 825,000 825,000
Judo Bank 1AM BBB D 3.35% 746 7-May-24 825,000 825,000
Macquarie Bank Laminar A+ At Call 0.55% 3,000,000 3,001,122
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ITEM 1 - ATTACHMENT 1 MAY 2022 CASH AND INVESTMENTS.

Cash and Investments Held as at 31 May 2022

ISSUER Broker  Rating® Type  Yield (%) (E‘:;";} Maturity Date Iﬁ:’;‘;‘t‘;‘; Market Value
Total Term Deposits ($) 40,085,000 40,086,122
TCorp Short Term Income Fund TCorp AAA 5,000,000 4985163
TCorp Medium Term Growth Fund TCorp AAA 2,500,000 2559132
TCorp Long Term Growth Fund TCorp AAA 1,000,000 1,119,879
Total Investments ($) 48,585,000 48,750,296
Cash at Bank ($) 10,603,436 10,603,436
Total Cash and Investments ($) 59,188,436 59,353,732

Cash at Bank Interest Rate 0.45%
3 month BBSW 1.00%
Average Investment Rate of Return on TD's 1.24%

TD = Term Deposit
*Standard & Poors Long Term Rating

Certificate of Responsible Accounting Officer

Govermnment (General) Regulation (2005) and Council's Cash Investment Policy.

Tim Hazell
Financial Services Section Manager

| hereby certify that the investments listed above have been made in accordance with Section 625 of the Local Government Act (1993), Clause 212 of the Local
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ITEM NO. 2 FILE NO: 22/160452
EDRMS NO: PSC2021-03003

REUSABLE NAPPIES AND MENSTRUAL PRODUCTS

REPORT OF: TAMMY GUTSCHE - COMMUNITY SERVICES SECTION

MANAGER
GROUP: FACILITIES & SERVICES
BACKGROUND

The purpose of this report is to provide information on rebate programs in response
to the Council resolution (Minute No. 020) of the Council meeting of 8 February 2022
(ATTACHMENT 1), relating to reusable nappies and menstrual products. It was
resolved that the General Manager would initiate discussions with Council’s waste
provider, to see whether they would pass on a reduction in costs to Council, to
support a rebate program for residents.

Port Stephens Council have a contract with Veolia/Suez to provide waste collection
services and a contract with the City of Newcastle for waste disposal services at the
Summerhill landfill site.

The collection contract involves trucks picking up the waste placed on the kerbside,
where Council pays a bin lift rate per bin. The waste is taken to Summerhill landfill,
where it is weighed upon entry to the site. Under the disposal contract, the weight
recorded determines the tonnage charged for the disposal of waste. Council then
pays a rate per tonne delivered to the site for disposal.

Given this information, Council’s waste providers are unable to provide a reduction in
costs passed on to Council, as they cannot determine the exact percentage these
products account for in the volume of waste that is disposed on each haul.

Wagga Wagga City Council is one of six Council’s across NSW offering a rebate
program to residents purchasing reusable nappies and menstrual products. The
rebate schemes vary in detail, however there are consistent components across all
programs, which include offering a 50% rebate of the purchase price (up to a
maximum rebate amount) and a nominated budget for the rebate, which includes an
education component.

For comparison purposes, Wagga Wagga City Council, with a similar population size
to Port Stephens, offers a rebate of up to $100 for 50% of purchase costs and have
allocated a budget of $15,000 for rebates and $15,000 for education.

Penrith City Council, with a larger population than Port Stephens, offers a rebate of
up to $100 for 50% of purchase costs and have allocated a budget of $20,000
without any education.
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Of the Council’'s mentioned above, Penrith has little in terms and conditions. Whereas
Wagga Wagga has items such as modern cloth nappies, all in one nappies, night
nappies and swim nappies as well as menstrual products such reusable pads
menstrual cups and reusable underwear all claimable under the rebate. With
accessories such as wet bags, change mats and swaddles not eligible.

As part of the development of the Waste Management Strategy, data collected from a
number of sources, including a bin audit, has assisted in determining the makeup of
disposable of nappies and menstrual products within the bins collected in Port
Stephens. The results of the audit for these waste streams came back indicating
these products make up approximately 4% of the total waste within our area, an
estimate of 100 tonnes. The national average for these products is also 4%, although
this figure varies across the state.

It is important to acknowledge that waste management is a ‘user pays’ service
therefore there will always be an expense to Council. To implement a trial rebate
scheme for reusable nappies and menstrual products for Port Stephens residents, a
budget allocation of $20,000 for the rebate and a further $6,000 for education and
administrative costs would be required.

If Council was to budget $20,000 to rebates, the impact to the landfill waste stream
would be negligible, as the maximum rebate would only be available to 200 people.

There would also be an expense to Council to cover the compliance of any Terms
and Conditions associated with the scheme. Terms and Conditions are required to
ensure fairness and equality across the Council for the provision of the rebate.
Council does not have budget available to initiate a trial rebate program this financial
year.

Taking into consideration Council’s current financial situation and the percentage of
waste these products account for in our annual tonnages, there are limited benefits to
Council, residents and the environment therefore we will not be progressing with a
trial rebate program at this point in time.

ATTACHMENTS

1) Notice of Motion - Reusable Nappies and Menstrual Products - 2 February 2022.
COUNCILLORS ROOM

Nil.

TABLED DOCUMENTS

Nil.
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ITEM 2 - ATTACHMENT 1 NOTICE OF MOTION - REUSABLE NAPPIES AND

MENSTRUAL PRODUCTS - 2 FEBRUARY 2022.

| MINUTES ORDINARY COUNCIL -8 FEBRUARY 2022

NOTICE OF MOTION
ITEM NO. 6 FILE NO: 21/288520

EDRMS NO: PSC2017-00019
REUSABLE NAPPIES AND MENSTRUAL PRODUCTS

COUNCILLOR: GIACOMO ARNOTT

THAT COUNCIL:

1) Notes that other Councils such as Wagga Wagga Council offer rebates to
residents who use reusable nappies and menstrual products, to reduce the
volume of these products reaching landfill.

2) Asks the General Manager to initiate discussions with Council's waste provider,
to see whether they would provide a reduction in costs passed on to Council if
these products could be removed from landfill, and using those savings in waste
costs to provide a rebate to those purchasing reusable products.

ORDINARY COUNCIL MEETING - 8 FEBRUARY 2022
MOTION

020 Councillor Giacomo Arnott
Councillor Leah Anderson

It was resolved that Council:

1) Notes that other Councils such as Wagga Wagga Council offer rebates
to residents who use reusable nappies and menstrual products, to
reduce the volume of these products reaching landfill.

2) Asks the General Manager to initiate discussions with Council's waste
provider, to see whether they would provide a reduction in costs
passed on to Council if these products could be removed from landfill,
and using those savings in waste costs to provide a rebate to those
purchasing reusable products.

The motion was carried.
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ITEM 2 - ATTACHMENT 1 NOTICE OF MOTION - REUSABLE NAPPIES AND

MENSTRUAL PRODUCTS - 2 FEBRUARY 2022.

MINUTES ORDINARY COUNCIL -8 FEBRUARY 2022

BACKGROUND REPORT OF: TAMMY GUTSCHE — COMMUNITY SERVICES
SECTION MANAGER

BACKGROUND

The reusable nappy and menstrual products rebate scheme is currently being trialled
across a number of Councils including Wagga Wagga and Penrith. The aim of the
scheme is to take the financial pressure off families and women trying to reduce their
waste footprint. Disposable nappies end up in landfill where they take up to 150 years
to break down. Whilst cloth nappies require detergents and water to wash, they are a
better altemative for both the environment and families’ finances.

Also included in the trial are free community workshops that provide information and
resources around the financial benefits of reusable cloth nappies and menstrual
products, different styles of products and how to clean and maintain them.

Council's Waste Services team has commenced research into the rebate scheme as
part of the ‘Source separated organics collection’ option identified in the
implementation plan component of the draft Waste Management Strategy 2021-2031.

As benchmarking of other Councils progresses, discussions will be held with our
waste service provider to look at potential savings that could be achieved, and the
potential to implement within Port Stephens LGA.

FINANCIAL/RESOURCE IMPLICATIONS

Source of Funds Yes/No | Funding Comment
(%)
Existing budget Yes
Reserve Funds No
Developer Contributions | No
(S7.11)
External Grants No
Other No
ATTACHMENTS
Nil.
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ITEM NO. 3 FILE NO: 22/162945
EDRMS NO: PSC2015-03017

PETITION - MEDOWIE SKATEPARK PROPOSAL

REPORT OF: JOHN MARETICH - ASSET SECTION MANAGER
GROUP: FACILITIES & SERVICES

BACKGROUND

The purpose of this report is to advise Council of a petition received with 498
signatures from Medowie Skate & Scoot requesting a new skatepark be built in
Medowie Town Centre at 38 Ferodale Road, Medowie.

An existing skatepark is located at 26 Grey Gum Street, adjacent to the Medowie
Tennis Courts, Boyd Oval and the residence at 49 Ferodale Road. The skatepark is
of an outdated design and in average condition. Council recently completed minor
upgrades at the site including refurbishing the basketball half court and installing new
pathways and park furniture. There is no provision for a new Medowie skatepark in
Council’s adopted 10 Year Capital Works Program or Works Plan Plus.

A Place Plan for Medowie is currently being developed in consultation with the
Medowie community. The Plan aims to comprehensively consider the needs and
desires of the Medowie community and identify the best use of the land at 38
Ferodale Road.

The land at 38 Ferodale Road was acquired and a possible future use is the
establishment of a District Park. A skatepark is identified as a suitable facility within a
District Park in accordance with the recommendations of Council’'s adopted

Recreation Strategy 2018. Should a skatepark be constructed at 38 Ferodale Road
the existing skatepark would be demolished.

ATTACHMENTS

1) Petition - Medowie Skatepark Proposal.
COUNCILLORS ROOM

1) Petition.

TABLED DOCUMENTS

Nil.
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ITEM 3 - ATTACHMENT 1 PETITION - MEDOWIE SKATEPARK PROPOSAL.

Request:

Therefore, we ask Port Stephens Council to build a new skate park on the 7.6 hectare site in the
Medowie Town Centre, 38 Ferodale Road, Medowie.
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ITEM NO. 4 FILE NO: 22/174080
EDRMS NO: PSC2021-04213

2022 NATIONAL GENERAL ASSEMBLY - CONFERENCE REPORT

REPORT OF: TIMOTHY CROSDALE - ACTING GENERAL MANAGER
GROUP: GENERAL MANAGER'S OFFICE

BACKGROUND

The purpose of this report is to provide information on the 2022 National General
Assembly held in Canberra from 19-22 June 2022 (ATTACHMENT 1).

ATTACHMENTS

1) 2022 National General Assembly Conference Report.
COUNCILLORS ROOM

Nil.

TABLED DOCUMENTS

Nil.
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ITEM 4 - ATTACHMENT 1 2022 NATIONAL GENERAL ASSEMBLY
CONFERENCE REPORT.

zo NATIONAL GENERAL ASSEMBLY
22 PARTNERS IN PROGRESS

L JALIAN
L GOVERNMENT
oM

Day 1

Opening by ALGA President Cr Linda Scott

The National General Assembly of 2022 is the 28! National General Assembly and
incorporates 537 Local Governments across all States and Territories of Australia.

Address from Governor General of the Commonwealth of Australia, the Honorable
David Hurley AC DSC

Virtual Presentation — Hon Catherine King MP

The importance of developing stronger regional partnerships and ensuring Local Government
get a seat at the table going forward.

President’s Address — Cr Linda Scott

o Cr Scott opened the Assembly putting strong emphasis of moving forward and the need for
disaster mitigation funding; funding to prevent the significant impacts on communities in the
events of flooding, drought, bushfire and even pandemic.

* Cr Scott announced the partnering with National Disaster Resilience Agency and a
commitment of $200 million a year moving forward under the new govemment.

* Continuing to advocate for the improving telecommunications coverage whilst identifying
the $400 million commitment to improve coverage along roads and in regional towns.

* The announcement of the new government committing to giving local government a seat at
the table, attending one meeting a year of the national cabinet.

* The need to maintain financial sustainability in local government.

Advocating for the re implementation of the Australian Council of Local Government.

» The inadequacy of remuneration with only 4% of Australian Taxation Revenue being
returned to Local Government.

» Commitment in writing to continue applying indexing to the Federal Grants.

Keynote Speaker — Alicia McKay
Thinking differently about the future of Local Government

An inspiring and engaging presentation that gave real perspective on the way we look at things
and how those different perspectives can effectively stop us moving forward.

Using crisis to bring clarity, whether that crisis is large or small clarity will come.
The progress blueprint:

o Get perspective and know your job.
* Embrace innovation, tricky problems and painful constraints.

Page 1 of 6
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ITEM 4 - ATTACHMENT 1 2022 NATIONAL GENERAL ASSEMBLY
CONFERENCE REPORT.

Panel — What is Progress?

e Lapulung Dhamarranddji President East Arnhem Regional Council

e Tracey Lefry President Shire of Moora

« Cr Steve Krieg Mayor of Lismore

o Cr Matthew Deeth Deputy Mayor Wollondilly Shire Council and Chair

National Growth Areas Alliance

Presentation — Hon Murray Watt, Minister for Emergency Management, Minister for
Agriculture, Fisheries and Forestries

+ |dentified a critical issue priority as bio security and the impacts of the threats of Indonesian
diseases such as foot and mouth and bumpy skin condition.

* Priority to rise input costs for farmers and producers, and the impacts of the energy crisis.
Continue value addition to agriculture products. $500 million dedication to Agriculture,
Forestry and Fisheries.

» Preliminary talks with the Agriculture industry have been positive with people wanting to
collectively work towards the goal and towards Climate Change.

Wants to ensure Australia is better prepared for Natural Disasters.

Increased Federal investing in disaster mitigation.

We need to ensure we get much better at recovery and whilst we are improving, we need
to continue to improve, but to improve we need to get all levels of Government working
together.

¢ Housing is a very real problem. Implementation of a 10 billion Housing Australia Fund, an
investment in social and affordable housing which would see 30,000 social and affordable
homes built. With the housing fund working hand in hand alongside the National housing
and Homelessness plan.

Presentation — Dr Marcus Spiller

Local Government and Productivity
The effectiveness and efficiency of Local Government as a service provider.
Local Govemments have developed the ability to do more with less when drawing
comparison with the State and Federal Governments.

» Through the analysis of the times, it was identified that Local Government effectively works
with a flat pool of resources, whilst other levels of Government have a rising pool of
resources.

Presentation — Hon David Littleproud MP, Leader of the National Party

Commitment as the leader of the National Party to work towards achieving common goals with
local govemment.

Presentation — Mayor Jacob Lesetja Dikgate, National Executive Committee member,
South Africa Government Association

Provided an insight into levels of Government in South Africa.

Page 2 of 6
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ITEM 4 - ATTACHMENT 1 2022 NATIONAL GENERAL ASSEMBLY
CONFERENCE REPORT.

Day 2

Panel — Building Stronger Communities
Garry Oakley — Head of JLT Public Sector

+« Top 7 risks across the past 4 years.
« 2021 in descending order — Financial Sustainability, Cyber, Assets and Infrastructure,
Disaster and Catastrophic events, Reputation, BCP, Climate Change and Adaption.

Muheed Jamaldeen — Director Deloitte Access Economics

* The change in mindset and the economic cost of natural disasters.

» Muheed quite appropriately pointed out continuing on the disaster response recovery
treadmill is not a sustainable long-term strategy and moving forward with economic
modelling will allow us to look beyond the immediate.

Cr Sharon Cadwallader — Mayor Ballina

* Forward planning for skills resources and processes to develop effective partnerships in
natural disasters.

* The strength in communities, supporting organisations and agencies has been
exceptional.

* We need to look at opportunities to provide mental health training and response to trauma
training for the individuals wanting to volunteer at incidents.
The importance of pre disaster mitigation funding is so vital now, so we can plan for the
future and not suffer the same catastrophic devastation.

Federation Reborn Panel
Paul Tilley — Economist

« History of Local Government funding.
Discussion on the three revenue streams of Local Government being taxation (such as
rates), fees and charges and intergovernmental grants.

Page3of 6
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* The constitution gives the Commonwealth the main economic levers, whilst they may
have the main revenue bases, they grow in line with economic growth.
Local Government has only one tax base, butitis a good one.
United grants have undergone a structural decline over the last 40 years compared to
Commonwealth revenue, and this is largely because the escalation factor does not pick
up on economic growth.

Graham Jarvis — AEC Group

* Financial, Economic and Social benefits of financial assistance grants.
Study on the importance of grants to the community.

e Thereis a shortfall to achieve horizontal equalization. A shortfall in the vicinity of $3.5
billion.

» Local Govemments have a high reliance on financial assistance grants as they are not
tied to terms and conditions and are not competitive.

¢ Financial assistance grants support $8.2 billion in economic output.
Increasing of the financial assistance grants to 1% would achieve an additional $2.6
billion in funding to Local Government.

* Any freezing of grants would impact on necessary social factors, including health and
welfare.

Zali Steggal OAM — Independent Federal Member Warringah

The importance of coordinating approaches across all levels of local government, identifying
that the average person does not differentiate between the levels they just want the job done.

Stan Grant — Keynote Speaker

An inspirational speaker on global democracy, the fact democracy never lasts and the 15
years of declining democracy.

Ambassador Address — Ukraine Ambassador Vasyl Myroshnychenko

» The presentation of a 5 minute video detailing the extensive and wide spread devastation
experienced across all Ukrainian cities, the cost and time to rebuild.
The support from Australia has been phenomenal.
14 million people displaced. 4000 Ukrainians spread out through Australia on
Humanitarian Refugee Visas.

Panel — Population, Housing and Workforce Skills
Damien White- Treasury

¢ |t is an assumption that growth in capital cities and regions will return to pre-pandemic
levels 22/23 and continue in its growth.
* Migration to regional areas in the highest on record.

Wendy Hayhurst — CEO Community Housing Industry Association.

By 2036 Australia will need an additional 1 million new houses.

Page 4 of 6
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THE PROBLEM: HOUSING NEEDS BY 2036

-

8=13300 i i lﬂ

Using census data
from 2016 by 2036,
wae nead ver o
millian new homes
that are affordabia ta
people an very low to
low incomes i.e. the
bottorm two income
quiniiles*,

Dingram Koy

$ = Social housing
A = Affordable housing

Total housing

Common Housing Concerns

¢ Housing is not treated as essential infrastructure.

Crude housing supply number vs need for a diverse mix of housing.

Responsibility for investment in social and affordable housing.

Housing's role in productivity, health and wellbeing and emission reductions.

The absence of a national housing strategy that responds to the economic outlook.

Michelle Tjondro — LG Workforce and Organisation Capacity Project

A skilled workforce is a growing concern across all industries especially Local Government.

Early insights into the council survey.

Early insights
Based on responses from 210 councils hationally

1, Occupational skills shortages Waorkforce planning Resource sharing Diversity
Engineers, urban & town planners, building A third of respondents Almast half of all = Indig
surveyors, emdronmental health officers, wiere apakysing and/or respondents sald they InMT
supervisors and Leam leaders forecasting changing rolos shared rasources with Gender parity In the Vic
: and s&ill requirements other councils (el GoverAmGnt
2. Underlying drivers of skills gaps Tl
Ageing workforce, lack of trainees, inability to ,ﬂ
compete with private sector remuneration
3. Unmet training needs v
Almast 2/3 respondents experienced unmet 2 -
training needs {slight increase from 2017) Skills shartages Prevalence of skill Unplanned turnover
Over 9056 respondents shortage areas periancing
4. Employment by gender said they e enced Maore councils reported the
Full-time, apprentices and trainges skill; shortaes In "?’J top 5 skill shortage areas in
predominantly male, higher proportion of 22, compared to GY% in 2071:22
women in part-time and casual roles 2017

The report will provide greater insight into skilling the future of local govemment workforce.
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Day 3
The Hon Linda Burney MP — Minister for Indigenous Australians
The Uluru voice represents an idea, which is as profound as it is simple.

Panel — Closing the Gap
Jody Broun — CEO National Indigenous Australians Agency

e Working across all levels of Government for how we can do better and working with the
partnership between levels of Government and Indigenous people.

* Agenda the Government has set out to deliver on, shared decision making and co design
with Aboriginal people across Australia.

¢ Strong connection to community, with 30% increase in Indigenous people running in Local
Government elections.

» Commitment from Government for funding for housing in Aboriginal communities.

Fiona Cornforth, CEO The Healing Foundation

» The National agreement, in a formal partnership to address the disparity and life out comes
for First Nations people. Two years into a 10 year agreement.

» Each party, Government or otherwise is responsible for updating, reporting on the
implementation plan. Ensuring a shared trajectory to the outcome.

Dr Jonathon Carr West — CEO Local Government Information Unit UK

¢ LGIU Australia is a local Government think tank, a global hub for the best information,
ideas and insight about Local Government and Local Democracy.

A global network of local authorities, public servants and politicians supporting each other
to strengthen democracy.

Local Govemment as the institution form those facilities and legitimizes localism.

The future requires innovation, civic engagement and place leadership.

Profound decline in the faith of democracy.

Just under half Australians are dissatisfied with democracy.

Mayoral Panel — What have we learned

Ald Doug Chipman Mayor Clarence City Council
Dr Heather Holmes-Ross Mayor of City of Mitcham

Cr Jasmine Nguyen Major Brimbank City Council
Cr Shaun Radnedge Mayor Murweh Shire Council

Page 6 of 6
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ITEM NO. 5 FILE NO: 22/173154
EDRMS NO: PSC2021-02510

QUESTIONS ON NOTICE / QUESTIONS WITH NOTICE

REPORT OF: TIMOTHY CROSDALE - ACTING GENERAL MANAGER
GROUP: GENERAL MANAGER'S OFFICE

BACKGROUND

The purpose of this report is to provide a response to Questions taken on or with
Notice in accordance with the Code of Meeting Practice.

ltem: 3

Councillor: Councillor Giacomo Arnott

Date Received: 28 June 2022

Question with Notice: Why was it proposed to remove clause 3.2 of the
Alternative Dispute Resolution policy?
Response: Clause 3.2 was proposed to be removed as the
Alternative Dispute Resolution policy applies to a
whole range of disputes, not just breaches of
law/enforcement responsibilities.

ltem: 4

Councillor: Councillor Giacomo Arnott

Date Received: 28 June 2022

Question with Notice: Why was it proposed to remove part of clause 5.4.7 of
the Council Prosecutions policy?

Response: The second part of clause 5.4.7 was proposed to be
deleted as the possible quantum of any fines is among
the potential outcomes of any Court action, and thus
the wording in the second part of the clause is
superfluous.

Z

COUNCILLORS ROOM

Z

TABLED DOCUMENTS

Z
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ITEM NO. 6 FILE NO: 22/164847
EDRMS NO: PSC2017-00106

COUNCIL RESOLUTIONS

REPORT OF: TIMOTHY CROSDALE - ACTING GENERAL MANAGER
GROUP: GENERAL MANAGER'S OFFICE

BACKGROUND
The purpose of this report is to inform the Mayor and Councillors of the status of all

matters to be dealt with arising out of the proceedings of previous meetings of the
Council in accordance with the Code of Meeting Practice.

ATTACHMENTS

1) Corporate Services Group resolutions.

2) Development Services Group resolutions.
3) Facilities and Services Group resolutions.
4) General Manager's Office resolutions.
COUNCILLORS ROOM

Nil.

TABLED DOCUMENTS

Nil.
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ITEM 6 - ATTACHMENT 1

“ COUNCIL
Division: Corporate Services Date From: 27/08/2013
Committee: Date To: 28/06/2022
Officer:
Action Sheets Printed: Monday, 4 July 2022
Report
Type Meeting Officer/Director  Subject 53:"“:' Emailed Completed
Ordinary Council . Car parking in Shoal
Report 11/05/2021 Pattison, Zoe Bay 30/12/2022 12/05/2021
1 21/123694
01 Jul 2022
In principle approval received from Crown Lands.
Type Meeting Officer/Director Subject ﬁ?ﬁpl Emailed Completed
Ordinary Council - :
Report 27/08/2013 Pattison, Zoe Campvale Drain 30212022
01 Jul 2022

Two private owners, Hunter Water Corporation and National Parks and Wildlife Service (NPWS). Matter ongoing.

CORPORATE SERVICES GROUP RESOLUTIONS.

Type Meeting Officer/Director Subject Eztr-npl Emailed Completed
Ordinary Council . MNewline Road,
Report 52/09/2020 Pattison, Zoe Raymond Terrace 30/09/2022
2 20/288489
199
01 Jul 2022
Approved. Contracts prepared. Finalising survey levels in contract.
Type Meeting Officer/Director Subject Eztr-npl Emailed Completed
PROPOSED CLOSURE
Ordinary Council . AND SALE OF
Report 13/04/2021 Pattison, Zoe PATHWAY IN BOAT 30/07/2022  14/04/2021
HARBOUR
2 21/96728
090
01 Jul 2022
Matter ongoing.
InfoCouncil Page 1 of 1
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ITEM 6 - ATTACHMENT 2 DEVELOPMENT SERVICES GROUP
RESOLUTIONS.

“ COUNCIL
Division: Development Services Date From: 13/07/2021
Committee: Date To: 28/06/2022
Officer:
Action Sheets Printed: Monday, 4 July 2022
Report
Type Meeting Officer/Director Subject 52:'“ pl Emailed Completed
Ordinary Re-Establish of Alcohol Free
Report  Council Lamont, Brock Zones in Medowie and Shoal 31/07/2022 12/05/2022
10/05/2022 Bay
2 Peart, Steven 22/124235
29 Jun 2022
On Public Exhibition until 21 July 2022.
Type Meeting Officer/Director Subject 52:'“” Emailed Completed
Ordinary . L
Report  Council Drinan, Kate g'é”%r n[i’nA DI LT 27/08/2022  25/02/2022
220212022 porting
7 Peart, Steven 22/57049
060
29 Jun 2022

Policy has been updated in accordance with the Ordinary Council meeting of 14 June 2022 recommendations. Policy
has been placed on exhibition until 15 July 2022_ If submissions are received the Policy will be returned to a future
council meeting. Should no submissions be received, the Policy will be adopted.

Type Meeting Officer/Director Subject 52:'“ pl Emailed Completed
Ordinary
Report  Council Lamont, Brock Grant Suspension 2022 29/07/2022  27/05/2022
24/05/2022
4 Peart, Steven 22/136825
29 Jun 2022
Awaiting outcome of Financial Sustainability Committee.
Type Meeting Officer/Director Subject Eztr-n pl Emailed Completed
i amy Communications &
Report  Council Gardner, Janelle Engagement Strate 22/07/2022  16/06/2022
14/06/2022 9ag 9
8 Peart, Steven 22/155619
29 Jun 2022

Place the revised draft Communication & Engagement Strategy, as amended on public exhibition for a period of 28
days and should no submissions be received, the strategy be adopted, without a further report to Council.

Type Meeting Officer/Director Subject 52:'“ ol Emailed Completed
Ordinary POLICY REVIEW -
- ] PLANNING MATTERS TO BE
?;flé%?gozz Drinan, Kate REPORTED TO COUNCIL 19/08/2022  16/06/2022
POLICY
4 Peart, Steven 22/155619
29 Jun 2022

Endorsed: Place the revised Planning Matters to be Reported to Council policy, as amended on public exhibition for a
period of 28 days and should no submissions be received, the policy be adopted, without a further report to Council.
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ITEM 6 - ATTACHMENT 2
RESOLUTIONS.

DEVELOPMENT SERVICES GROUP

“ COUNCIL
Division: Development Services Date From: 13/07/2021
Committee: Date To: 28/06/2022
Officer:
Action Sheets Printed: Monday, 4 July 2022
Report
Type Meeting Officer/Director Subject 52:'“ pl Emailed Completed
Ordinary
Report  Council Gardner, Janelle Newspaper MNatices 31/08/2022  25/02/2022
22/02/2022
2 Peart, Steven 22/57049
055
29 Jun 2022
Council Report being drafted and will be reported to Council Meeting 23/08/2022.
Type Meeting Officer/Director Subject Eitr-n -] Emailed Completed
Ordinary S
Report  Council Drinan, Kate EUD::E:::EE gfugﬁw‘:i?g:;em 23/07/2022
13/07/2021 P
4 Peart, Steven 21/190429
29 Jun 2022

Submissions.

A two way is scheduled for 19 July 2022 - Discuss Publication of Development Application Information and

Environment Section Manager.

Type Meeting Officer/Director Subject 52:'“” Emailed Completed
Ordinary
Report Council Connell, Sarah g?rgtséeyphenswmemay 31/07/2022  15/09/2021
14/09/2021
1 Peart, Steven 21/252518
240
29 Jun 2022

Strategic Planning have scheduled a meeting on 7 July 2022 with the DSG Group Manager and Strategy and

achieving carbon neutrality by 2025, along with suitable funding source to achieve the goal.

Type Meeting Officer/Director Subject 52:'“ ol Emailed Completed
Ordinary FLYING-FOX ISSUES AT

Report Council Lourens, Rean ROSS WALLBRIDGE 30/09/2022  14/02/2022
8/02/2022 RESERVE

7 Peart, Steven 22/45826

032

29 Jun 2022

Report is being drafted and will be reported back to Council at the 9 August 2022 meeting.

Type Meeting Officer/Director Subject 52:'“ ol Emailed Completed
Ordinary

Report  Council Lourens, Rean Carbon MNeutrality 30/09/2022  13/10/2021
12/10/2021

2 Peart, Steven 21/274186

275

29 Jun 2022

MNatural Systems team will complete a report to Ordinary Council in September 2022 stepping through the roadmap to
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ITEM 6 - ATTACHMENT 3
RESOLUTIONS.

FACILITIES AND SERVICES GROUP

ARR PORT STEPHENS
“ COUNCIL
Division: Facilities & Services Date From: 08/12/2020
Committee: Date To: 28/06/2022
Officer:
Action Sheets Printed: Monday, 4 July 2022
Report
. - " . Est. "
Type Meeting Officer/Director Subject Compl Emailed Completed
Ordinary Independent Audit of
Report Council Gutsche, Tammy Financial Positions of 355¢c 30/09/2022 14/02/2022
8/02/2022 Hall Committees
16 Kable, Gregory 22/45826
041
04 Jul 2022
Report is currently in progress.
. - . . Est. "
Type Meeting Officer/Director Subject Compl Emailed Completed
Ordinary
Report Council Maretich, John Identifying Potholes 30/09/2022  23/03/2022
22/03/2022
7 Kable, Gregory 22/81589
092
01 Jul 2022
Report is currently in progress.
. - . . Est. "
Type Meeting Officer/Director Subject Compl Emailed Completed
Ordinary Basketball Backboard and
Report Council Burton , Paul Rings - Croguet Court, 31/08/2022  14/02/2022
8/02/2022 Boomerang Park
15 Kable, Gregory 22/45826
039
01 Jul 2022

Further investigation on the foundation will be undertaken to ensure the court is fit for the proposed use. Report will
then be provided back to Council.

Est.

Type Meeting Officer/Director Subject Compl Emailed Completed
Ordinary
Report Council Burton , Paul Boomerang Park BBQs 31/08/2022 14/02/2022
8/02/2022
9 Kable, Gregory 22/45826
034
01 Jul 2022
Report shall be provided to Council on the proposal to increase facilities as per this NOM
. - . . Est. .
Type Meeting Officer/Director Subject Compl Emailed Completed
Ordinary
Report Council Maretich, John Tomaree Road Footpath 31/07/2022  14/02/2022
8/02/2022
13 Kable, Gregory 22/45826
037
30 Jun 2022
Report will be provided to Council.
InfoCouncil Page 1 of 5
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ITEM 6 - ATTACHMENT 3
RESOLUTIONS.

FACILITIES AND SERVICES GROUP

“ COUNCIL
Division: Facilities & Services Date From: 08/12/2020
Committee: Date To: 28/06/2022
Officer:
Action Sheets Printed: Monday, 4 July 2022
Report
. - . . Est. .
Type Meeting Officer/Director Subject Compl Emailed Completed
Ordinary
Report Council Maretich, John Lakeside Leisure Centre 31/01/2023  28/04/2022
26/04/2022
2 Kable, Gregory 22/109684
114
30 Jun 2022
Report to be prepared to go back to Council
. - . . Est. .
Type Meeting Officer/Director Subject Compl Emailed Completed
Ordinary
Report Council Maretich, John Taylors Beach 31/08/2022  27/05/2022
24/05/2022
3 Kable, Gregory 22/136825
23 Jun 2022
Works will be investigated and an Information paper with responses on actions will go back to Council.
. . . . Est. .
Type Meeting Officer/Director Subject Compl Emailed Completed
Ordinary . .
Report  Council Maretich, John ggg?éﬁ?ﬁ:@i::iiﬂg 30/00/2022  16/06/2022
14/06/2022 ¢
5 Kable, Gregory 22/155619
30 Jun 2022
The Parks and Roadside Memorials Policy has been placed on Public Exhibition until 12 July 2022.
. . . . Est. .
Type Meeting Officer/Director Subject Compl Emailed Completed
Ordinary
Report Council Maretich, John Fingal Bay 31/08/2022  27/05/2022
24/05/2022
2 Kable, Gregory 22/136825
23 Jun 2022
Works will be investigated and an information Paper with Action responses will go back to Council.
. - . . Est. .
Type Meeting Officer/Director Subject Compl Emailed Completed
Ordinary .
Report  Council Maretich, John Ef;:esw gg;}faggoﬁa;each 30/06/2023  27/05/2022
24/05/2022
4 Kable, Gregory 22/136825
30 Jun 2022
Report was endorsed by Council at its meeting held 24 May 2022, Minute No. 133. A review will be carried outin 12
months.
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ITEM 6 - ATTACHMENT 3 FACILITIES AND SERVICES GROUP

RESOLUTIONS.

COUNCIL

QBB - ORT STEPHENS
W

per Council report.

Division: Facilities & Services Date From: 08/12/2020
Committee: Date To: 28/06/2022
Officer:
Action Sheets Printed: Monday, 4 July 2022
Report
. - . . Est. "
Type Meeting Officer/Director Subject Compl Emailed Completed
Ordinary . .
Report  Council Maretich, John \[',V;;'d Menstruation Hygiene  5,06/5022  27/05/2022
24/05/2022
1 Kable, Gregory 22136825
01 Jul 2022
A report will be prepared for Council.
. - . . Est. "
Type Meeting Officer/Director Subject Compl Emailed Completed
Ordinary )
Report  Council Mitchell, Darren ng{ggi’;nagiﬁ:ecﬁg";bet 16/08/2022
13/07/2021
2 Kable, Gregory 21/190429
177
01 Jul 2022
Staff are currently in consultation with suppliers on how to introduce new fuel sources for our vehicles.
. - . . Est. "
Type Meeting Officer/Director Subject Compl Emailed Completed
Ordinary Agreement with Community
Report Council Maretich, John Association DP270468 - 30/09/2022
10/08/2021 Lagoons Estate, Nelson Bay
4 Kable, Gregory 21/218740
208
01 Jul 2022

Council to enter agreement with the Community Association DP 270468 in accordance with the confidential terms as

Community Association and a report is being compiled.

Type Meeting Officer/Director Subject 5sotr-npl. Emailed Completed
Ordinary . :
Report  Council Maretich, John ngfég? in Seaside Estate,  4q,08/5002  26/05/2021
25/05/2021
5 Kable, Gregory 21/138820
128
01 Jul 2022

This review shall be undertaken through Local Traffic Committee and consultation with members of the Seaside
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ITEM 6 - ATTACHMENT 3 FACILITIES AND SERVICES GROUP
RESOLUTIONS.

COUNCIL

QBB - ORT STEPHENS
W

Division: Facilities & Services Date From: 08/12/2020
Committee: Date To: 28/06/2022
Officer:
Action Sheets Printed: Monday, 4 July 2022
Report
. - . . Est. "
Type Meeting Officer/Director Subject Compl Emailed Completed
Ordinary . .
Report  Council Mitchell, Darren E,': ;ﬁ'”f;{“ﬁé‘fﬁﬁ;‘;m 31/07/2022
8/12/2020 9 9
3 Kable, Gregory 20/391301
30 Jun 2022

The 2 way session held in late Aprl was predominantly for Shoal Bay and Birubi, not specifically Fly Point and Little
Beach as mentioned last month A Council report has be drafted for additional Smart Parking locations which will
include these two sites, Fly Point and Little Beach the report will go to Council in July 2022

Type Meeting Officer/Director Subject Ei:;‘pl Emailed Completed
Ordinary MEDOWIE REGIONAL
Report Council Burton , Paul PLAYGROUND AND TOWN  31/08/2022
9/02/2021 CENTRE
2 Kable, Gregory 21/33235
012
30 Jun 2022

Two way Council briefing will be scheduled in the near future to discuss the future of this land.

Type Meeting Officer/Director Subject Esotr-npl. Emailed Completed
Ordinary . . .
Report  Council Mitchell, Darren g::gg Eg;’he‘;rgfdo‘”'e 17/08/2022  13/08/2021
10/08/2021
8 Kable, Gregory 21/218740
217
01 Jul 2022

Council staff will undertake further investigations into the financial requirements and options to accelerate the Kirrang
Dnve, Medowie pathway. Staff will report the outcomes back to Council

Type Meeting Officer/Director Subject Eitr-npl Emailed Completed
Ordinary

Report Council Maretich, John Medowie Library 30/09/2022 14/02/2022
8/02/2022

2 Kable, Gregory 22/45826

027

01 Jul 2022

Investigation underway to determine viability as requested.
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ITEM 6 - ATTACHMENT 3 FACILITIES AND SERVICES GROUP
RESOLUTIONS.

COUNCIL

QBB - ORT STEPHENS
W

Division: Facilities & Services Date From: 08/12/2020
Committee: Date To: 28/06/2022
Officer:
Action Sheets Printed: Monday, 4 July 2022
Report
. - . . Est. "
Type Meeting Officer/Director Subject Compl Emailed Completed

27T Foreshore Reserves and
Report Council Maretich, John : y 30/09/2022 14/02/2022
Parking on Council Land

8/02/2022
5 Kable, Gregory 22/45826
030
01 Jul 2022

Report shall be provided to Council.

Type Meeting Officer/Director Subject Esotr-npl Emailed Completed
POLICY REVIEW -
Ordinary CONTRIBUTION TO
Report Council Maretich, John WORKS FOR KERB AMD 30/09/2022 14/02/2022
8/02/2022 GUTTERING
CONSTRUCTION POLICY
6 Kable, Gregory 22/45826
018
01 Jul 2022
Report with requested information shall be provided to Council.
. - . . Est. "
Type Meeting Officer/Director Subject Compl Emailed Completed
Ordinary
Report  Council Burton , Paul E::"r:d‘;”felféfce SR 31/12/2022
10/08/2021
17 Kable, Gregory 21/218740
228
30 Jun 2022

This will be discussed with the Councillors in the lead up to William St, Stage 2 which funded through the Streets of
Shared Spaces grant

Type Meeting Officer/Director Subject Esotr-npl Emailed Completed

Ordinary Change to Lease

. Gutsche, Arrangements for Fingal Bay

Report Council Tammy Surf Life Saving Club and 30/09/2022 13/10/2021

12/10/2021 . -

Commercial Tenancies

8 Kable, Gregory 21/274186
270
04 Jul 2022

Paperwork currently being prepared for the Mayor and General Manager for the official seal.
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ITEM 6 - ATTACHMENT 4 GENERAL MANAGER'S OFFICE RESOLUTIONS.

SRR -ORT STEPHENS
W

COoOUNCIL

Division: General Manager's Office Date From: 28/06/2022
Committee: Date To: 28/06/2022
Officer:
Action Sheets Printed: Monday, 4 July 2022
Report
Type Meeting Officer/Director  Subject E‘:}‘ ol Emailed Completed
Ordinary
Report Council Wickham, Tony SSE (IlzTCI}('::EMFIEEEEJIISV(\? 19/08/2022 29/06/2022
28/06/2022
5 Crosdale, Tim 22/171244
04 Jul 2022
The Code of Meeting Practice has been placed on public exhibition until 15 August 2022
Type Meeting Officer/Director Subject Ei‘r}‘ pl Emailed Completed
Ordinary .
Report  Council Wickham, Tany zggggciﬁ_\r(lfh\g Ul 5/08/2022 29/06/2022
28/06/2022
4 Crosdale, Tim 22171244
04 Jul 2022
The policy has been placed on public exhibition until 1 August 2022.
Type Meeting Officer/Director Subject Eztr-n ol Emailed Completed
Ordinary POLICY REVIEW:
Report Council Wickham, Tony ALTERMNATIVE DISPUTE 5/08/2022  29/06/2022
28/06/2022 RESOLUTION
2 Crosdale, Tim 22/171244
04 Jul 2022
The policy has been placed on public exhibition until 1 August 2022.
InfoCouncil Page 1 of 1
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NOTICE OF MOTION
ITEM NO. 1 FILE NO: 22/173950

EDRMS NO: PSC2021-04195
KOALA SIGNAGE

COUNCILLOR: LEAH ANDERSON

THAT COUNCIL:

1) Works collaboratively with a local resident and Port Stephens Koala Hospital
regarding signage for Koalas in Koala kill hotspots across Port Stephens.

2) Requests the General Manager to provide a report to Council on options to
consider, costs involved and collaborative actions to place more signage in Port
Stephens to raise awareness.

ORDINARY COUNCIL MEETING - 12 JULY 2022
MOTION

182 Councillor Leah Anderson
Councillor Glen Dunkley

It was resolved that Council:

1) Works collaboratively with a local resident and Port Stephens Koala
Hospital regarding signage for Koalas in Koala kill hotspots across
Port Stephens.

2) Requests the General Manager to provide a report to Council on
options to consider, costs involved and collaborative actions to place
more signage in Port Stephens to raise awareness.

Councillor Giacomo Arnott left the meeting at 7:34pm.
Councillor Giacomo Arnott returned to the meeting at 7:36pm.
Councillor Peter Kafer left the meeting at 7:42pm.

Councillor Peter Kafer returned to the meeting at 7:43pm.
Councillor Glen Dunkley left the meeting at 7:44pm.
Councillor Glen Dunkley returned to the meeting at 7:46pm.
Councillor Jason Wells left the meeting at 7:49pm.

Councillor Jason Wells returned to the meeting at 7:51pm.
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Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott,
Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve Tucker and Jason
Wells.

Those against the Motion: Nil.

The motion was carried.

BACKGROUND REPORT OF: STEVEN PEART — GROUP MANAGER
DEVELOPMENT SERVICES

BACKGROUND
If supported, staff shall prepare a report in accordance with the resolution of Council.

The installation of signage within the road reserve is prioritised to driving critical
information and is assessed based on the existing road environment and crash data
statistics.

Road safety signs in the road reserve are an important control for driver safety.
Transport for NSW (TfNSW) has standards relating to roadside signage which are
designed to minimise distractions for drivers.

Animal warning signs generally have greatest impact on a driver during the first trip
along the road, however, driver precautions often diminish on subsequent trips when
an animal is not seen.

Noting the above, thoughtful consideration is required to be given to the placement of
Koala signage within the road reserve which meets the TINSW standards and which
will be most effective in conveying its message.

FINANCIAL/RESOURCE IMPLICATIONS

Source of Funds Yes/No | Funding Comment
($)
Existing budget Yes
Reserve Funds No
Developer Contributions | No
(S7.11)
External Grants No
Other No
ATTACHMENTS
Nil.
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CONFIDENTIAL ITEMS

In accordance with Section 10A, of the Local Government Act 1993, Council can close
part of a meeting to the public to consider matters involving personnel, personal
ratepayer hardship, commercial information, nature and location of a place or item of
Aboriginal significance on community land, matters affecting the security of council,
councillors, staff or council property and matters that could be prejudice to the
maintenance of law.

Further information on any item that is listed for consideration as a confidential item
can be sought by contacting Council.

ORDINARY COUNCIL MEETING - 12 JULY 2022
MOTION

183 Councillor Peter Francis
Councillor Giacomo Arnott

It was resolved that Council move into confidential session.

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, Chris
Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve Tucker and Jason Wells.

Those against the Motion: Nil.

The motion was carried.

The following Council officer was present for the Confidential Session:

Acting Organisation Support Section Manager.
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ORDINARY COUNCIL MEETING - 12 JULY 2022
MOTION

184 Councillor Peter Kafer
Councillor Chris Doohan

It was resolved that confidential ltem 1 be brought forward and dealt with
prior to the confidential Mayoral Minute.

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, Chris
Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve Tucker and Jason Wells.

Those against the Motion: Nil.

The motion was carried.
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| CONFIDENTIAL

ITEM NO. 1 FILE NO: 22/169357
EDRMS NO: PSC2022-00508-001

PROPOSED SALE OF 437 HUNTER STREET, NEWCASTLE

REPORT OF: ZOE PATTISON - ACTING GROUP MANAGER CORPORATE
SERVICES
GROUP: CORPORATE SERVICES

ORDINARY COUNCIL MEETING -12 JULY 2022
MOTION

185 Councillor Peter Kafer
Councillor Glen Dunkley

It was resolved that Council:

1) Authorise the sale of Council owned operational land on the
confidential terms and conditions set out in the body of this report.

2) Authorise the General Manager to negotiate variations to contract
conditions as required, excluding the sale price outside of the range
identified in the body of this report.

3) Authorise the Mayor and General Manager to affix the Council Seal
and sign all documents necessary to complete the sale.

4) Proceeds of the sale to be reinvested solely in other investment
opportunities that will derive an income to Council.

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott, Chris
Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve Tucker and Jason Wells.

Those against the Motion: Nil.

The motion was carried.
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\ CONFIDENTIAL

MAYORAL MINUTE

ITEM NO. 1 EDRMS NO: PSC2017-00180 |

RECRUITMENT FOR THE POSITION OF GENERAL MANAGER, PORT
STEPHENS COUNCIL

ORDINARY COUNCIL MEETING - 12 JULY 2022
MOTION

186 Councillor Peter Kafer
Councillor Chris Doohan

It was resolved that Council:

1) Mayor Ryan Palmer, Cr Leah Anderson, Cr Giacomo Arnott, Cr Glen
Dunkley, Cr Peter Kafer and Cr Steve Tucker be nominated as the
selection panel for the recruitment of the role of General Manager.

2) Delegate the task of recruitment for the role of General Manager to the
selection panel and approve the recruitment process.

3) Delegate to the Mayor the tasks outlined in the Division of Local
Government Department of Premier and Cabinet Guidelines for the
Appointment and Oversight of General Managers (ATTACHMENT 1).

4) Nominate the Mayor to negotiate with the preferred candidate the total
remuneration package and the contract term as outlined in this report.

5) That the independent representative on the selection panel be a
General Manager from local government or a senior executive.

6) Should point 5 not proceed, that Council nominate the independent
recruiting company representative, as the independent representative
on the selection panel.

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott,
Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve Tucker and Jason
Wells.

Those against the Motion: Nil.

The motion was carried.
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ORDINARY COUNCIL MEETING - 12 JULY 2022

MOTION

187

Councillor Peter Kafer
Councillor Glen Dunkley

That Council move out of confidential session.

Those for the Motion: Mayor Ryan Palmer, Crs Leah Anderson, Giacomo Arnott,
Chris Doohan, Glen Dunkley, Peter Francis, Peter Kafer, Steve Tucker and Jason

Wells.

Those against the Motion: Nil.

The motion was carried.

There being no further business the meeting closed at 8:16pm.
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