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 DRAFT 
 

MINUTES – 8 OCTOBER 2019 
 

 
 
Minutes of Ordinary meeting of the Port Stephens Council held in the Council 
Chambers, Raymond Terrace on – 8 October 2019, commencing at 5.46pm 
 
PRESENT: Mayor R Palmer, Councillors G. Arnott, C. Doohan, G. 

Dunkley, P. Le Mottee, J. Nell, S. Smith, S. Tucker, General 
Manager, Corporate Services Group Manager, Acting 
Facilities and Services Group Manager, Development 
Services Group Manager and Governance Section Manager. 

 
178 Councillor Chris Doohan 

Councillor Sarah Smith 
 
It was resolved that the apology from Cr Jaimie Abbott and Cr Ken Jordan 
be received and noted, and that leave of absence be granted to Cr John 
Nell for the period 8 to 18 November 2019. 

 
179 Councillor Chris Doohan 

Councillor Sarah Smith 
 
It was resolved that the Minutes of the Ordinary Meeting of Port Stephens 
Council Ordinary Council held on 24 September 2019 be confirmed. 

 
  

There were no Declaration of Interest received. 
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MAYORAL MINUTE 

ITEM NO. 1 FILE NO: 19/328310 
 EDRMS NO: PSC2015-01024 

 
DONATION TO TATEYAMA, JAPAN 
 
THAT COUNCIL:  
 
1) Donate $4000 comprising $1000 from Mayoral funds and $1000 from each of 

the three Ward funds to support the rebuild of school facilities in Tateyama, 
Japan following destruction by typhoon Faxai in September 2019. 

 
 

ORDINARY COUNCIL MEETING - 8 OCTOBER 2019 
MOTION 

180 Mayor Ryan Palmer 
Councillor Chris Doohan 
 
It was resolved that Council donate $4000 comprising $1000 from 
Mayoral funds and $1000 from each of the three Ward funds to support 
the rebuild of school facilities in Tateyama, Japan following destruction by 
typhoon Faxai in September 2019. 
 

 
BACKGROUND 
 
The purpose of this report is to seek Council approval to donate $4000 comprising 
$1000 from Mayoral funds and a further $1000 from each of the three Ward funds to 
support the rebuild of school facilities in our sister city Tateyama, Japan. 
 
On 9 September 2019 Chiba prefecture including our sister city Tateyama was hit by 
typhoon Faxai, causing some deaths and damage to over 20,000 homes and other 
important infrastructure. It is proposed that Port Stephens Council provide this 
funding to go some way towards the rebuild of school facilities devastated by the 
typhoon. 
 
Following the ‘super’ storm which hit Port Stephens and the Hunter Region in April 
2015, the Tateyama International Exchange Association donated $4133.39 to assist 
in recovery. At this time the funds were passed onto Dungog Shire Council to spend 
in their local government area which experienced greater devastation than that which 
hit Port Stephens. 
 
In November 2019 Port Stephens and Tateyama will celebrate the 10th anniversary of 
the sister cities friendship which was formalised with a sister cities agreement in 
2009. 
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ATTACHMENTS 
 
Nil. 
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ITEM NO. 1 FILE NO: 19/320124 
 EDRMS NO:  

 
MOTION TO CLOSE 
 
REPORT OF: WAYNE WALLIS - GENERAL MANAGER  
GROUP: GENERAL MANAGER'S OFFICE 
 
RECOMMENDATION: 
 
1) That pursuant to section 10A(2) (c) of the Local Government Act 1993, the 

Committee and Council resolve to close to the public that part of its meetings to 
discuss Confidential Item 1 on the Ordinary agenda namely EASEMENT TO 
DRAIN WATER - KINGSLEY DRIVE AND CORYULE STREET, BOAT 
HARBOUR. 

2) That the reasons for closing the meeting to the public to consider this item is 
that the discussion will include information containing:  

• information that would, if disclosed, confer a commercial advantage on a person 
with whom the Council is conducting (or proposes to conduct) business.  

3) That the report remain confidential and the minute be released in accordance 
with Council’s resolution.  

 
 
ORDINARY COUNCIL MEETING - 8 OCTOBER 2019 
MOTION 

181 Councillor John Nell 
Councillor Chris Doohan 
 
It was resolved that Council: 
 
1) That pursuant to section 10A(2) (c) of the Local Government Act 1993, 

the Committee and Council resolve to close to the public that part of its 
meetings to discuss Confidential Item 1 on the Ordinary agenda 
namely EASEMENT TO DRAIN WATER - KINGSLEY DRIVE AND 
CORYULE STREET, BOAT HARBOUR. 

2) That the reasons for closing the meeting to the public to consider this 
item is that the discussion will include information containing:  

• information that would, if disclosed, confer a commercial advantage on 
a person with whom the Council is conducting (or proposes to 
conduct) business.  

3) That the report remain confidential and the minute be released in 
accordance with Council’s resolution.  
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ITEM NO. 1 FILE NO: 19/224600 
 EDRMS NO: PSC2013-00406 

 
POLICY REVIEW: DOG NOISE POLICY 
 
REPORT OF: MARC GOODALL - ACTING DEVELOPMENT ASSESSMENT AND 

COMPLIANCE SECTION MANAGER  
GROUP: DEVELOPMENT SERVICES 
 
RECOMMENDATION IS THAT COUNCIL:  
 
1) Notes the submissions received on the revised Dog Noise policy. 
2) Endorse the revised Dog Noise Policy shown at (ATTACHMENT 1). 
3) Revoke the Dog Noise Policy dated 14 February 2017(Minute No: 008). 

 
ORDINARY COUNCIL MEETING - 8 OCTOBER 2019 
MOTION 

182 Councillor Sarah Smith 
Councillor Chris Doohan 
 
It was resolved that Council: 
 
1) Notes the submissions received on the revised Dog Noise policy. 
2) Endorse the revised Dog Noise Policy shown at (ATTACHMENT 1). 
3) Revoke the Dog Noise Policy dated 14 February 2017(Minute No: 

008). 
 

 
BACKGROUND 
 
The purpose of this report is to advise Council of the submissions received during the 
exhibition period and recommend the revised Dog Noise Policy be adopted.  
 
Council has a policy framework for the management and regulation of barking dog 
noise complaints in the Port Stephens local government area (LGA).  
 
On 23 July 2019 Council endorsed the revised Dog Noise Policy (the revised policy) 
for the purposes of public exhibition and invited submissions on the revised policy. 
 
The key changes ensure the revised policy reflects that the owner of the offending 
dog has an opportunity to resolve a barking dog complaint within 14 days rather than 
being immediately issued with a Noise Abatement Direction as per the current policy. 
In addition, Council will seek to obtain additional verification to the 1 barking dog 
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diary previously required to substantiate the validity of any new complaints about 
barking dog noise.   
 
The verification could include (but is not limited to) site inspections, neighbour 
interviews, patrols, video and audio recordings. Despite these changes, there is no 
significant departure from the intent of the existing Dog Noise Policy. 
 
A total of 6 submissions were received as outlined in the summary of submissions 
provided at (ATTACHMENT 2). 
 
Of the 6 submissions received: 
 
• 5 submissions were supportive of the policy changes. 
• 1 submission was against the policy changes. 
 
The submission against the proposed policy changes raised the following comment: 
 
• Council staff are not qualified or experienced enough in investigations to legally 

implement the relevant legislation or the policy changes. 
 
Of the 5 submissions supportive of the policy changes: 
 
• 1 was supportive of the policy changes without comment or suggestion, and 
• 4 were supportive of the policy changes and had no significant concerns or 

suggestions. It was apparent that the residents were relaying their interpretation of 
the revised policy back to Council and were wanting to share their previous 
experiences. 

 
The rate of submissions for this policy review are generally positive in comparison to 
those against the policy changes. Council staff are of the view that dog noise can be 
effectively and reasonably managed under the revised policy.  
 
It is recommended that the policy be adopted without change aside from the 
administrative amendment to the ‘version history’. 
 
COMMUNITY STRATEGIC PLAN 
 
In line with Council’s strategic direction the Ranger Services Team contributes to 
public safety and community liveability by reducing offensive noise and seeking 
resolution between neighbouring residents when a dog noise matter occurs. 
 
Strategic Direction Delivery Program 2018-2021 
Thriving and Safe Place to Live. Enhance public safety, health and 

liveability through use of Council's 
regulatory controls and services. 
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FINANCIAL/RESOURCE IMPLICATIONS 
 
There are no direct financial/resource implications as the implementation of the policy 
will continue to be implemented as part of ongoing operations.  
 
Source of Funds Yes/No Funding 

($) 
Comment 

Existing budget Yes   
Reserve Funds No   
Developer Contributions 
(S7.11) 

No   

External Grants No   
Other No   

 
LEGAL, POLICY AND RISK IMPLICATIONS 
 
There are positive legal, policy and risk implications in reviewing and updating 
existing policies to assist in facilitating more accurate and robust decision making.   
 
Risk Risk 

Ranking 
Proposed Treatments Within 

Existing 
Resources? 

There is a risk of making 
poor decisions as a result 
of an outdated policy. 

Medium Adopt the recommendations. Yes 

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
The policy provides Council with an effective tool for dealing with noise complaints in 
relation to barking dogs. The policy seeks to protect neighbourhood amenity in a fair 
and equitable manner. 
 
CONSULTATION 
 
Consultation with key stakeholders has been undertaken by the Ranger Services 
Team. 
 
Internal  
 
In the initial development of this policy the Ranger Services Team consulted within 
the Development Assessment and Compliance Section. 
  

http://myport/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Management%20Brochure.pdf
http://myport/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Management%20Brochure.pdf
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The Executive Team has been consulted to seek management endorsement. 
 
External 
 
As part of the development of this policy the Ranger Services Team consulted with 
other Councils of a similar size and demographic, community members and industry 
peers. 
 
Council’s Ranger Services Team Leader has presented the approach as outlined in 
the revised policy at Regulatory Industry Workshops (State and National level) in 
which the methods have been well received. 
 
The policy was placed on public exhibition from 2 August 2019 to 31 August 2019 
during which 6 submissions were received. 
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
 
1) Revised Dog Noise Policy.   
2) Summary of Submissions.    
 
COUNCILLORS ROOM 
 
1) Copy of submissions. 
 
TABLED DOCUMENTS 
 
Nil. 
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ITEM NO. 2 FILE NO: 19/245608 
 EDRMS NO: PSC2014-01768-01 

 
COMMUNITY ENGAGEMENT STRATEGY 
 
REPORT OF: STEVEN BERNASCONI - COMMUNICATIONS SECTION 

MANAGER  
GROUP: DEVELOPMENT SERVICES 
 
RECOMMENDATION IS THAT COUNCIL: 
 
1) Endorse the draft Community Engagement Strategy provided at 

(ATTACHMENT 1). 
2) Place the draft Community Engagement Strategy on public exhibition for a 

period of 28 days and should no submissions be received, the strategy be 
adopted without a further report to Council. 

3) Revoke the Community Engagement Policy adopted by Council on 26 June 
2018, Minute No. 179, should no submissions be received (ATTACHMENT 2).  

 
ORDINARY COUNCIL MEETING - 8 OCTOBER 2019 
MOTION 

183 Councillor Sarah Smith 
Councillor Glen Dunkley 
 
It was resolved that Council: 
 
1) Endorse the draft Community Engagement Strategy provided at 

(ATTACHMENT 1). 
2) Place the draft Community Engagement Strategy on public exhibition 

for a period of 28 days and should no submissions be received, the 
strategy be adopted without a further report to Council. 

3) Revoke the Community Engagement Policy adopted by Council on 26 
June 2018, Minute No. 179, should no submissions be received 
(ATTACHMENT 2).  

 
 
BACKGROUND 
 
The purpose of this report is for the consideration and exhibition of a draft Community 
Engagement Strategy (the strategy) (ATTACHMENT 1). 
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Subject to adoption, the strategy will supersede Council’s existing Community 
Engagement Policy and align Council with industry best practice in community 
engagement and participation, as per the International Association for Public 
Participation (IAP2) model for engagement. 
 
The draft strategy includes 2 distinct sections, being Section 1 – ‘Our Community 
Engagement Approach’ and Section 2 – ‘Community Participation Plan’. 
 
Section 1 of the strategy provides the model by which all community engagement 
activities are considered and deployed for all of Council’s activities. This part of the 
strategy ensures compliance with the Local Government Act 1993. 
 
Section 2 is a new requirement under the Environmental Planning and Assessment 
Act 1979 (EP&A Act). A Community Participation Plan outlines how and when 
Council, as a planning authority, engages the community across its planning 
functions. The purpose of the Community Participation Plan is to provide a single 
document that the community can access that sets out all of Council’s community 
participation requirements under the planning legislation, including all minimum 
mandatory exhibition timeframes for both strategic and statutory matters. 
 
The confluence of these 2 separately legislated sections of the one strategy relating 
to community engagement/participation has triggered the creation of a 
comprehensive approach to community engagement as outlined in the draft strategy. 
 
COMMUNITY STRATEGIC PLAN 
 

Strategic Direction Delivery Program 2018-2021 
Communication and Engagement Provide a voice for the community. 
Thriving and Safe Place to Live Enhance public safety, health and 

liveability through use of Council's 
regulatory controls and services. 

 
FINANCIAL/RESOURCE IMPLICATIONS 
 
There are no financial or resource implications. 
 

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget Yes   
Reserve Funds No   
Developer Contributions 
(S7.11) 

No   

External Grants No   
Other No   
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LEGAL, POLICY AND RISK IMPLICATIONS 
 
The strategy will replace the current Community Engagement Policy which was last 
adopted by Council on 26 June 2018, Minute No. 179 (ATTACHMENT 2). 
 
Adopting the recommendations ensures compliance with the Local Government Act 
1993 relating to community engagement strategies. 
 
Adopting the recommendations will ensure compliance with the Environment and 
Planning Assessment Act 1979 - Division 2.6. 
 
The Community Participation Plan will replace Chapter A.11 – Development 
Notification in the current Port Stephens Development Control Plan 2014 (DCP 2014) 
that currently applies to statutory planning matters. As a result, the Community 
Participation Plan contains the same notifications required as those provided in the 
DCP 2014, with the exception of the following: 
 
• Strata subdivisions will not be notified to adjoining properties. 
• Torrens/community subdivisions of 10 or less lots will be notified to adjoining 

properties. 
• Torrens/community subdivisions of more than 10 lots will be notified to adjoining 

properties and advertised in the local newspaper. 
• Wholesale Supplies and Heavy Industrial Storage establishments will require 

notification to adjoining properties. 
 
Should the Community Participation Plan be adopted following exhibition, 
amendments to the Port Stephens Development Control Plan 2014 (DCP 2014) will 
be completed and reported to Council. 
 

Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that 
Council may be in 
breach of the 
Environment and 
Planning Assessment 
Act 1979 if it does not 
have a Community 
Participation Plan 
adopted by 1 December 
2019. 

Low Adopt the recommendations. Yes 

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
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Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that 
Council may be exposed 
to reputation damage if 
Council does not have a 
clear and comprehensive 
approach to community 
engagement that aligns 
with Local Government 
Act 1993 requirements. 

Low Adopt the recommendations. Yes 

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
Adopting the recommendations and ultimately endorsing the Strategy ensures that 
Council will continue to follow best practice when consulting and informing the 
community about land use planning and general local government activities. Informed 
and engaged communities builds social cohesion through awareness and trust. 
 
There are no significant economic or environmental implications resulting from the 
adoption of the recommendations. 
 
CONSULTATION 
 
Consultation with key stakeholders has been undertaken by the Communications 
Section. The objective of the consultation was to ensure all professional advice has 
been factored into the final draft document prior to reporting to Council. 
 
Internal 
 
Key internal stakeholders involved in preparing the draft Community Engagement 
Strategy include all sections in the Development Services Group, the Executive 
Team and a Two Way presentation was delivered to Council on 17 September 2019. 
 
External 
 
Advice was provided from the NSW Office of Local Government and the NSW 
Department of Planning, Industry and Environment for the preparation of the draft 
Community Engagement Strategy. Benchmarking and advice was also sought from 
representatives from other Hunter councils.  
 
The draft strategy draws on industry best practice through the International 
Association for Public Participation (IAP2) model for engagement. 
  

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf


MINUTES ORDINARY COUNCIL - 8 OCTOBER 2019 

PORT STEPHENS COUNCIL 28 

 
In accordance with legislation the draft Community Engagement Strategy will go on 
public exhibition for 28 days. Should Council receive submissions from the public 
exhibition period, final amendments will be made to the strategy, with a further report 
scheduled for Council on 26 November 2019. This timeframe is required to ensure 
compliance with the EP&A Act deadline of 1 December 2019. 
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
 
1) Draft Community Engagement Strategy.   
2) Community Engagement Policy.    
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
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ITEM NO. 3 FILE NO: 19/237390 
 EDRMS NO: PSC2009-02488 

 
POLICY REVIEW: ROAD NAMING & ADDRESSING GUIDELINES 
 
REPORT OF: JANET MEYN - PROPERTY SERVICES SECTION MANAGER  
GROUP: CORPORATE SERVICES 
 
RECOMMENDATION IS THAT COUNCIL:  
 
1) Endorse the revised Road Naming and Addressing Guidelines Policy shown at 

(ATTACHMENT 1). 
2) Place the Road Naming and Addressing Guidelines Policy, as amended on 

public exhibition for a period of 28 days and should no submissions be received, 
the policy be adopted as amended without a further report to Council. 

3) Revoke the Road Naming and Addressing Guidelines Policy dated 8 September 
2015 Minute No. 265, should no submissions be received. 

 
 
ORDINARY COUNCIL MEETING - 8 OCTOBER 2019 
MOTION 

184 Councillor Paul Le Mottee 
Councillor Glen Dunkley 
 
It was resolved that Council: 
 
1) Endorse the revised Road Naming and Addressing Guidelines Policy 

shown at (ATTACHMENT 1). 
2) Place the Road Naming and Addressing Guidelines Policy, as 

amended on public exhibition for a period of 28 days and should no 
submissions be received, the policy be adopted as amended without a 
further report to Council. 

3) Revoke the Road Naming and Addressing Guidelines Policy dated 8 
September 2015 Minute No. 265, should no submissions be received. 

 
 
BACKGROUND 
 
The purpose of this report is to seek Council’s endorsement of the revised Road 
Naming and Addressing Guidelines Policy (the ‘policy’). 
 
The Road Naming and Addressing Guidelines Policy is currently under the ownership 
of the Property Services Section Manager.  
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The intent of the policy is to provide guidance and consistency in the naming of roads 
and addressing of new roads, roads within subdivisions to be dedicated to Council or 
renaming/readdressing of existing roads within the Port Stephens local government 
area (LGA). 
 
Adopting this policy will result in Council adopting the Geographical Names Board of 
NSW Address Policy and NSW Addressing User Manual as the method in which 
roads are named and properties are addressed. 
 
COMMUNITY STRATEGIC PLAN 
 

Strategic Direction Delivery Program 2018-2021 
Thriving and Safe Place to Live Provide land use plans, tools and advice 

that sustainably support the community. 
 
FINANCIAL/RESOURCE IMPLICATIONS 
 
Adopting the proposed policy will have no financial impact on the existing costs 
already associated with the service of naming roads. The application for naming and 
renaming roads is covered under the Council adopted fees and charges to recover 
the administration/advertising costs of this service. 
 

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget Yes   
Reserve Funds No   
Developer Contributions 
(S7.11) 

No   

External Grants No   
Other No   

 
LEGAL, POLICY AND RISK IMPLICATIONS 
 
The naming of roads is a low risk service that the Council provides. This policy is 
linked to the NSW Roads Act 1993 which says: 
 
• A roads authority may name and number all public roads for which it is the roads 

authority. 
• Neither a roads authority nor the Roads & Maritime Services (RMS) may name a 

public road, or alter the name of a public road, unless it has given the 
Geographical Names Board at least one month’s notice of the proposed name. 
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Risk Risk 

Ranking 
Proposed Treatments Within 

Existing 
Resources? 

There is a risk that the 
naming of roads does 
not follow the NSW 
Address Policy and NSW 
Addressing User Manual 
and Practices leading to 
a non-consistent 
approach and duplication 
of road names. 

Low Adopt the recommendations. Yes 

There is a risk that the 
naming of roads does 
not follow the NSW 
Address Policy and NSW 
Addressing User Manual 
resulting in duplicate 
road names leading to 
the public and 
emergency services not 
arriving at their 
destination in the most 
efficient and timely way. 

Low Adopt the recommendations. Yes 

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
The consistent naming and addressing of roads allows the public and emergency 
services to utilise the road network for direction and travel in the most efficient way. 
The naming and addressing of roads also allows for themes that provide the 
community with a sense of place. 
 
There are no environmental or economic implications with this policy. 
 
CONSULTATION 
 
Consultation with key stakeholders has been undertaken by the Property Services 
Section. 
 
Internal 
 
• Commercial Investments Manager. 
• Senior Property Officer. 
• Assets Section Manager. 
• Executive Team. 

http://myport/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Management%20Brochure.pdf
http://myport/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Management%20Brochure.pdf
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External 
 
In accordance with local government legislation the draft Road Naming and 
Addressing Guidelines Policy will go on public exhibition for 28 days. 
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
 
1) Revised Road Naming & Addressing Guidelines Policy.    
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
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ITEM NO. 4 FILE NO: 19/315999 
 EDRMS NO: PSC2009-02488 

 
POLICY REVIEW: PROCUREMENT POLICY 
 
REPORT OF: TIM HAZELL - FINANCIAL SERVICES SECTION MANAGER  
GROUP: CORPORATE SERVICES 
 
RECOMMENDATION IS THAT COUNCIL: 
 
1) Endorse the revised Procurement Policy as shown at (ATTACHMENT 1). 
2) Place the Procurement Policy, as amended on public exhibition for a period of 

28 days and should no submissions be received, the policy be adopted as 
amended without a further report to Council. 

3) Revoke the Procurement Policy dated 12 December 2017, Minute No. 319 
should no submissions be received. 

 
 
ORDINARY COUNCIL MEETING - 8 OCTOBER 2019 
MOTION 

185 Councillor Paul Le Mottee 
Councillor Chris Doohan 
 
It was resolved that Council: 
 
1) Endorse the revised Procurement Policy as shown at (ATTACHMENT 

1). 
2) Place the Procurement Policy, as amended on public exhibition for a 

period of 28 days and should no submissions be received, the policy 
be adopted as amended without a further report to Council. 

3) Revoke the Procurement Policy dated 12 December 2017, Minute No. 
319 should no submissions be received. 

 
 
BACKGROUND 
 
The Mayor’s Notice of Motion dated 9 July 2019 (ATTACHMENT 2) was considered 
during the revision process of the Procurement Policy. In line with Port Stephens 
Council’s Economic Advisory Panels key priorities, procurement practices have been 
reviewed and engagement with local business continues to be a key priority.   
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Careful consideration has been given in terms of defining ‘local business’ as well as 
the definition of ‘locally’ sourced goods and services. As outlined in the policy, a local 
supplier is deemed to be ‘a business or contractor employing full-time staff 
permanently operating from established premises within the Port Stephens local 
government area for not less than six months prior to the procurement or tender 
being initiated.’ 
 
Council prefers to buy from local suppliers and contractors where possible, as this 
supports Council’s local economic development initiatives. Where it is cost effective 
to do so (that is, within the annual rate peg rate factor for the year), staff must 
purchase from local suppliers with all other criteria being equal. 
 
As part of Port Stephens Council’s pledge to address climate change, it is committed 
to ‘properly manage, develop, protect, restore, enhance and conserve the 
environment of the area for which it is responsible, in a manner that is consistent with 
and promotes the principles of ecologically sustainable development’ as per the Local 
Government Act 1993 (NSW) (The Act). Prior to purchasing supplies staff must 
consider whether the purchase is necessary or whether it is possible to use or re-use 
existing resources including sharing with other sections. Requisitioning Officers must 
consider the environmental impact associated with the manufacture, use and 
disposal of proposed supplies, e.g. sustainability of raw materials, energy used, 
pollution, recyclability or biodegradability. 
 
The purpose of this report is to seek Council’s endorsement of the revised 
Procurement Policy (the ‘policy’). Several changes have been updated throughout 
the policy, notably: 
 
• Additional definition has been applied. 
• References to the procurement management directive have been applied.  
• Current process information has been applied. 
• Preference given to local suppliers (as defined in the policy) where it is cost 

effective to do so (within the annual rate peg factor for the year). 
 
The purpose of the policy is to outline the principles to be used in all aspects of 
procurement. The policy is required to ensure Council's procurement is ethical, 
transparent and accountable. 
 
COMMUNITY STRATEGIC PLAN 
 

Strategic Direction Delivery Program 2018-2021 
Financial Management Maintain strong financial sustainability. 

 
FINANCIAL/RESOURCE IMPLICATIONS 
 
The policy prescribes economical, efficient and effective procurement. Adoption of 
this policy will be within existing budget allocations.  
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Source of Funds Yes/No Funding 

($) 
Comment 

Existing budget Yes   
Reserve Funds No   
Developer Contributions 
(S7.11) 

No   

External Grants No   
Other No   

 
LEGAL, POLICY AND RISK IMPLICATIONS 
 
The Procurement Policy is written in accordance with the Local Government Act 1993 
and the Local Government (General) Regulation 2005. 
 
Council’s procurement principles are to achieve the best value for money whilst being 
ethical, transparent and accountable. They promote fairness and competition.  
 

Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that 
Council will fail to secure 
goods and services at 
the most competitive 
price.  

Low Adopt the revised policy.  Yes 

There is a risk that fraud 
and corruption will occur 
leading to financial and 
reputational loss.  

Low  Adopt the revised policy.  Yes  

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
The policy prescribes a preference for Australian made, local suppliers thereby 
supporting the local economy.  
 
CONSULTATION 
 
Consultation with key stakeholders has been undertaken by the Financial Services 
section.  
 
Internal 
 
• Executive Team. 

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf


MINUTES ORDINARY COUNCIL - 8 OCTOBER 2019 

PORT STEPHENS COUNCIL 59 

 
External 
 
In accordance with local government legislation the draft Procurement policy will go 
on public exhibition for 28 days.  
 
In line with Port Stephens Council’s Economic Advisory Panels key priorities, 
Council’s procurement practices were reviewed to consider ways of increasing 
engagement with Port Stephens businesses. 
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
 
1) Revised Procurement Policy.   
2) Notice of Motion - Review Local Procurement Practices.    
 
COUNCILLORS ROOM 
 
Nil.  
 
TABLED DOCUMENTS 
 
Nil.  
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ITEM NO. 5 FILE NO: 19/307610 
 EDRMS NO: PSC2005-3157 

 
EASEMENT TO DRAIN SEWAGE - 15 KARA CLOSE, TAYLORS BEACH 
 
REPORT OF: JANET MEYN - PROPERTY SERVICES SECTION MANAGER  
GROUP: CORPORATE SERVICES 
 
RECOMMENDATION IS THAT COUNCIL: 
 
1) Consents to the granting of an Easement to Drain Sewage over a public road at 

15 Kara Close, Taylors Beach. 
2) Authorises the Mayor and General Manager to sign and affix the Council Seal to 

all documentation required to legalise the easement.  
 

 
ORDINARY COUNCIL MEETING - 8 OCTOBER 2019 
MOTION 

186 Councillor John Nell 
Councillor Sarah Smith 
 
It was resolved that Council: 
 
1) Consents to the granting of an Easement to Drain Sewage over a 

public road at 15 Kara Close, Taylors Beach. 
2) Authorises the Mayor and General Manager to sign and affix the 

Council Seal to all documentation required to legalise the easement.  
 

 
BACKGROUND 
 
The purpose of this report is legalise a private sewer line which drains sewage from a 
private property at 15 Kara Close, Taylors Beach through Council’s road reserve to 
the Hunter Water network located in Innovation Close. 
 
The occupier of 15 Kara Close installed a private sewer line from that premises to the 
sewer network in Innovation Close. The line of pipes runs from 15 Kara Close (Lot 16 
in DP1010867) through 12 Innovation Close (Lot 3 in DP1159740) into the road 
reserve of Innovation Close which is a Council public road, shown in black at 
(ATTACHMENT 1). 
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After installation, the owner of the pipes requested a licence from Council to legalise 
the pipes. Representatives from Property Services, Legal Services and Facilities and 
Services met to discuss the request and decided an easement would be a more 
secure option as easements are created in perpetuity, they bind all successive 
owners of the land, and maintenance and repair requirements are set out in the 
Conveyancing Act 1919. A licence is a personal right only and cannot be transferred 
to or enforced against third parties. 
 
The risk to Council with a licence is there would be no binding agreement in place 
governing use, repair or maintenance of the pipes. If the owner of the pipes were to 
vacate the premises, a new owner may not agree to take responsibility for the pipes 
as they were not responsible for their installation, exposing Council to potential risk. 
 
In the absence of a binding agreement, Council may ultimately end up responsible for 
the pipes as consent could be implied if Council as landowner takes no action to 
have the pipes removed from its land, or as consent authority takes no action to have 
the pipes removed in their entirety.  
 
The occupier and landowner were advised of Council’s requirement for an easement 
and the landowner has provided Council with a survey plan. 
 
The documentation confirms the easement will burden privately owned 12 Innovation 
Close Taylors Beach and public road known as Innovation Close, and will benefit 
privately owned 15 Kara Close, Taylors Beach. 
 
The documentation has been executed by the owners of 15 Kara Close and 12 
Innovation Close, Taylors Beach. 
 
COMMUNITY STRATEGIC PLAN 
 

Strategic Direction Delivery Program 2018-2021 
Infrastructure and Facilities Plan civil and community infrastructure to 

support the community. 
 
FINANCIAL/RESOURCE IMPLICATIONS 
 
There are no financial or resource implications as creation of the easement is being 
managed by the owner of 15 Kara Close, Taylors Beach, at their cost. 
 

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget No   
Reserve Funds No   
Developer Contributions 
(S7.11) 

No   
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Source of Funds Yes/No Funding 
($) 

Comment 

External Grants No   
Other No   

 
LEGAL, POLICY AND RISK IMPLICATIONS 
 
An easement best protects Council’s interest as the terms are binding in perpetuity 
against all future owners of the land. The section 88B Instrument specifically states 
that the benefitted party must indemnify the burdened party against any claims for 
damage or injury to property or persons arising from the use of the easement. 
 

Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that the 
existing pipes will not be 
repaired or maintained 
due to an absence of 
legal requirement. 

High Adopt the recommendations. Yes 

There is a risk that other 
landowners will attempt 
to unlawfully use the 
existing pipes. 

Medium  Adopt the recommendations. Yes 

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
The terms of the easement govern the use, repair and maintenance of the pipes and 
require any work to be undertaken as quickly as possible in a proper and 
workmanlike manner, and require the burdened party to restore any damage caused 
including any collateral damage. 
 
CONSULTATION 
 
Consultation on risks and options has been undertaken with the following persons: 
 
Internal 
 
• Commercial Investment Manager. 
• Community Leasing Officer. 
• Senior Development Engineer. 
• Legal Services Manager. 
• Senior Survey & Land Information Manager. 
  

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
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External 
 
• Affected landowners. 
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
 
1) Aerial Map - Location of Easement.    
 
TABLED DOCUMENTS 
 
Nil. 
 
COUNCILLORS ROOM 
 
Nil. 
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ITEM NO. 6 FILE NO: 19/319294 
 EDRMS NO: PSC2009-08122 

 
TATEYAMA, JAPAN SISTER CITIES VISIT 14-16 NOVEMBER 2019 
 
REPORT OF: WAYNE WALLIS - GENERAL MANAGER  
GROUP: GENERAL MANAGER'S OFFICE 
 
RECOMMENDATION IS THAT COUNCIL: 
 
1) Endorse attendance of Mayor Palmer, Councillor Dunkley and the General 

Manager at the 10th Anniversary of Sister Cities celebrations in Tateyama, 
Japan from 14-16 November 2019. 

 
 
ORDINARY COUNCIL MEETING - 8 OCTOBER 2019 
MOTION 

187 Councillor Chris Doohan 
Councillor Steve Tucker 
 
It was resolved that Council endorse attendance of Mayor Palmer, 
Councillor Dunkley and the General Manager at the 10th Anniversary of 
Sister Cities celebrations in Tateyama, Japan from 14-16 November 
2019. 
 

 
BACKGROUND 
 
The purpose of this report is to inform Council of an invitation received by Mayor 
Ryan Palmer (and associates) to attend a special Sister Cities 10th Anniversary 
celebration in Tateyama, Japan from 14 to 16 November 2019. 
 
The celebration will recognise the 10th Anniversary of the sister cities friendship 
between Port Stephens and Tateyama, which was formalised with a sister cities 
agreement in 2009. 
 
The Council delegation will experience the Japanese culture and a formal dinner 
reception to celebrate the 10th Anniversary friendship between Port Stephens and 
Tateyama. 
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COMMUNITY STRATEGIC PLAN 
 

Strategic Direction Delivery Program 2018-2021 
Governance Provide strong civic leadership and 

government regulations. 
 
FINANCIAL/RESOURCE IMPLICATIONS 
 
Participants will personally meet all travel and accommodation costs associated with 
attending the celebration in Tateyama, Japan. There will be no cost to Council. 
 

Source of Funds Yes/No Funding 
($) 

Comment 

Existing budget No  Nil net cost to Council. 
Reserve Funds No   
Developer Contributions 
(S7.11) 

No   

External Grants No   
Other No   

 
LEGAL, POLICY AND RISK IMPLICATIONS 
 
As per the Payment of Expenses and Provision of Facilities to Mayor/Councillors 
Policy, a report must be presented to a full Council meeting prior to International 
travel being taken. 
 

Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that 
relationships between 
Australia and 
international 
communities might be 
missed. 

Medium Adopt the recommendation.  

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
Sister City affiliations provide a forum for cultural, economic and educational 
interchange between communities and encourage friendship, cooperation and 
understanding to improve peaceful co-existence. 
  

https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
https://myport.portstephens.nsw.gov.au/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5x5)%20-%20April%202018.pdf
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CONSULTATION 
 
Consultation with key stakeholders has been undertaken by the General Manager’s 
Office. 
 
Internal 
 
• General Manager. 
 
External 
 
• Port Stephens 355c Sister Cities Committee. 
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
 
Nil. 
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
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ITEM NO. 7 FILE NO: 19/316845 
 EDRMS NO: PSC2017-00178 

 
REQUEST FOR FINANCIAL ASSISTANCE 
 
REPORT OF: WAYNE WALLIS - GENERAL MANAGER  
GROUP: GENERAL MANAGER'S OFFICE 
 
RECOMMENDATION IS THAT COUNCIL:  
 
1) Approves provision of financial assistance under Section 356 of the Local 

Government Act 1993 from the respective Mayor and Ward Funds to the 
following: 

a. Nelson Bay Tennis Club Inc. – Mayoral funds - $2000 donation towards the 
2019 Port Stephens Seniors Tennis Tournament. 

b. Plastic Free Port Stephens – Mayoral funds - $4000 donation towards a project 
to reduce the use of single-use plastic in Port Stephens. 

c. Karuah Progress Association – West Ward Funds - $1700 donation towards 
2019 Karuah Christmas Event. 

d. Tilligerry Peninsula Chamber of Commerce & Industry – Cr Steve Tucker - $100 
donation towards catering costs of Chamber Business networking dinner. 

e. Tilligerry Peninsula Community Event – Cr Steve Tucker - $413 donation 
towards 2019 Tilligerry Peninsula Community Event costs. 

 
 
ORDINARY COUNCIL MEETING - 8 OCTOBER 2019 
MOTION 

188 Councillor Chris Doohan 
Councillor Glen Dunkley 
 
It was resolved that Council approves provision of financial assistance 
under Section 356 of the Local Government Act 1993 from the respective 
Mayor and Ward Funds to the following: 
 
a. Nelson Bay Tennis Club Inc. – Mayoral funds - $2000 donation 

towards the 2019 Port Stephens Seniors Tennis Tournament. 
b. Plastic Free Port Stephens – Mayoral funds - $4000 donation towards 

a project to reduce the use of single-use plastic in Port Stephens. 
c. Karuah Progress Association – West Ward Funds - $1700 donation 

towards 2019 Karuah Christmas Event. 
d. Tilligerry Peninsula Chamber of Commerce & Industry – Cr Steve 

Tucker - $100 donation towards catering costs of Chamber Business 
networking dinner. 

e. Tilligerry Peninsula Community Event – Cr Steve Tucker - $413 
donation towards 2019 Tilligerry Peninsula Community Event costs. 
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BACKGROUND 
 
The purpose of this report is to determine and, where required, authorise payment of 
financial assistance to recipients judged by the Mayor and or Councillors as 
deserving of public funding. The Grants and Donations Policy gives the Mayor and 
Councillors a wide discretion either to grant or to refuse any requests. 
 
Council's Grants and Donations Policy provides the community, the Mayor and 
Councillors with a number of options when seeking financial assistance from Council. 
Those options being: 
 
1. Mayoral Funds 
2. Rapid Response 
3. Community Financial Assistance Grants – (bi-annually)  
4. Community Capacity Building 
 
Council is unable to grant approval of financial assistance to individuals unless it is 
performed in accordance with the Local Government Act 1993. This would mean that 
the financial assistance would need to be included in the Operational Plan or Council 
would need to advertise for 28 days of its intent to grant approval. Council can make 
donations to community groups. 
 
The requests for financial assistance are shown below: 
 
MAYORAL FUNDS – Mayor Palmer 
 
Nelson Bay Tennis 
Club Inc. 

A community 
sporting group 
whose mission it is 
to provide high 
quality tennis 
experiences for 
players of all ages 
and abilities. 

$2000 Donation towards 
2019 Port 
Stephens Seniors 
Tennis 
Tournament. 

Plastic Free Port 
Stephens. 

A not-for-profit 
community 
organisation 
whose aim is to 
work with Port 
Stephens 
businesses and 
residents in 
reducing the use of 
single-use plastic. 

$4000 Donation towards 
a project to reduce 
the use of single-
use plastic in Port 
Stephens. 
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WEST WARD – Councillors Arnott, Jordan and Le Mottee 
 
Karuah Progress 
Association. 

A community 
group that works to 
enhance Karuah 
as a place to work 
and visit. 

$1700 Donation towards 
2019 Karuah 
Christmas Event. 

 
CENTRAL WARD – Councillors Doohan, Smith and Tucker 
 
Tilligerry Peninsula 
Chamber of 
Commerce & 
Industry. 

A not for profit 
organisation 
representing the 
business 
community of the 
Tilligerry 
Peninsula. 

$100 Donation towards 
catering costs of 
Chamber Business 
networking night. 

Tilligerry Peninsula 
Community Event. 

A community event 
bringing prevention 
and response 
together. 

$413 Donation towards 
2019 Tilligerry 
Peninsula 
Community event 
costs. 

 
COMMUNITY STRATEGIC PLAN 
 
Strategic Direction Delivery Program 2018-2021 
Community Partnerships Support financially creative and active 

communities. 
 
FINANCIAL/RESOURCE IMPLICATIONS 
 
Source of Funds Yes/No Funding 

($) 
Comment 

Existing budget Yes   
Reserve Funds No   
Developer Contributions 
(S7.11) 

No   

External Grants No   
Other No   
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LEGAL AND POLICY IMPLICATIONS 
 
To qualify for assistance under Section 356(1) of the Local Government Act 1993, the 
purpose must assist the Council in the exercise of its functions. Functions under the 
Act include the provision of community, culture, health, sport and recreation services 
and facilities. 
 
The Policy interpretation required is whether the Council believes that: 
 
a) applicants are carrying out a function, which it, the Council, would otherwise 

undertake. 
b) the funding will directly benefit the community of Port Stephens. 
c) applicants do not act for private gain. 
 

Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that 
Council may set a 
precedent when 
allocating funds to the 
community and an 
expectation those funds 
will always be available. 

Low Adopt the 
recommendations. 

Yes 

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
Nil. 
 
CONSULTATION 
 
Consultation with key stakeholders has been undertaken by the General Manager's 
Office. 
 
Consultation has been taken with the key stakeholders to ensure budget 
requirements are met and approved. 
 
OPTIONS 
 
1) Accept the recommendation. 
2) Vary the dollar amount before granting each or any request. 
3) Decline to fund all the requests. 
  

http://myport/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Management%20Brochure.pdf
http://myport/corporateservices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Management%20Brochure.pdf
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ATTACHMENTS 
 
Nil. 
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
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ITEM NO. 8 FILE NO: 19/320116 
 EDRMS NO: PSC2017-00015 

 
INFORMATION PAPERS  
 
REPORT OF: WAYNE WALLIS - GENERAL MANAGER  
GROUP: GENERAL MANAGER'S OFFICE 
 
RECOMMENDATION IS THAT THAT COUNCIL:  
 
Receives and notes the Information Papers  listed below being presented to Council 
on 8 October 2019. 
 
 
No: Report Title          Page: 
 
1 Australian Institute of Company Directors Course - August 2019 99 
2 Designated Persons Returns - Pecuniary Interest 1 July 2018 to 30 June 

2019            101 
3 Designated Persons' Return       104 
4 Council Resolutions         105  
 

 
ORDINARY COUNCIL MEETING - 8 OCTOBER 2019 
MOTION 

189 Councillor Chris Doohan 
Councillor Sarah Smith 
 
It was resolved that Council receives and notes the Information Papers 
listed below being presented to Council on 8 October 2019. 
 
 
No: Report Title Page: 
 
1 Australian Institute of Company Directors Course - August 

2019 
2 Designated Persons Returns - Pecuniary Interest 1 July 2018 

to 30 June 2019 
3 Designated Persons' Return 
4 Council Resolutions 
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ITEM NO. 1 FILE NO: 19/313169 
 EDRMS NO: PSC2017-00739 

 
AUSTRALIAN INSTITUTE OF COMPANY DIRECTORS COURSE - AUGUST 2019 
 
REPORT OF: JOHN NELL - COUNCILLOR  
GROUP: GENERAL MANAGER'S OFFICE 
 
BACKGROUND 
 
The purpose of this report is to provide information on the Australian Institute of 
Company Directors Course. 
 
I attended this course in Sydney 2019 from 5-9 August 2019, together with some 30 
other participants with an interesting background ranging from those working in the 
not-for profit sector, private companies to small and large ASX listed companies as 
well as local government. All the lecturers gave interesting and challenging 
presentations, which commenced at 8.30am and completed at 4.30pm, although I 
learned just as much from talking to the other participants. 
 
The Company Directors Course gives a comprehensive grounding in the roles and 
duties of board directors and included the following topics: 
 
1) Governance and the Practice of Directorship. 
2) The Legal Environment. 
3) Risk and Strategy. 
4) Financial Literacy and Performance. 
5) Achieving Board effectiveness. 
 
Despite the participants’ diverse backgrounds, we could all relate to the topics and 
the discussions that followed. After all, the topics discussed relate equally to the 
running of a council, a not-for profit organisation or an ASX listed company. 
 
However, once I got home, I still had to do the challenging assessment tasks and that 
reinforced the learning from the course, from being a team player serving on the 
board of a company.  
 
One of the more interesting assessments tasks included the review of an imaginary 
agribusiness company “Organic Supplies Limited”, a company with a rather 
dysfunctional board facing great financial challenges. My recommendations included 
that the board be reformed by complying to ASX listing rules, thus removing conflicts 
of interests as well as the selection of new board members using a skills matrix to 
determine the expertise required on the board as well as providing options for saving 
the company from insolvency. 
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I would like to thank Port Stephens Council for the opportunity to attend this very 
interesting and useful course. 
 
ATTACHMENTS 
 
Nil. 
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
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ITEM NO. 2 FILE NO: 19/315496 
 RM8 REF NO: PSC2017-01523 

 
DESIGNATED PERSONS RETURNS - PECUNIARY INTEREST 1 JULY 2018 TO 
30 JUNE 2019 
 
REPORT OF: WAYNE WALLIS - GENERAL MANAGER  
GROUP: GENERAL MANAGER'S OFFICE 
 
BACKGROUND 
 
The purpose of this report is to advise Council of designated persons who have 
submitted returns for the 2018-2019 period. 
 
Mayor Ryan Palmer 
Councillor Jaimie Abbott 
Councillor Giacomo Arnott 
Councillor Christopher Doohan 
Councillor Glen Dunkley 
Councillor Ken Jordan 
Councillor Paul Le Mottee 
Councillor John Nell 
Councillor Sarah Smith 
Councillor Steve Tucker 
 
GENERAL MANAGER'S OFFICE 
 
General Manager 
Governance Manager 
Legal Services Manager 
Lawyer 
 
CORPORATE SERVICES 
 
Business Systems Support Section Manager 
Commercial Investments Manager 
Facilities Coordinator 
Financial Services Section Manager 
Group Manager Corporate Services 
Holiday Parks Section Manager 
Marketing and Promotions Manager 
Organisation Development Section Manager 
Property Development Coordinator 
Property Services Section Manager 
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DEVELOPMENT SERVICES 
 
Building and Development Relations Coordinator 
Bushland Management Officer 
Cadet Environmental Health Officer 
Cadet Planner 
Communications Section Manager 
Development Assessment and Compliance Section Manager 
Development Compliance Officer 
Development Planner (3) 
Economic Development and Tourism Coordinator 
Economic Development Project Officer 
Environmental Health and Compliance Coordinator 
Environmental Health Officer (4) 
Environmental Health Team Leader 
Group Manager Development Services 
Health and Building Surveyor (4) 
Natural Resources Coordinator 
Planning and Developer Relations Coordinator (2) 
Principal Planner 
Principal Strategic Planner 
Ranger (4) 
Ranger Team Leader and Compliance 
Senior Building Surveyor (2) 
Senior Development Planner (2) 
Senior Environmental Health Officer 
Senior Environmental Planner 
Senior Health and Building Surveyor Swim 
Senior Ranger (2) 
Senior Strategic Planner (3) 
Strategic Planner (2) 
Strategic Planning Coordinator 
Strategy and Environment Section Manager 
Vegetation Management Officer 
Waste Compliance and Strategy Coordinator 
 
FACILITIES & SERVICES 
 
Assets Section Manager 
Building Trades Coordinator 
Building Trades Team Leader Electrical 
Building Trades Team Leader Painting 
Building Trades Team Leader Plumbing 
Capital Works Program Coordinator 
Capital Works Section Manager 
Childrens Services Coordinator 
Civil Assets Planning Manager 
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Civil Assets Engineer 
Civil Projects Engineer 
Community and Recreation Asset Officer 
Community and Recreation Coordinator 
Construction Coordinator 
Coordinator - Roads 
Development Engineer (2) 
Engineering Services Manager 
Facilities and Services Officer (3) 
Fleet and Depot Services Coordinator 
Fleet Management Supervisor 
Group Manager Facilities and Services 
Library Services Manager 
Parks Programs Coordinator 
Public Domain and Services Manager 
Roadside & Drainage Coordinator 
Senior Community and Recreation Planning Officer 
Senior Development Engineer 
Senior Drainage and Flooding Engineer 
Traffic Engineer 
Waste Management Coordinator 
 
ATTACHMENTS 
 
Nil.  
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
1) Pecuniary Interest returns 1 July 2018 to 30 June 2019. 
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ITEM NO. 3 FILE NO: 19/311893 
 EDRMS NO: PSC2019-02300 

 
DESIGNATED PERSONS' RETURN 
 
REPORT OF: TONY WICKHAM - GOVERNANCE SECTION MANAGER  
GROUP: GENERAL MANAGER'S OFFICE 
 
BACKGROUND 
 
The purpose of this report is to table Designated Persons' Return/s (Return) 
submitted by new Council employees. 
 
In accordance with the Part 4 – Pecuniary Interest of the Code of Conduct, all new 
employees are required to submit a Return within three (3) months of 
commencement. Returns are to be tabled at the first Council meeting after the 
lodgement date. 
 
The following is a list of position/s who have submitted Return/s: 
 
• Principal Development Planner (PSC079). 
 
ATTACHMENTS 
 
Nil.  
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
1) Designated Persons' Return. 
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ITEM NO. 4 FILE NO: 19/189295 
 EDRMS NO: PSC2017-00105 

 
COUNCIL RESOLUTIONS 
 
REPORT OF: WAYNE WALLIS - GENERAL MANAGER  
GROUP: GENERAL MANAGER'S OFFICE 
 
BACKGROUND 
 
The purpose of this report is to inform Elected Members of the status of all matters to 
be dealt with arising out of the proceedings of previous meetings of the Council in 
accordance with the Code of Meeting Practice. 
 
ATTACHMENTS 
 
1) Corporate Services Group Report.   
2) Development Services Group Report.   
3) Facilities & Services Group Report.   
4) General Manager's Office Report.    
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
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CONFIDENTIAL ITEM 
 
 
 
In accordance with Section 10A of the Local Government Act 1993, Council can 
close part of a meeting to the public to consider matters involving personnel, personal 
ratepayer hardship, commercial information, nature and location of a place or item of 
Aboriginal significance on community land, matters affecting the security of Council, 
Councillors, staff or Council property and matters that could be prejudice to the 
maintenance of law. 
 
Further information on any item that is listed for consideration as a confidential item 
can be sought by contacting Council. 
 
 
 
ORDINARY COUNCIL MEETING - 8 OCTOBER 2019 
MOTION 

190 Councillor Chris Doohan 
Councillor Glen Dunkley 
 
It was resolved that Council move into confidential session. 

 
The following Council officers were present for the Confidential Session: 
 
Public Relations and Marketing Coordinator 
Public Relations and Marketing Officer 
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CONFIDENTIAL 

 
ITEM NO. 1 FILE NO: 19/307614 
 EDRMS NO: PSC2010-05161 

 
EASEMENT TO DRAIN WATER - KINGSLEY DRIVE AND CORYULE STREET, 
BOAT HARBOUR  
 
REPORT OF: JANET MEYN - PROPERTY SERVICES SECTION MANAGER  
GROUP: CORPORATE SERVICES 
 
 
ORDINARY COUNCIL MEETING - 8 OCTOBER 2019 
MOTION 

191 Councillor Sarah Smith 
Councillor John Nell 
 
It was resolved that Council: 
 
1) Acquires an Easement to drain water 1.5 metres wide through the 

properties outlined within the report in Kingsley Drive and Coryule 
Street, Boat Harbour. 

2) Authorises the Mayor and the General Manager to sign and affix the 
Council Seal to all documentation required to create the Easement. 
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ORDINARY COUNCIL MEETING - 8 OCTOBER 2019 
MOTION 

192 Councillor Steve Tucker 
Councillor Chris Doohan 
 
It was resolved that Council move out of confidential session. 

 
 
 
There being no further business the meeting closed at 6.32pm. 
 


